AIMUHUCTPALINA 3BABETUIIBMYEBCKOI'O CEJIbCOBETA
AJIEUCKOI'O PANOHA AJITAUCKOI'O KPAA

IHOCTAHOBJIEHUE

22.12.2023r Ne 59

noc. 3aBetsl Unpnua

O6 ytBepxaenun [lonoxxeHust o mopsiake
oOparieHust co ciaykeOHoN MH(popMalen
OTPaHUYEHHOTO  pPAcCIpOCTPaHEHUS B
aJIMUHUCTPALIAN 3aBETHIIBUYEBCKOTO
CeJIbCOBETa

B umemsix ycraHoBieHus ~mopsiaka  paboTel B aJIMUHUCTpALUU
3aBETWJIBUYEBCKOTO CEJILCOBETA CO CIIy»KeOHOM HH(MOpMalKeil orpaHuYEHHOIO
pacnpoctpaHeHusi, PykoBojcTBysich DenepanbHbIM 3aKOHOM 0T 27.07.2006 1. Ne
149-®3 «0O6 wunbpopmanuy, WHOOPMALMOHHBIX TEXHOJOTHSIX M O 3alluTe
uH(popmanuu», mnocraHoBieHueM lIpaButensctBa Poccuiickoii ®enepauuu ot
03.11.1994 r. Ne 1233 «O6 ytBepxkaenuu Ilonoxenus o nmopsake odpameHus co
CIIy’k€OHOW HMH(pOpMalUeld OrpaHHMYEHHOTO pacHpoCTpaHEHUs: B (eaepalibHbIX
opraHax HCIOJHUTEIBHON BJIACTH, YIOJHOMOYEHHOM OpraHe YIpPaBIICHUS
VCITOJIb30BAaHUEM aTOMHOW DHEPTUU U YIOJIHOMOYEHHOM OpPraHe M0 KOCMHYECKOU
NEeSATEIbHOCTHY, TOCTAHOBIIAIO:

I. VrBepmute  IlosoxkeHue o mopsigke oOpalieHus co  CIIy)KeOHOMU
uHopMaIMeli  OrpaHWYEHHOTO  PacHpoCTpaHEHUS B aIMUHHUCTpAIlUU
3aBETHJIBUYEBCKOTO  CEIbCOBETA COTJIACHO TPUJIOKEHUIO, K  HACTOAIIEMY
PacCIOpsHKEHUIO.

2. YcraHoBUTH, 4YTO CiHykeOHas wuHOpMAIMs, COJAEpKalasics B
MOITOTABIMBAEMBIX aIMUHUCTpAIMEN 3aBETUIILUYEBCKOTO CEJIbCOBETA MPOEKTaX
MPABOBBIX AKTOB U JIPYTUX CIY>KEOHBIX JOKYMEHTaX, HE MOJJICKUT Pa3rIalleHuIo
(pacpocTpaHeHHUIO).

3. 'maBHOMY crenuanucTy 3aBETHIBUYEBCKOTO CEIIbCOBETa COBMECTHO C
JIPYTUMU CIICIIHAIUCTAMH aIMIHUCTPAIIUHU CEIbCOBETA OPTraHU30BaTh U3YYCHHUE U
obecnieunTh cobmoaeHue Tpebopanuii [lomoxeHusl.

4. KoHTpoJIb 32 BBIMOJHEHUEM MTOCTAHOBIIEHUS OCTABJISIO 32 COOOM.

riaBa AIMUHUCTPALIMM CEJIbCOBETA T.1O. 3aBanummuna
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[Tpunoxenue 1 x
IIOCTAaHOBJICHUTO A,Z[MI/IHI/ICTpaI_II/II/I
3aBeTHIIBUYCBCKOTO CEITLCOBETA

ot 22.12.2023 Ne 59

[TOJIOXKEHUE

0 MOpsAZIKEe 0OpaIIeHus co cykeOHoN nHpopMaIueil OrpaHnICHHOTO
pacnpocTpaHeHus B aIMHUHUACTPAIINH 3aBETHILUYEBCKOTO CEITLCOBETA

1. O01IMe mOJIOKEHUS

1.1. TlomokeHne o moOpsiAKe OOpalIeHHs CO CiIyXeOHOM uHpopMaluen
OIPaHUYEHHOTO PACHpPOCTPAaHEHUs B  aJIMUHHCTpPAlUUd  3aBETUIBUYEBCKOTO
cenbcoBeTra (manee - [lomoxkenue) pazpaboTaHO B LIESX YCTAaHOBJICHHUS MOPSIKA
paboTHI CO CiTy>KeOHOU UHpOpMaIUEH.

