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O6 yTBep)IeHUU AJMUHUCTPAaTUBHOIO PpErJIaMEeHTa
AnmuHHCcTpanuu — 3aBETHJIBUYEBCKOTO CeJIbCOBETa
AJnerckoro pailoHa AnTailickoro Kpas 1O
NPEIOCTABICHUIO  MYHULUIAIbHON yCIyTu
«MHpopmanmonnoe obecrieueHue rpaxkJiaH U
IOPUIMYECKUX JIML HAa OCHOBE JOKYMEHTOB ApPXHMBHOI'O
¢onna Poccuiickoit @Pexnepauuum U JAPYTUX apPXUBHBIX
JIOKYMEHTOB)»

PykoBoactByscy denepanbubiM 3akoHOM OT 06 okTa0ps 2003 roma Ne 131-03
«O06 oO0ummx MNPUHIUMAX OpraHU3alMi MECTHOrOo caMoympaBieHuss B Poccuiickoit
®eneparuny» U YCTaBOM MYHUIIMIIAILHOTO 00pa30BaHUs 3aBETHJIBUYEBCKUMA CEIIbCOBET
Aueiickoro paitoHa AnTaiicKOro Kpas, T1OCTaHOBJI A 10 :

1. Y1Bepants mpuiaraeMbelii AIMUHHCTPAaTHBHBIM pPErIaMeHT AJIMHUHHUCTPALUH
3aBETWIIBMYEBCKOIO  CeJIbcoBeTa  AJIEMCKOro  pailoHa  ANTalCKOro Kpas 1O
MPEIOCTABICHUIO MyHUITUNIAIBHON yeinyru «HpopMannonHoe obecrieyeHre rpaxkiaaH U
IOPUAMYECKHX JIMI] Ha OCHOBE JTIOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu
U IPYTUX apXUBHBIX TJOKYMEHTOBY.

2. Ilpu3Hatb  yTpaTHBIIMM  CHJly  [OCTAHOBJEHHE  AJMUHHUCTpaLUU
3aBETUIIBLUYEBCKOTO cenbcoBeTa Aueiickoro paitona Aunraiickoro kpas ot 17.01.2020 Ne
8 «OO0 yTBepXIeHUU AJIMUHHUCTPAaTUBHOTO  perjiaMeHtra AJIMUHHUCTpalUH
3aBETWIIBMYEBCKOTO CEIbCOBETA  AJICHCKOIO paiioHa AJTAiiCKOro Kpas IO
MPEIOCTABICHUIO MyHUIIUTIANbHOW  yenyru «MHopmarimonHoe obecriedeHne rpaxkiaH
U IOpUIMYECKHX JIMIl Ha OCHOBE JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit
denepallu U IPYrux apXUBHBIX JOKYMEHTOBY

3. OOnHaponoBaTh NaHHOE TMOCTAHOBJICHHE B YCTAHOBJICHHOM IOpSJIKE M HA
oduIMaIbHOM caiiTe aIMUHUCTpaIK Aseiickoro paiona: http://www.aladm.ru/.

4. KOHTpOJb 32 UCIIOJTHEHUEM HACTOAIIET0 MOCTAHOBIIEHUS! OCTABIISAIO 32 COOOI.

['maBa AnMuHUCTpaIuU
CeIbCOBETA
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Yr1BepxkacH

ITocTanoBnenneM

AJIMUHHCTpalUU 3aBETUIIbUYEBCKOTO
cenbcoBeTa oT 20.05.2021 Ne 15

AJMMHHUCTPATUBHBIN perjaMeHT
NpeaoCcTaB/JIeHUsI MyHUIIUNIAILHON YCIyTH

«ndopmanuoHHoe odecneyeHue rpaskIaH U IOPUAHYECKUX JIUIl HA OCHOBE JIOKYMEHTOB
ApxuBHoro ¢ponga Poccuiickoii @eepannu U Apyrux apXuBHbIX JOKYMEHTOB)

. O01mme moJ10KeHUA

1.1. Ilpeamer aAMUHUCTPATUBHOI'O pErjIaMEHTA.

AJMUHUCTPATUBHBIM  perjaMeHT  MPEIOCTABICHUS  MYHHUIMIAIBHON  YCIyru
«upopmanonHoe oOecrieuyeHre TpaxJaH W IOPUAWYECKHX JIMII Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit denmepanuu W Ipyrux apxXUBHBIX JOKYMEHTOB» (manee —
«AIIMUHUCTPAaTUBHBI  periiaMeHT») pa3paboTaH B  LENAX  [OBBIIEHUS  KayecTBa
MH(OPMALIMOHHOTO O0eCreueHusl peTPOCIEKTUBHON JOKYMEHTHONW MH(popMalueil Gu3nueckux
U IOPUINYECKUX JIULL.