1.2. [lonoxeHue onpenesnser nopsAoK oOpanieHus ¢ TOKyMEHTaMU U IPYTUMH
MaTepUalbHbIMU HOCUTENSIMU ((POTO-, KHUHO-, BHUACO- U aAyAUO3ANUCIMH,
MalIMHHBIMU HOCUTEISIMU U JIp.) HH(popManuu (Janee - JTOKYMEHT), COAEpKaIUMU
CIIy’kK€OHYI0 MH(POPMALIMIO OTPAHUYEHHOTO PACHPOCTPAHEHHS B aIMUHHUCTpALUU
3aBETUIIBMYEBCKOIO CEIbCOBETA.

[Tono>xeHre He pacnpoCTpaHSAETCs Ha MOPSAJOK OOpaIleHUsl ¢ TOKyMEHTaMH,
COJEPIKAIMMH CBEJICHUS, COCTABIISIIOIINE TOCYIapCTBEHHYIO TalHY.

1.3. K cayxeOHOll wuH(pOpPMAIMKM OrpaHUYEHHOIO  PaCIpPOCTPAHEHUS
OTHOCHTCS HECEKpeTHas uHpopMaIus, Kacaromascs JESITENIBHOCTH
aJIMUHUCTPALIAN 3aBeTHIILUYEBCKOTO CEJIbCOBETA, OTpaHUYEHUS Ha
pacrpocTpaHEeHHUE KOTOPOU AUKTYIOTCS CITY»KEOHONH HEOOXO0IUMOCTHIO.

OrpanuueHue J0cTyna K MHPOPMAIMU YCTAHABIMBACTCS B LEJSX 3al[UTHI
OCHOB KOHCTUTYIIMOHHOTO CTpPOsi, HDAaBCTBEHHOCTH, 37I0POBbBs, MPaB U 3aKOHHBIX
WHTEPECOB JPYrHMX JHI, oOOecnedyeHus OOOpPOHbI CTpaHbl M 0OE€30MaCHOCTH
rocy1apcTBa.

1.4. He moeT ObITh OIpaHUY€H AOCTYM K:

- HOPMAaTHUBHLIM IIPpaBOBBIM aKTaM, 3aTparuBaroOlivM IIpaBa, CBO60}1BI )51
00S3aHHOCTH 4YeJOBEKa M rpaxaaHvHa, a TaKXKC YyCTaHaBJIMBAIOIIMM IIPpaBOBOC
IMOJIOKCHHC U ITOJITHOMOYMA aIMHUHHUCTPAIIUH 3aBETHUIIBMYEBCKOTO CCJIbCOBCTA,

- CBEJICHUS O YPE3BBIYANHBIX CUTYaLUSX, ONMACHBIX MPUPOJHBIX SIBJICHUSIX U
rpoueccax, 3KOJOTMYECKOM, THUAPOMETEOPOJIOTHUYECKOW, THAPOreOIOrHYECKOM,
neMorpaduuecKkor, CaHUTAPHO-IMUIEMHUOIIOTHYECKOM U Jpyro WHQPOPMAIINH,
HEOOXoMuMOW i  o0ecriedeHus: Oe30MacCHOTO CYIIECTBOBAHUS HACEICHHBIX
MyHKTOB, HACEJICHUS, @ TAK)KE MPOU3BOJACTBEHHBIX O0BEKTOB;



- wuHpOpMAIMK O JACSITEILHOCTH aIMUHUCTPAlUU 3aBETHUIHHUYEBCKOTO
CENIbCOBETa, @ TaKke 00 WCIOJIb30BAaHUM UMH OIOKETHBIX CpEeACTB (3a
WCKIIFOUCHUEM CBEJICHUN, COCTaBIIAIONIMX TOCYIapCTBEHHYIO WJIH CIYKEOHYIO
TalHY);

- uHpopManuM, HaKalUIMBaeMOW B  AAMMHHUCTpPAllMM M HHBIX
MH(POPMAILIMOHHBIX CUCTEMAX, CO3/IaHHBIX WJIU NTPEAHA3HAUYEHHBIX JIJIs1 00ecneYeHUs
TpaXKJIaH U OpraHU3alfii Takoi HHPOpMaIIHei;

- MHOM HMH(OpMalWH, HEAOIMYCTUMOCTh OTPAHMYEHHUS JIOCTyNa K KOTOPOU
yCTaHOBJIEHA (peiepaIbHBIMU 3aKOHAMHU.