AJMUHUCTPATUBHBIA  pErjaMeHT  ONpeleNsieT  CPOKH, TpeOOBaHUSA,  YCIOBHS
IIPEIOCTABICHUSI M IIOCJIEI0BATEIIbHOCTh JEUCTBUN (aJIMUHUCTPATUBHBIX IPOLENYp) IpHU
OCYIIECTBIICHUU TMOJTHOMOYMN MO OKa3aHUIO0 AAHHOW MYHUIUMAIbHON YCIYTH, B TOM YHCIIE
Yyepe3 KpaeBoe aBTOHOMHOE YUpexaeHHe «MHOTO(QYHKINOHAIBHBIN IIEHTP MPEIOCTABICHUS
TOCYIapCTBEHHBIX M  MYHUIMOAIBHBIX  yCcIyr  AdjTaiickoro — kpas»  (mamee  —
«MHOTO(YHKIIMOHANBHEIH LEHTP»)}, B 2MeKTpoHHON (GOpMe ¢ HCIONb30BaHUEM (enepatbHOi
rocyiapcTBeHHOW uH(pOpMaMOHHOW cucTeMbl «EAMHBIA TOpTan rocydapCTBEHHBIX U
MYHHULIMIIAJIBHBIX yCIIyT (pyHKIIIT)» (nanee —
«EOuHBIA  TOpTan  TOCYJAapCTBEHHBIX ¥ MYyHHIMNAIBHBIX  ycoyr  (pyHKImin)»)? B
UH(POPMALMOHHO-KOMMYHUKAIIMOHHOU ceT THTEepHET ¢ co0IroieHneM HOpM 3aKOHOAATEIbCTBA
Poccuiickoit ®enepanuu 0 3alMTe NEPCOHANBHBIX JaHHBIX, a TaKKe MHOPSIIOK U (OPMBI
KOHTPOJISI 3a HCIHOJHEHUEM aJMUHUCTPATUBHOTO perjaMeHTa, MOpsAIOK JI0CyAeOHOro
(BHecyneOHOTO)  OOKanmoBaHHsI  3asBUTENEM  pelIeHHd u  JedcTBuil  (Oe3aeicTBus)
AJIMUHHCTpAIMK __ 3aBETHUJILUYEBCKOTO cenbcoBera  (masee  —  «aAMUHUCTpanus
3aBETUIBUYEBCKOTO  CEIbCOBETa»),  MPEAOCTABISIONICIO  MYHHUIMIATIBHYK  YCIYTY,
JIOJDKHOCTHOTO JIMIA aJIMHHUCTPAIMU 3aBETUIBUYEBCKOTO CEeIbCOBETA, MPEIOCTABIISAIONIETO
MYHULIMNIAJIBHYIO  yCIAyTy, JUOO0 MYHHUIMIAJIBHOTO CIY)Kallero IMpH MpeaoCTaBICHUU
MYHUIUIIAIBHON YCIYyTH.

NupopmanonHoe obecrieueHue TrpakiaH W IOPUIMYECKUX JIML BKJIOYAaeT B cels
UCIIOJIHEHHE MOCTYMANIMX B aJMHHHCTPAIMI0 3aBETHJIbUUYEBCKOIO CEeIbCOBETA COIMAIBHO-
IIPABOBBIX  3allpOCOB, CBSI3aHHBIX C  COLUMAJIBHOM  3AIUTOM  POCCHHCKHMX  TpakIaH,
IpelycCMaTPUBAIOLIEH UX MEHCHOHHOE 00ecIIeYeHNe, a TAK)Ke MOJY4eHHUE JIbIOT U KOMITEH AU
U TEMaTHYECKUX 3aIPOCOB O MPeI0CTaBICHNN HHPOPMALIUU [0 ONpeieNIeHHO npolieme, Teme,
coOBITHIO, (PaKTy (anee — «3armpocy).

1.2. Onucanune 3asBUTENEH.

[TonydarensiMu MyHUIIUTIAIBHOM YCIYTH (fjajiee — «3asiBUTEIH) SABIISIOTCS:

poccuiickue rpax/jaHe, MHOCTpaHHBIE TPaXKAaHe U JHa 6e3 rpaX/1aHCTBa;

IOpUANYecKue JiMna  (3a  MCKJIIOYEHHEM  TOCYIJapCTBEHHBIX  OpPraHoB U HX
TEPPUTOPUATBHBIX OpPraHOB, OPraHOB TOCYAAPCTBEHHBIX BHEOIOJKETHBIX (OHIOB U UX

! Ipu ycnoBuM HaNMYMS 3aKIIFOYEHHOTO COTJIANIEHHS O B3aMMOJIEHCTBIN MEXY MHOTO(YHKIMOHATILHBIM EHTPOM
U MYHHLIANAIBHBIM apXHBOM;

2 mpenocraBiieHHe MYHUIMNATBHOM ycnyrd «AHPOPMAIMOHHOE OOeCTieueHHe TPAXKIAH U FOPUIMYECKUX JIHI]
Ha OCHOBE JIOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii ®Penepanmm W ApPYrHX apXUBHBIX JOKYMEHTOBY»
OCYILIECTBIISIETCS. B OJIEKTPOHHOH (opMe NpWM HAIMYMM pervcTpalMy 3asBUTeNss Ha EauHoM mopTtane
TOCY/TapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyT (HDYHKIMHN), a TaKKe CIennalbHOW KHOTIKH «IlomyauTs yemyry».