[IpenocTaBieHue rpakaaHaM, opraHu3anusaM HHQopMaluu o0 AeATeIbHOCTU
aIMUHUCTPALIMU 3aBETUIBUUYEBCKOTO CEJILCOBETA OCYIIECTBIISIETCA B COOTBETCTBUU
¢ ®enepanbubiM 3aKk0HOM OT 09.02.2009 Ne8-d3 «OO6 obecrieueHHH AOCTYIA K
nHpoOpMau O JESITEIHPHOCTH T'OCYJIapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
caMOyTpaBJICHUS.

1.5. Ha pokyMeHTax (B HEOOXOJMMBIX CIIy4dasXx M Ha HX MPOEKTax),
COJIEpIKaIllUX CIYXEOHYI0 HH(POpMAIMI0O OrPAHUYEHHOTO PACIPOCTPAHCHMUS,
npocTaBiisieTcst moMeTKa «Jlist ciry»ebHoro noias3oBanus» (aanee - JCII).

JIOJDKHOCTHBIE JIMLA, TNPUHSBLIME pPEIIEHHE OO0 OTHECEHUM CIyXEOHOH
uH(pOpMaIUK K pa3psay OrPaHUYEHHOTO PaclpOCTPAHEHUs, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTH MPHUHATOrO PEUIEHUS U 3a COONIOACHHE
OrpaHUYEHMM, IPEAYCMOTPEHHBIX IYHKTOM 1.4. Hactosmero [lonoxeHus.

PabGoTHuKH, nomylieHHbIE K CiIy’)keOHOM HH(pOpMaluu OrpaHUYEHHOTO
pacnpocTpaHeHHs, HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCThb 3a COOJIOACHHUE HWMU
YCTAaHOBJICHHOI'O B aJMUHUCTpPalUMy 3aBETUJIBUYEBCKOIO CEJIbCOBETA PEKMMA
3aIUThl HHPOPMALIUH.

1.6. CnyxeOnas wuHboOpMallds OrpaHUYEHHOIO pacrnpocTpaHeHust 0e3
CaHKIIUH COOTBETCTBYIOIIETO IOJDKHOCTHOTO JHUIA HE TOJUICKHUT PasrIallleHUI0
(pacripocTpaHeHHuIo).

OnyOnukoBaHWe WM Tepedada Juis  OMyOJMKOBAHHUS — CIIyKEOHOU
uH(OpMAIIMU OTPAHUYECHHOTO PACHPOCTPAHEHUS B HEOOXOIMMBIX CIydasx
JIOTTYCKAaeTCsl C COrjacusi COOTBETCTBYIOIIETO pyKoBoauTens. Jlns oreHku
MaTepHayioB, TUIAHUPYEMBIX K OTKPBITOMY ONMYyOJUKOBAHHIO JIMOO CHATHIO C HHUX
nometrku «JICIl», u B 1emsx mpeAoTBpalleHUs pasrjialieHus CiIy>KeOHOU
uH(OpPMAIIMU  OTPAaHUYCHHOTO PacCIpOCTpaHEHHUs co3jaeTcss Komuccus. I[lo
pe3ynbTataM paboThl KOMHUCCHUU COCTABIISETCS 3aKIIIOUCHHE.

[TyOnukarusi HECEKPETHBIX CBEICHHM OTPAaHUYEHHOTO PACIpPOCTPAHECHUS,
OTHOCSILINXCS K JESATEIBHOCTU APYTUX OPraHOB, MOXKET MPOU3BOJIUTHCSA TOJIBKO C
UX COTJIACHs.

Pazrnamenue (pacnpoctpaneHue) ciy>keOHoi nHpopMaIuyu OrpaHUIYeHHOTO
pacnpocTpaHEHUs He SBISETCS OCHOBaHUEM i CHATUS ToMeTKH «J[CID».



1.7. 3a pasrnameHue CciayxeOHOM HMHPOpMalUUU  OrPaHUYEHHOI'O
pacmpocTpaHeHHs, a TakXKe HapyIIeHHUs MOpsJKa OOpalieHus C JOKyMEHTaMH,
cCollep KalllUMK  Takylo WHGOpMAIio, PaOOTHUK, WMEIOIMIMA JOCTYH K OTOU
uHbOpMallMU U JIOMYCTUBIIMI €€ pas3rialleHue WM YTpaTy, MOXKET ObITh
IIPUBJICYEH K JUCLHUIUIMHAPHOW WMJIM MHOM MPENYCMOTPEHHOW 3aKOHOAATEIBCTBOM
OTBETCTBEHHOCTH.

[To pemenuto ['maBel AaMuUHHCTpanuu 3aBETUIBUYEBCKOTO CEJIHCOBETA B
clyyae  pasrjaiieHus (pactipocTpaHeHusl) CITy>KeOHOM uHpopMaru
OTPaHUYEHHOTO PACIpPOCTPAHEHUST WM yTpaThl JIOKYMEHTOB, COJEpIKAIINX
CIIy’)keOHYI0 HMH(POpPMAIIMI0 OTPAHUYCHHOTO PACIpPOCTPAHCHHs, Ha3HAYaeTCs
ciry>keOHast IpoBepKa.

Ecmu nefictBusimu  (OGe3neiicTBueM) pabOTHWKA, HAPYIIUBIIETO IpaBUiIa
oOpamienusi ¢ wuHGOpMAIMEl OrpaHUYEHHOTO PACIPOCTPAHEHHUS, MPUUUHEH
MaTepuagbHbId  yimepO, BO3MeElIeHHE yuiepOa MPOU3BOAUTCS B  HOPSIKE,
IIPEAYCMOTPEHHOM 3aKOHOIATENbCTBOM Poccuniickon Penepanun.

1.8. IIpocraBnenne mnometrku «/ICII» Ha IOKyMEHTE OCYHIECTBIIAETCS
WCIIOJTHUTENIEM JOKYMEHTA WM JOJDKHOCTHBIM JIMIOM, MOJINKCHIBAIOIIAM WIIN
YTBEPKIAIOIIHUM JaHHBIMA JTOKYMEHT, B COOTBETCTBHM C YTBEPKICHHBIM [lepeunem
CBEJEHUN KOH(QUIAECHIMAIBLHOIO XapakTepa aJMUHHUCTPAlUU 3aBETHUIHLHYEBCKOTO
CEJIbCOBETA.

2. O053aHHOCTH JOJHKHOCTHBIX JIMII 10 3alUTe UH(pOpMaLuu
OTPaHUYEHHOI'0 PaCIpPOCTPaHEHUS

2.1. Ilpu npueme Ha MYHUUUIAIBHYIO CIYXO0y KaXIbli paOOTHUK
aAMUHHUCTPALMY 3aBETUIBUYEBCKOTO CEJIBCOBETA MPENYIIPEKIACTCSA YIIPABICHUEM
MYHUIMOATBHOM CIIy>)kObl 00 OTBETCTBEHHOCTH 3a pasriallleHue CIlyKeOHOH
uH(GOpMaIlMU OTPAaHUYEHHOTO PAaCIPOCTPAHEHUS, CTaBIIEH eMy U3BECTHOM B CBSI3U
C BBIMIOJTHEHUEM UM CBOUX CIIY>KEOHBIX 00S3aHHOCTEN.

2.2. Ilpm pabGore co cuyxeOHON uH(DOpManMel OTrpaHUYEHHOTO
pacmpocTpaHeHus] pabOTHUKK aJIMHUHUCTPALUN 3aBETHIBUYEBCKOTO CEIHCOBETA
JOJIKHBIL:

- 3HATbh U BBIIIOJHATDH Tp€6OBaHI/I$I HaCTOAIIECTO HOJ’IO)KCHI/ISI;

- XpaHUTH B TailHE U3BECTHYIO UM CIY>KEOHYI0 HH(POPMALIMIO OTPAHUYEHHOTO
pacnpocTpaHeHusi, MUChMEHHO HH(POPMHUPOBATH PYKOBOIUTENS CTPYKTYPHOTO
nojApaszfeiaeHus o (akTax HapylIeHUs] TOpsSaKa OOpalleHuss co CIy>KeOHOU
uHpopMaluen OTPAaHUYEHHOTO pacmpocTpaHeHHUs, 0 MOTIBITKAX
HECaHKIIMOHUPOBAHHOT'O JOCTYIIa K HEH;

- CTPOTO COOMIOAATh paBmIa Nojib3oBaHus qokymeHTaMu «JICID», mopsimok
WX yueTa U XpaHEHUsl, UCKJII0YaTh IOCTYN K HUM MOCTOPOHHUX JIMII;

- 3HAKOMUTHCS TOJIBKO ¢ TeMH JokyMeHTaMu «JICII», Kk KOTOpbIM MOJy4eH
JIOCTYTI B CHJTY UCTIOTHEHUS TIPSIMBIX CITYKEOHBIX 00S3aHHOCTEH.