TEPPUTOPUATBHBIX ~ OpPTaHOB, OpPraHOB  MECTHOTO  CaMOYIpAaBJCHHS), OOIIECTBEHHBIC
00bEANHEHHNS,

B cnyuae nwmuHoro oOpameHuss naubo oOpameHuss depes MODIL[ 3asBienue u
HEOOXOUMbIE JOKYMEHTBhl TaKXe MOTYT MpEACTaBUTh IOpUAUYECKHEe U (U3MUYECKUE JINILIA,
UMEIOIINE MPAaBO B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu 1ub0 B CHITY
HAJeNICHUS! UX TpaxKJaHaMUd B TMOPSAIKE, YCTAaHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickoit
CDe;[epauI/m, IMMOJIHOMOYHAMMU BBICTYIIATh OT UMCHHU 3asIBUTCIIA (;[anee — <<HpeI[CTaBI/ITeHI/I»).

Il. CtanpapT npenocTaBiieHHsi MyHUIMNAJIBHON yCJIYTH

2.1. HaumMeHoBaHMEe MYHULIMTTAIbHON YCIIYTH.

«MHpopmanoHHOe o0ecrieyeHne rpax/iaH U IOpUINYECKUX JIMI HA OCHOBE IOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit deaepannu 1 Ipyrux apXuBHBIX JOKYMEHTOBY.

22. HanmeHoBaHME MYHUIIMNAIbHOIO apXWBa, IPEJOCTABISIIOIIEI0 MYHMLIUIAIBHYIO
yeuyry.

IIpenocraBiieHne  MYHHMLIMIAABHOW  yCIYyTM  OCYILECTBIAETCS  AJIMHMHHMCTpaLUen
3aBETUIIBUYEBCKOTO CEIbCOBETA.

IIpouenyps! npuema JOKYMEHTOB OT 3asBUTENS, PACCMOTPEHMsI JOKYMEHTOB U BblIauu
pe3yibTarta NpPEeJOCTaBICHUS MYHULUNAIbHOM YCIYTrd OCYILECTBISIOTCA JOLKHOCTHBIMU
JAULIaMU (MyHULIMIAIBHBIMU CITYXaIlMMH) MYHUIIUIIAIBHOTO apXUBa.

2.3. TpeOoBaHus K MOPSAKY HH(POPMUPOBAHHS O MPEAOCTABICHUN MYHHUIIUITATEHON YCITyTH.

2.3.1. Nudopmanus no BompocaMm MPeJOCTaBIECHUS MYHHIMIAIbHON YCIYrH SIBIISETCS
OTKPBITOM M OOILIENOCTYITHOW, MOMET OBITh IOJIydeHa 3asABUTEIEM JIMYHO MOCPEICTBOM
NUCbMEHHOTO M (WIM) YCTHOIO OOpallleHus, yepe3 AJIEKTPOHHYI0 MHOYTY, Mo TeiaedoHy ams
CIPaBOK, Ha O(UIIMATHPHOM MHTEPHET-CAalTe MYHHIIMIIATHLHOTO 00pa3oBaHus AJICHCKHN paioH,
Ha MH(POPMALMOHHBIX CTEHJaX B MecTax IpueMa 3asBUTENCHl B MYHUIMNAILHOM apXuBE, B
MHoro(yHKIIMOHAILHOM IIEHTPE TPU JTMYHOM OOpaIleHUH 3asBUTENS M B IIEHTPE TeIePOHHOTO
o0CIIy’)KUBaHUs, Ha UHTEpHeT-caiiTe MHOroyHKIMOHANIBHOTO LEHTpa, MPU HCHOJIb30BAHUU
Enunoro moprana rocyiapcTBEHHBIX M MYHUIUIIATBHBIX YCIyT (GyHKINN) B HHGOPMAIIMOHHO -
TEJIEKOMMYHUKALMOHHOM ceTH «HTepHEeT».

2.3.1.1. Uudopmanus o mperocTaBlIeHu MyHULIUMIIAIbHON ycinyru Ha Enunom mopraie
rOCYJapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (PYHKLHNH).

Ha EnmunoMm mnoprajsie rocygapCTBEHHBIX M MYHULMINAIBHBIX yCIyr (yHKuui)
pasmenaercs cieayrouas nHpopMarus:

1) ucyepnbIBarOIMi TMEpedYeHb JOKYMEHTOB, HEOOXOJUMBIX JJIs MpPelOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, TpeOOBaHUS K O(GOPMIICHMIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb T0KyMEHTOB, KOTOPbIE 3aBUTENb BIIPABE MPEACTABUTh IO COOCTBEHHON NHUIIMATUBE;

2) Kpyr 3asBUTENCH;

3) CpoK IpeloCTaBlIEHUsI MyHULIUTIAIbHOW YCITYTH;

4) pe3ynabTaThl NPEAOCTABICHHUS MYHHUIMNAIBHOM YCIYyrd, MOPSAOK IpeiCTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3yJIbTaTOM MPEIOCTaBICHNUS MyHUIIMITAILHOM YCITyTH;