2.3. Ilpu pabore co cuyxeOHONW wuHPOpPMALMEH OTPAHUYCHHOTO
pacnpocTpaHeHus: paOOTHUKAM aIMUHUCTPAIMN 3aBETUILUYEBCKOTO CEIIbCOBETA
3arperaeTcs:

- pa3palaThIBaTh MPOEKThl M pACIEUaThIBATh JOKYMEHTHI, COIEpKallue
CIIy’K€OHYI0 MH(OpPMAIMIO OTPAHUYEHHOTO PACIPOCTPAHEHUS, Ha MEPCOHAIBHBIX
kommnbiotepax (I1K), He aTTecToBaHHBIX JJ1s1 00pabOTKH MH(DOPMAIIMK ¢ TTIOMETKOM
«J1CIl»;

- UCIIO0JIb30BaTh CITy’KE€OHYIO uHdOpMaIUIo OTPaHUYEHHOTO
pacnpocTpaHEHHUsI MPU BEIACHUHM TEPETOBOPOB MO Tele(OHHON CeTH, a TaKKe C
UCTIOJIb30BaHUEM MOOHMIIBHBIX CPEJICTB CBS3H;

- TepenaBaTh JIOKYMEHTBI, COJAEpXkalife CchoykeOHylo HuHGOpMAaIIo
OrPaHUYEHHOr'0 PaCIPOCTPAHEHUs, B OOILEOCTYITHOM NEPENHCKE;

- IepelaBaTh JOKYMEHTBHI, COJIepXKaliue CIayKeOHyr uHOOpMaINio
OTPaHUYCHHOTO  PACIpPOCTPAHCHMS, II0 HE3ANIUIICHHBIM KaHajlaM CBSI3H
(pakcumuIIbHAS CBSI3b, AJICKTPOHHAS MOYTA U T.I1.);

- UCII0JIb30BaTh CITYEOHYIO uHdopmaIuio OTPaHUYEHHOTO
pacmpocTpaHeHuss Opu  OOIIEHMHM ¢ pabOTHUKAMU  aJIMHUHHCTpAllUU
3aBETHJIBUYEBCKOTO CEIbCOBETA U JIPYTMX OPraHOB BIIACTH, HE HWMEIOUIUMU
OTHOILICHUS K 3TUM CBEJCHUSIM;

- CHUMAaTbhb KOMHHU C JIOKYMEHTOB, COJEpKaIlUX CIY>KeOHYI0 MH(OpMaIIUIO
OTPaHUYEHHOIO0  pachpocTpaHeHusi, 0e3  pa3peuieHuss  COOTBETCTBYIOIIUX
JOJDKHOCTHBIX JIHII,

- BBINOJIHATH PaOOTHI, CBS3aHHBIE CO CIy)XeOHOH uHpopMarmei
OTPaHUYCHHOTO PACIPOCTPAHCHHS, HA JIOMY, BBIHOCHTH JOKYMCHTBHI H APYTHE
HOCUTEIM HWH(POpPMAlUH, COACpIKAIMe JaHHBIC CBEACHUS, U3  37aHUSA
aIMUHUCTPAITAH 3aBETHIIBHYECBCKOTO CeIbCOBETA 0e3 pasperieHus
COOTBETCTBYIOIIMX JIOJDKHOCTHBIX JIHII.

2.4. Jluma, KOMaHIWPOBAaHHBIC B AIMHUHHCTPAIUIO 3aBETHUIHLHYCBCKOTO
CeIbCOBETA, JIONMYCKAIOTCI K  CIyKeOHOW uH(pOpMaruu  OrpaHUYCHHOTO
pacnpoCTpaHeHusl ¢ paspelnieHuss [J1aBbl aIMUHUCTpPALMK 3aBETHUILUYEBCKOTO
CEIbCOBETA B 00BEME BBITIOJTHEHUS] KOMAaHIUPOBOYHOTO 3aJIaHKS U C COOJIIOICHUEM
TpeboBaHuii HacTosiero Ilonoxenus.

3. Ilopsinok oOpailieHus ¢ JOKyMEHTaMH, COJEPKAIIMMHU CIY>KEOHYIO

UH(OPMAIUIO OTPAHUYEHHOTO PACIIPOCTPAHEHUS

3.1. Heob6xomumocts mpoctaBierus mometku «JICIl» Ha mgokymeHTax u
W3aHUAX, COoJIepIKAIINX CITYKEOHYIO uHbOpMaIUIO OTPaHUYCHHOTO
pactpoCTpaHeHHUs, OMPENCIICTCS WCIOJHUTEIEM H  JOJDKHOCTHBIM  JIHIIOM,
MTOIMMUCHIBAIOIIMM WJIM YTBEP)KIAIOIIMM JTOKYMEHT. YKa3aHHas MMOMETKAa U HOMEp
AK3EMILISAPA POCTABIISETCS B PABOM BEPXHEM YTy IIEPBOM CTPAHMIIBI IOKYMEHTA,



Ha OOJIOXKKE U TUTYJIbBHOM JIMCTC M3JaHHUA, a TaKXC Ha HCpBOfI CTpaHHUIIC
COIIPOBOAUTECIBHOI'O ITMCbMA K TAKMM JOKYMCHTAaM.

3.2. Ilpmem noxymentoB c mnometkod «JICID» wu wux perucrpanus
OCYLIECTBIISIETCS CIIELMAIIMCTOM aIMUHUCTPALUU 3aBETHIBMYEBCKOTO CEJIbCOBETA,
KOTOPOMY MOPYUYEH MTPUEM HECEKPETHOM TOKYMEHTALUH.

3.3. dokymeHnTsl ¢ momeTkoit «JICII»:

- VYUTHIBAIOTCS B CIEIMAIBLHOM JKypHaje, OTIAEIbHO OT HECEKPETHOU
nokyMeHTaruu. K peructpaliuiOHHOMY MHACKCY JTOKYMEHTa J100aBIIsIeTCS TTOMETKa
«J1CI1»;

- mepeparorcs  paboOTHMKaM  AJMUHHUCTpallMM  3aBETHIIbUYEBCKOTO
CEJIbCOBETA W OpraHaM MECTHOTO CaMOYIIPaBJIEHUS CEJIbCKUX IOCEIEHUN IO
pPacnucKy B COOTBETCTBYIOIIEM JKypHAJIE;

- Pa3MHOXaKTCS (TUPAKUPYIOTCA) TOJIBKO C MUCBMEHHOTO pa3pelICHUS
COOTBETCTBYIOIIETO PYKOBOAUTEINSA, OGOPMIEHHOTO HAa OpUTHHAIE JOKYMEHTA.
VYyeT pa3MHOKEHHBIX JOKYMEHTOB OCYIIECTBIISECTCS OIK3EMIUISIPHO;

- XpaHSTCS B HAJEKHO 3aMPACMBIX M OredaThiBaeMbIX IIKadax (SIIukax,
XpaHWIHIIaX, cerdax).

3.4. [Ipu HeoOXOAMMOCTH HANpPaBIIEHUS TOKYMEHTOB ¢ nmomeTkoi «JICII» B
HECKOJIBKO aJIpECOB COCTAaBJISICTCSl YKa3aTellb PACCBUIKM, B KOTOPOM I10AJIPECHO
IPOCTABJISIFOTCA HOMEpPA HK3EMIUISIPOB OTIIPABIISIEMBIX JOKYMEHTOB. YKa3aTellb
PACCBUIKM IIOAIKCHIBACTCS MCIIOJHUTEIEM U PYKOBOJIUTEIEM CTPYKTYPHOIO
MOJpa3AC€HUs, TOTOBUBIIETO JOKYMEHT.

3.5. UcnonHenHple 1OKyMeHTHI ¢ moMeTkon «JICII» rpynmupyrorcs B nena
B COOTBETCTBMM C HOMEHKJIATYpOH €1 HECEKPETHOro neionpousBoicTBa. [Ipu
3TOM Ha OOJIOKKE Jela, B KOTOPOE€ IOMEIIEHbl TaKHE JOKYMEHTBI, TaKke
npoctasiisieTcst nomeTtka «CIID».

3.6. YHUUTOXKEHHE 11, JOKYMEHTOB ¢ moMeTKoM «/ICII», yTpaTuBIINX CBOE
MPAKTUYECKOE 3HAYEHUE U HE UMEIOIIUX UCTOPUUECKON LEHHOCTH, TPOU3BOAUTCA
DKCIIEPTHOU KOMHUCCHUEN MO aKTY.

3.7. llepenaua nokymeHToB ¢ nmomeTkor «JICII» or ogHOro paboTHHMKA K
JIPYTOMY OCYIIECTBIISIETCS C Pa3pEIICHHs] COOTBETCTBYIOIIETO PYKOBOIUTEIIS.

3.8. Ilpu cmeHe pabOTHMKA, OTBETCTBEHHOTO 3a YYe€T JOKYMEHTOB C
nometkot «/J[CII», cocTaBisieTcss axkT mpuUeMa-NEPENadYd 3THUX JOKYMEHTOB,
KOTOPBIN yTBep:k1aercs [ 1aBoil aiMUHUCTpaU 3aBETUILUYEBCKOTO CEIIbCOBETA.