5) pa3Mep rocyapcTBEHHON MOUUTMHBI, B3UMAEMOH 3a Mpe10CTaBlIeHne MyHHIIUITAIbHON
YCIIyTH;

6) ucUepnbIBAIOIIMN IEepeYyeHb OCHOBAHWUHM Ui TNPHOCTAHOBJIECHUS WIM OTKa3a B
MPEIOCTABIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

7) o mpaBe 3asBHUTENd Ha JocyaeOHoe (BHecyaeOHOe) oOkajloBaHUE JEHCTBHIMA
(Oe3nelicTBUSl) M pelIeHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJIe€ MPEJOCTaBIICHUS
MYHULIMINIAJIBbHON yCIIyTH;

8) bopmel 3asBrIeHMI (YBEIOMIICHH, COOOIICHHI ), UCTIOIB3YEMbIE TIPH TIPEIOCTABICHUN
MYHULIMIIAJILHOU YCITyTH.

Wndopmanus nHa EaumHOM moprane rocyJapCTBEHHBIX W MYHHMIMIIAIbHBIX YCIyT
(ynkIuit) o mopsaKke W CpOKax MPENOCTaBICHUS MYHHULMIAIBHOW YCIYT'M Ha OCHOBAaHUU
CBEIICHMH, cojepxaimuxcsi B (¢eaepalbHOW TrocyAapCTBEHHOM WH(GOPMAIMOHHON CcUCTEME




«®DenepanbHBIi  peecTp TOCYHApPCTBEHHBIX W MYHUIMNAIBHBIX  ycuayr  (pyHKUIUN)»,
IPEOCTABIIAETCS 3asIBUTENIO OECIIAaTHO.

JlocTyn K nHGOpMALUK O CPOKAX M MOPAIKE MPEAOCTABICHHS YCIYTH OCYIIECTBIISAETCS
0e3 BBINOJIHEHUS 3asBUTENEM KaKUX-THOO TpeOOBaHMM, B TOM uucie 0e3 HCHOIb30BAHUSA
IPOTPaMMHOTO 00eCHeueHusl, YCTaHOBKa KOTOPOTO HA TEXHHYECKHE CPENCTBA 3asiBUTEISA
TpeOyeT 3aK/IIOueHHsl JIMIIEH3MOHHOTO WJIM WHOIO COIVIAIIEHUs C IpaBooOJafareneM
IIPOIPaMMHOr0 00€CIeYeHMs], IMPEeNyCMATPUBAIOLIET0 B3MMAHUE IUIAThl, PErMCTPALMI0 WU
aBTOPU3ALIMIO 3assBUTENSI WM IPEJOCTABICHUE UM MEPCOHAIBHBIX IaHHBIX.

2.3.2. CBeneHUd O MECT€ HAXOXKJIECHHUS MYHUIMOAIBHOIO apXHBa, MPEAOCTABIISIIOIIETO
MYHULUNAIBHYIO YCIyTy, rpaduke padoThl, IOYTOBOM aJpece U ajpecax 3JIEKTPOHHOW MOYTHI
JUIs HampaBlieHHs oOpalieHuid, o TeleOHHBIX HOMEpax pa3MelleHbl Ha O(UIATEHOM
UHTEpHET-caliTeé MyHUIIMNIAJILHOIO 00pa30oBaHus, Ha UHPOPMALMOHHOM CTEHJE B 3aJie IpHeMa
3asBuTeNeH, Ha EquHOM moprane rocyJapCTBEHHBIX W MYHUIMNANBHBIX yCIyr (dyHKUui), a
TaKXe B IPUIIOKEHUU | K AIMUHUCTPATUBHOMY PErjaMeHTYy.

2.3.3. CBegeHuss 0 MecTe HaxXOXICHHS MHOro(pyHKIIMOHAIBHOTO IIEHTpa, Tpaduke
paboThl, aapece O(PUUUANBHOIO HMHTEpHET-caiiTa, aJpec UIEKTPOHHOW IOYTHI, KOHTAKTHBIN
Tesne()OH MEeHTpa TeNne(OHHOTO OOCITYKUBAHHS pPa3MEIIAlOTCs Ha HH(POPMALMOHHOM CTEHJE
aIIMHHUCTpPAIMU 3aBETHJIBMUYEBCKOIO CEbCOBETA U B MPUIIOKEHHH 2 K AJIMUHUCTPATHBHOMY
periamMeHTy.

2.3.4. Tlpu oOpalieHun 3asBUTENS B aIMUHHUCTPALUIO 3aBETHJIBMUYEBCKOIO CEIbCOBETA
OUCbMEHHO WJIM 4Yepe3 DJICKTPOHHYIO IIOYTy 3a MoJlydeHHeM HH(popManuu (HOIy4eHUs
KOHCYJIbTAIlMM) IO BOIIPOCAaM IPENOCTABIICHUS MYHULIMIIAJBLHOW YCIIyTH OTBET HAINpaBISETCS B
CpOK, He npeBblaroimuii 30 qHei co AHs perucTpanuu oOpalieHus.