3.9. IIpoBepka HaIM4Usl JOKYMEHTOB, JieNl U u3gaHui ¢ nomerkon «JCII»
MPOBOAUTCS HE PEXE OJHOTO pa3a B I'0Jl KOMHCCHEW, HazHadaemou [maBoi
aJMUHHCTPAIMH 3aBETHIIBMYEBCKOTO CelIbcoBeTa. B cocTaB KoMuccHH 0053aTEIIBHO
BXOJUT paOOTHUK, OTBETCTBEHHBIN 3a yUET M XPaHEHHUE ITHUX MATEPUAJIOB.



Pe3ynbratel mpoBepku 0POPMIIIOTCS AKTOM.

3.10. O d¢akrax yTpaTsl JOKYMEHTOB, J€l W W3JAAHHUM, COACpPIKAITUX
CITy’ke0HYI0 HH(OPMALIMIO OTPAHUUYEHHOTO PacCIpOCTPaHEHUs, THOO0 pa3riIalieHHs
3TOM MH(OPMAITUN CTABUTCS B H3BECTHOCTH:

- 'nmaBa AJIMHUHUCTpAlUA 3aBETHUIIBUYEBCKOT'O CCJIbCOBCTA,

I'maBa aamuHucTpanuu 3aBETWJIBUYEBCKOTO CEIbCOBETA, IPUHUMACT
pelieHre 0 Ha3HAYCHWM KOMHUCCHUM JIJISi pacciieIoBaHUsl OOCTOSITENBCTB yTPAThI
JIOKyMEHTa,  COJAEpXallero  cilykeOHylo  MHGOpPMAIMI0O  OrPaHUYEHHOIO
pacnpocTtpaHeHusi.  Pe3ynbrarthl  paccienoBaHus  JOKJIajbIBatoTcs  ['naBe
aAMUHUCTPALINY 3aBETUILUYEBCKOIO CEJIbCOBETA.

Ha yTpadennsie nOOKyMeHTHI, jAena W u3nanus ¢ noMetkoil «J[CII»
COCTABJIIIETCS AKT, HA OCHOBAHMM KOTOPOTO JENAI0TCsI COOTBETCTBYIOIINE OTMETKHU
B y4eTHbIX (opmax. AKTbl Ha YTpauy€HHbIE JIeJla MOCTOSHHOTO CpOKa XpaHEHUSs
MOCJI€ UX YTBEPKIACHUS TIEPEIat0TCs B apXUB VISl BKIIIOUECHUS B J1€710 (POH .

IIpu oOHapykeHHMHM B JCHCTBUSAX JIMIIA, YTPATHUBIIETO JOKYMEHT,
cojepKamuii  MHGOPMAIIMIO OTrPaHUYEHHOTO PACIpPOCTPaHEHHUs, IPU3HAKOB
MIPAaBOHAPYIICHUS BUHOBHOE JIMIIO IIPUBJICKAETCSA K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIaTEILCTBOM Poccuiickoit @eaepanni.

3.11. I[Ipu BO3HMKHOBEHHH YCIIOBUM, BCIEICTBUE KOTOPBIX NajbHEHIIas
3allliTa JOKYMEHTOB, COJEpXKallUX CIyXEOHYI0 HHPOPMAaLUIO OrpPaHUYEHHOTO
pacnpocTpaHeHus, HeleaecooOpa3Ha, IO peHIeHuI0 [ JaBbl aAMUHUCTPALIUH
3aBETHIILMYEBCKOIO CEJIbCOBETA C HUX CHUMaeTcs rmomeTka «[CID».

[Ipensioxxkenust o CHATUM C TIOKyMeHTOB nomeTku «JICII», B TOM uucne u ¢
JIOKYMEHTOB, HEOOOCHOBAaHHO OTHECEHHBIX K ITOW KAaTETOPUH, BHOCATCS JHUIAMU,
OTBETCTBEHHBIX 3a BEJICHUE JEJONPOU3BOJICTBA, KOTOPHIE TNOCJIE MOJIYYCHUS
paspemieHuss cHUMarOT NoMeTKy «JICII» myrem 3adepkvBaHWs Ha TOJJIMHHUKE
JIOKYMEHTA YKa3aHHOW MOMETKHA C MPOCTABICHUEM CBOEW POCHUCH, NOJKHOCTH,
dbaMuIuu ¢ MTHUITUATAMH U JIATHI.

O custun nometku «JICID» ¢ AJOKyMEHTOB B KypHajax ydera JeiaeTcs
COOTBETCTBYIOIIAS 3aMKCh, O YeM UHPOPMHUPYIOTCS BCE apecaThl, KOTOPHIM ATH
JIOKYMEHTBI HAPaBJSLIHUC.

4. Opranuzanus padbot npu 00paboTke cirykeOHoM nHbopMauu
OTPaHUYCHHOTO PACIPOCTPAHEHUS C UCIIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX
CUCTEM

4.1. Jluma, ocymecTBisonme o0paboTKy ciyxkeOHoW uHOopmauu
OTPaHUYCHHOTO PACHpPOCTPAaHEHUS C HCIOJIb30BAHMEM aBTOMATH3WPOBAHHBIX
cucteM (manee - AC), HeCYT OTBETCTBEHHOCTh 3a COOJIIOJIECHHE UMHU TMOpPSJIKa
oOparieHus ¢ ykazaHHO! HHGOpMAIIHEH.



4.2. Tlopspgok 3amuThl  CiIyxeOHOM HHPOPMAIMM  OTPAHUYEHHOIO
pacripocTpaHeHuss ¢ wucnoiab3oBaHueM AC omnpenenseTcss OpraHU3alMOHHO-
pacnopsSIUTEIbHBIMU  JIOKYMEHTAMH W HWHCTPYKIUMSMH, YTBEPKICHHBIMH B
YCTaHOBJICHHOM TOPSIJIKE.

4.3. [Ipu npoeKTHpOBaHUU BHOBB co3laBacMbix AC TpeOoBaHHUsA IO 3alUTE
uHdopMmaluu  pa3palaThIBAlOTCS  OJHOBPEMEHHO C JPYTUMH  paslielaMu
TEXHUYECKOTO 3aJIaHMUS.

5. TpeOoBaHHUs K CIIyKEOHBIM MIOMELIEHUSM, B KOTOPBIX BEAETCS padoTa u
XPaHATCS TOKYMEHTBI U Ipyrue MaTepHallbHbIe HOCUTEIH, COJIEpKaIlie
CIIy’k€OHYI0 MH(QOPMAIIIIO OrPaHUYEHHOT'O PACTIPOCTPAHEHMUSI

5.1. ConmepxaHue NOMEIIEHUN, B KOTOPBIX Belercsa paboTa U XpaHsATCA
JOKYMEHTBl M JpyrHe MaTepHalibHble HOCUTEIH, COJEpKalllhe CIyKeOHYIO
uHOOPMAIIMI0O  OTPAHUYEHHOTO  PACIPOCTPAHEHHUS,  JODKHO  HMCKIIIOYaTh
BO3MOXKHOCTh OECKOHTPOJIBHOTO MPOHUKHOBEHHS B HHUX IOCTOPOHHHMX JIUI[ U
rapaHTUPOBATh COXPAHHOCTh JOKYMEHTOB.

5.2. BXonHble JABEpH CIYy>KEOHBIX IOMEIIEHUH OOOpPYIYIOTCA 3aMKaMH,
rapaHTHPYIOUIMMHU HAJEKHOE UX 3aKpPBITHE B HEpabouee BpeMs.

5.3. BHyTpeHHsAs IUIaHMPOBKAa M PACIOJOKEHUE pabOYMX MECT JOJIKHBI
CIIOCOOCTBOBATh BBINOJHEHUIO PabOThl B YCIOBUAX, MpPeayCMaTpHUBAIOLIUX
o0ecrieyeHne NEPCOHAIBHON OTBETCTBEHHOCTH pPAOOTHUKOB 3a COXPaHHOCTh
JIOBEPEHHBIX UM JIOKYMEHTOB U HH(POPMALIMH, B KOTOPBIX CONEPKUTCS NH(POpMaLus
OTPaHUYEHHOI'O PACIPOCTPAHEHHUS.

5.4. Jna xpaHeHuss AokyMeHTOB ¢ mnomeTkorl «JICII» mnomemenus
CHAOXKaIOTCS HEOOXOAMMBIM KOJMYECTBOM CEU(POB, METAUIMYECKUX U HHBIX
3anuparomuxcs meagos.
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O3HAKOMJICH.

['maBa agMUHHCTpALIMKU CETBCOBETA

['maBHBIN ceUAIUCT AJIMUHUCTPAIUN
CeJIbCOBETa

Jlemonpon3BoauTEb

CeKpeTapb