2.3.4.1. Io TenedoHy creHHUaTUCT AJAMUHHUCTPAIIMYA 3aBETUIBUYEBCKOTO CEIbCOBETA
JIAl0T UCYEPIBIBAIOILYIO HH(MOPMALUIO 110 MPEIO0CTaBICHUIO MyHUIIUTIIAIBHON YCITYTH.

2.3.4.2. KoHcynpTanuu 1o MpeaocTaBI€HUI0 MYHUIUIAIBHON yCIYTH OCYLIECTBIIAIOTCA
CIICIUATMCTAMH aIMUHUCTPAIMK 3aBETUJILUYEBCKOTO CElIbCOBETA MPH JIMYHOM OOpAICHUH B
pabouee BpeMms (npuiioxeHue 1).

2.3.4.3. KoHcynbTanuu 1o npeloCTaBiICHUI0 MYHULIMIIAIBHON YCIYTH OCYIIECTBIISIOTCS
0 CJIEYIOLIMM BOIIPOCaM:

1) nepeuHtO TOKyMEHTOB, HEOOXOJUMBIX JUIsl IPEJOCTABIECHUS] MyHULIMIIAIBHON YCIIyTH,
KOMIUIEKTHOCTH (JIOCTaTOUYHOCTb) MPEICTABICHHBIX IOKYMEHTOB;

2) HCTOYHUKOB IOJNy4YEHHUsS JOKYMEHTOB, HEOOXOIUMBIX Uil TpeICTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

3) BpeMeHHU IpueMa U BbIIaYH IOKYMEHTOB;

4) cpoKOB IPeIOCTaBIECHUS MYHUIIUIIATbHON yCIIyTH;

5) nopsaka oOxkanmoBaHUs JEeHCTBUM (Oe3MeHCTBUS) W pPELICHHUM, OCYLIECTBISIEMbIX U
IIPUHUMAEMBIX B XOJI€ MPEAOCTaBICHNUSI MyHULIUIIAJIBHON YCIIYTH.

6) WMHBIX BOIPOCOB, BXOJSIIUX B KOMICTCHIIMIO aMHHUCTPAIUN 3aBETUIbLUYEBCKOTO
CEJIbCOBETA, IPEAOCTABIISIIONIET0 MYHUIIUNIAIIBHYIO YCIIYTY.

2.3.4.4. Tlpu OCYIIECTBICHUH KOHCYJIbTUPOBAHUS CHCIUAIUCTHl AIMUHUCTPAIIUU
3aBETUIBLUYEBCKOTO CEIbCOBETa 00s3aHbI MPEICTABUThCS (YKa3aTh (haMUIIUIO, UMsI, OTYECTBO,
JIOJIKHOCTB), B BEXJIMBOW U KOPPEKTHOW (opMme, JJaKOHUYHO, IO CYIIECTBY JaThb OTBETHI Ha
3a/laHHBIE 3asIBUTENIEM BOIPOCHI.

2.3.4.5. Eciu mnoCTaBJI€HHBIE TpPaXAaHUHOM BOMNPOCHI HE BXOJAT B KOMIIETEHIUIO
aJIMMHUCTpAIMK 3aBETUIbUYEBCKOTO CEIbCOBETA, CICHHATUCT HHPOPMHUPYET 3asBHUTEIS O
HEBO3MOXXHOCTH TPEJICTABICHUS CBEJCHUM M pa3bsCHAET €My MpaBO OOpaTUTHCS B OpraH, K
KOMIETEHIIMH KOTOPOTO OTHOCSATCS MOCTABJIEHHBIE BOIPOCHI.

2.3.4.6. Ilpu mnpenocTraBiIeHUH MYHHUIMIAIBHOM YCIyru 3ampemaercs TpeOoBaTh OT
3asIBUTENIST OCYIIECTBIICHUS JEUCTBHI, B TOM WYHCIE COTJIACOBAHWUM, HEOOXOIUMBIX ISt
MOJYYEeHUs] MYHUIIMIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHHEM B HMHbIE IOCyJIapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYTIPaBJIEHHUsI, OpraHU3aLUH.

2.4. PeaynpTaT NpeaocTaBiIeHNUs] MyHUIIUIAIBHON YCIYTH.




Pesynprarom  mpenocTaBieHHs ~ MYHUUUIAIBHOM  yCIOyrd  SBISETCA  IOJIy4EHHE
3asBUTEIIEM:

MH(POPMALIMOHHBIX TTHCEM;

apXUBHBIX CIIPABOK;

apXUBHBIX BBINHCOK;

aApXUBHBIX KOIIUH;

TEMATUYECKUX NIEPEYHEN apXUBHBIX JOKYMEHTOB,;

TEMaTUYEeCKUX MOA00POK KOIUI apXUBHBIX IOKYMEHTOB;

TEMAaTUYECKUX 0030pOB apXUBHBIX JOKYMEHTOB;

IIMCBMEHHOI'0 YBEIOMJICHHS O HAIPaBJICHUM 3alpoca Ha UCIOJHEHUE B JPYrOM apXHuB,
OpraHH3aIHIo;

IIUCbMEHHOIO yBEJOMJICHHS O HEOOXOAMMOCTH IPEIOCTABICHUs JOMOIHUTEIbHBIX
CBEJICHUH ISl UCIIOJIHEHHUS 3a1pOca;

IIUCBbMEHHOTI'0 0TBETA 00 OTCYTCTBUU 3aIPAIINBAEMbIX CBEICHUN;

PEKOMEHAANNH O JaTbHEUIINX IMYTIX IOMCKAa HEOOX0 MOl HH(popMarm;

MOTHBHUPOBAaHHOI'O OTKAa3a B IIPEIOCTABICHUN MYHHULIUIIAIbHON yCIYTH.

2.5. Cpok npeocTaBieHNUs MyHUIIMITAIbHONW YCIIYTH.

[TocrynuBmie B  aJAMUHUCTPAIMIO 3aBETUJIBUYEBCKOTO  CENIbCOBETA  3aIpOChI
[10JIb30BaTeNeH UCIoNHAOTCA B TeueHue 30 qHel ¢ MOMEHTa perucTpaluu 3arpoca.

B ciyuae, ecnu 3ampammBaeMas MHQOpMaIus He MOXET ObITh IPEJOCTaBieHa B 3TOT
CPOK H3-32 HEOOXOAMMOCTH IPOBEACHHUS MAacIITaOHONW IMOMCKOBOH pabOTBHl MO KOMILUIEKCY
apXUBHBIX JJOKYMEHTOB, JTHM0O 3arpoca JOMOJTHUTENbHBIX U YTOUHSIOIIUX CBEICHUN Y 3asBUTEIIS,
CPOK TPEAOCTABICHHSI MyHUIIUTIAIEHOW YCIIYTH MOKET OBITh MPOJUICH Ha 15 aHe.

3anpoc, He OTHOCSULIMICS K COCTaBy XPaHSILMXCS B apXMBE apXUBHBIX JOKYMEHTOB, B
TE€YEeHHUE 5 JHEN ¢ MOMEHTA €ro perucTpalnuy HarpasisieTcs B APYroil apXuB UM OpraHHU3aluIo,
/1€ XpaHITCs HEOOXOIUMbIE APXUBHBIE JJOKYMEHTHI.

Cpok wucHosHEHUs 3ampoca I0 HaydHO-cpaBoyHoMy anmapary (manee — HCA)
MYHUIMIAJIBHOTO apX1Ba - He OoJiee 15 qHel ¢ MOMEHTa ero perucTpalmi.

2.6. IIpaBoBble OCHOBAHHUS JUIsl IPEAOCTABICHNUS MyHULIMIIAILHOM YCIIYTH.

[IpenocraBieHne MyHMIMIAIBHOM YCIYIM OCYIIECTBISETCS B COOTBETCTBHUHM CO
CJIEIYIOIMMH HOPMaTUBHBIMU ITPAaBOBBIMU aKTaMU:

1) Koncrurynueit Poccuiickoit ®eneparium;

2) ®enepanbabiM - 3akoHOM  OoT  06.10.2003  Nel31-d3 «O06 o0mmMX MpHHIMIIAX
OpraHM3ali MECTHOTO camoytpasieHus B Poccuiickoit denepaunny;

3) denepanbubiM 3ak0HOM OT 22.10.2004 Nel125-®3 «O6 apxuBHOM jeje B Poccuiickoit
Denepauuny;

4) denepanbubiM - 3akoHOM  oT  27.07.2006  Nel49-®d3  «O6  uHOpMaIu,
UH(POPMALIMOHHBIX TEXHOJIOTHUAX U O 3aLIUTe HHPOPMALIUN;

5) ®enepanbubiii 3akoH Poccutickoit deneparuu ot 02.07.2006 Ne 59-03 «O nopsiake
paccMoTpeHust ooparienuii rpaxaan Poccuiickoii @eneparm;

6) ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY;

7) ®enepanbHbiM 3aK0HOM OT 27.07.2010 Ne210-D3 «O6 opraHu3zanuu MpeIoCcTaBICHUs
rOCY/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

8) Ykazom Ilpesunenta  Poccuiickoit  ®eneparmm ot 31.12.1993  Ne2334
«O OTIONHUTENBHBIX TAPAHTUAX MPaB rPaXaaH Ha HHPOPMAIHION;

9) Vkazom [IIpesunmenta Poccuiickoit @eneparuun ot 06.03.1997 Ne 188 «O6
YTBEPKACHUU MEPEeUHs CBEACHUM KOH(DUIEHIINAIILHOTO XapaKTepay;

10) IToctanoBnenuem IlpaBurensctBa PO ot 26.03.2016 Ne 236 «O TpeOoBaHUAX K
MPEJIOCTABIIEHUIO B AJIEKTPOHHON (hopMe TOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT;

11) Ilpuka3zom MuHUCTEpCTBa KYJIBTYphl M MacCOBBIX KOMMYHHMKanuii Poccuiickoit
Oeneparn ot 18.01.2007 Ne 19 «O6 yrtBepxknaenun [lpaBun opraHuzanuu XpaHeHUs,
KOMIUJIEKTOBAaHUS, y4deTa M HCIOJIb30BaHMUA JIOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
®enepalyiv ¥ JPYTUX apXUBHBIX JOKYMEHTOB B FOCY/JIapCTBEHHBIX U MYHUIMMNAIbHBIX apXUBaXx,
My3esx 1 OMOIroTeKkax, opraHu3anusax Poccuiickoit akaieMun HayK»;




12) Ilpuka3 PocapxuBa ot 09.01.2017 Ne1 «OO06 yrBepxaeHHH AJIMUHHUCTPATHBHOIO
perinaMeHTa mo npeaocTaBieHU0 DenepanbHbBIM apXMBHBIM areHTCTBOM T'OCYJapCTBEHHOM
yeayru  «Opranmzanus  HUHOOPMAIMOHHOTO — OOECIEYeHMs TpaxaaH, OpraHu3aluid u
OOIIIECTBEHHBIX OOBEAVMHCHUH Ha OCHOBE JOKyMEHTOB ApxuBHOro ¢onma Poccuiickoi
®denepaliv U JpYrux apXUBHBIX JOKYMEHTOBY;

13) 3akoHoMm Auraiickoro kpas oT 29.12.2006 Ne 152-3C «O paccMoTpeHu# oOpalieHui
rpaxzaaH Poccuiickoit denepanuu Ha TeppUTOpUU AJITaliCKOTO Kpasi»;

14) TToctanoBnenneM Anraiickoro KpaeBoro 3akoHogatenbHoro CoOpaHus 0T
28.12.1994 Ne 168 «O 3akone Aunraiickoro kpas «O0 ApxuBHOM (oHae Aurtaiickoro kpas u
apxuBax»;

15) VYcraBoM MYHHUIMIOAILHOIO 00pa3oBaHusl 3aBETHUIBLHYEBCKOTO  CEIBCOBET
Auelickoro parioHa AJTaiiCKOro Kpas.

2.7. HWcuepnbplBaOmuii TepeYeHb JAOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU  aKTaMH s HIPEAOCTaBIEHHS MYHHUIMIAIbHON  ycCiyrw,
NOJJIEKALUX [IPEICTABICHUIO 3aBUTEIIEM.

2.7.1. OcHOBaHMEM AJIs NMPEAOCTABICHUS MYHULMMAIBHON YCIYTH SIBISETCS 3alpoc B
NUCBMEHHOW (opMe, TPEICTABICHHBINA B aJIMUHUCTPALINIO0 3aBETUIILUYEBCKOTO CElbCOBETA HA
JMYHOM TIpUEMe, HaIPaBJICHHBIA MOYTON WU B JOpME dIIEKTPOHHOTO JTIOKyMeHTa yepe3 Ennnbiii
HOpPTall TOCYAAPCTBEHHBIX M MYHMLIMNAIbHBIX yciayr ((QyHKIMI), TNOAAHHBIA yepe3
MHoroQyHKIIMOHAIBHBIA ~ LEHTp 1O  ¢GopMe  COorjacHo mpwiokeHusm 3, 4 K
AJIMMHHCTPAaTUBHOMY PETJIAMEHTY.

2.7.2. B 3anpoce yKa3bIBalOTCS CIEAYIOIINE PEKBU3HUTHI:

HaMEHOBaHUE IOPUINYECKOr0 JIMIIA, OOIECTBEHHOr0 00bEeINHEHMS;

IUTSL TPKIaH - (paMuins, UMsl, OTYECTBO (ITOCTIETHEE - TIPU HAJIMYNH ) 3asIBUTEIIS;

MOYTOBBIM W/MJIM 3JIEKTPOHHBIN ajpec 3asBUTENSA; MOYTOBBIM ajapec, MO KOTOPOMY
JIOJIKHBI OBITH HalpaBJICHbI 3allpalliiBaeMble JOKYMEHTHI;

U3JI0KEHHE CYIIECTBA 3alpoca, MHTEpECYIOIIMe 3asBUTEN Mpolbiiema, Tema, BOMIpOC,
coObITHE, (PaKT, CBEACHUS U XPOHOJOTHYECKHE PAMKH 3allpalliiBaeMoil HHpopmanuy;

¢dopma nosryyeHus 3asBUTENeM HMHGOpMalLUU (apXUBHAs CIIpaBKa, apXWMBHAs BBIITUCKA,
apXuBHas KONMs, TEMaTHUYECKUH MepeyeHb apXHWBHBIX JOKYMEHTOB, TeMaTHuyecKas IOoJ00pKa
KOMHI apXUBHBIX JOKYMEHTOB; TEMaTHUYECKU 0030p apXUBHBIX JOKYMEHTOB, HH(OPMAIIMOHHOE
MIHUCHMO);

JIMYHAS MOANNCH I'PaX1aHWHA WIN NOIIUCH JOJKHOCTHOTO JIMLA;

JaTa OTIpPaBICHUS 3ampoca.

2.7.21.B cnyyae, eciau 3a TOJYYEHHEM MYHUIMNAIBHON YyCIyrm oOpaliaercs
NPEJICTaBUTENIb  3adABUTENS, OOA3aTENbHBIM JUIS TPEICTABICHUS  SBISETCS  JOKYMEHT,
MOATBEPKTAIOIIUI HATMYHNE YKA3aHHBIX TOJTHOMOYHH.

2.7.2.2. B ciydae, ecnu 3ampaninBaeMblid JOKYMEHT COAEP)KUT CBEJCHHS, OTHECEHHBIE K
rOCyJapCTBEHHON TaliHe M (WiIM) KOH(QHIEHIMaIbHON HH(OpManuK, Bblaya pe3ysbTaTa
MPEIOCTABIEHUSI MYHUIIMIAIBHON YCIIyTH, MPOU3BOAUTCA NPU MPEAbSIBICHUN JTOKYMEHTAJIBHO
MOATBEP>K/ICHHBIX NPaB Ha MOJYyYEHUE TAKUX CBEICHUM.

2.8. 3asBUTEND BIIpaBe MPEACTABUTH HA JTMYHOM IIPHEME B MYHUITUTIAIILHBINA apXHB, THO0
HalpaBUTh MOYTON (PJIEKTPOHHOM MOYTOM) AOKYMEHTHI JMOO MX KOIMHH, CBSI3aHHBIE C TEMOM
3arpoca (KOomus TPyIOBOM KHMXKKM; CBEACHMSI O HarpakJI€HUSX, MOJTBEPKIAIOIINE TPABOBHIE
OCHOBAHHUS BJIQJICHUS U TOJIb30BaHUS O0BEKTAMU HEABMXKUMOCTH U JIp.), Ul IPUOOIIEHUS UX K
3a1pocy.

2.9. Ciaydan ¥ mOpsAOK MPEAOCTABICHHUS TOCYJapCTBEHHBIX M MyHUIIMIIAIBHBIX YCIYT B
yhpexaaoieM (MpoaKTUBHOM) PEKHUME, YCTaHOBJICHHBIX cTaThell 7.3. denepalbHOT0 3aK0OHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuM3allid TPeJOCTaBICHUS TOCYNAapCTBEHHBIX U
MYHUILIMNIAJIBHBIX YCIYT», aJIMUHUCTPATUBHBIM PErilaMEHTOM He MPeIyCMOTPEHBI.

2.10. 3amper TpebOBaTh OT 3asBUTEIIS IPECTABICHUS UHBIX TOKYyMEHTOB U HH(POPMALIUU
WJIU OCYILIECTBIICHUS IEUCTBUM JJIS ITOTYYEHUSI MyHULIMITAIbHON YCIyTH.

3ampemaercs TpeOOBaTh OT 3asIBUTEIIS:




MPEICTaBICHUS] JOKYMEHTOB M HWHGOPMAIMU WM OCYIIECTBJICHHS JCHCTBHIA,
MPEJICTAaBICHUE WM OCYIIECTBICHUE KOTOPbIX HE MPEeAyCMOTPEHO AJIMUHUCTPATUBHBIM
perjiiaMeHTOM, HOPMATUBHBIMU  TMPABOBBIMU  aKTaMH, PETYJIUPYIOIIUMU  OTHOIICHHS,
BO3HHUKAIOIIKE B CBSA3H C MIPEIOCTABICHUEM MYHULIUIIATbHON YCIYTH;

MPE/ICTaBICHHS] JOKYMEHTOB W HMH(OpMAIMu, OTCYTCTBUE U (W) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUChH MPU MEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEJOCTABIICHHS TOCYJAPCTBEHHON MM MYHULMIAIBHOW YCIYTH, MO0 B MPEIOCTABICHUN
roCy/1apCTBEHHOW MJIM MyHHUIIMIIAILHOM YCIIYTH, 32 UCKIIOYEHHEM CIIEIYIOIINX CIy4aeB:

a) W3MCHEHHE TpeOOBAaHWUN HOPMATHBHBIX TPABOBBIX  aAKTOB, KACAIOIIMXCS
MPEIOCTAaBIICHUSI TOCYJApPCTBEHHON WM MYHULMIAIBHOW YCIYrH, IOCJE MepBOHAYaIbHOMI
[10J1a4M 3asIBJICHUSI O IIPEJOCTAaBICHUH F'OCYAAPCTBEHHON MM MYHUIIMIIAIBHOM YCIIyTH;

0) Haiuuyue OIMOOK B 3asBJICHUHM O MPEIOCTABICHUU TOCYAAPCTBEHHOM WM
MYHULIMIIAJIbHON YCIIYTH U JOKYMEHTaX, IOJAAHHBIX 3asiBUTEJIEM I10CIIE€ IEPBOHAYAILHOTO OTKa3a
B IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIsi MPENOCTaBICHUS TOCYAApCTBEHHON WU
MYHHIIMIIATBHOW yCIyrd, JUOO B MPEAOCTaBICHHH TOCYIApPCTBCHHOW WM MYHHIIMITATBLHOU
YCIIYTU U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEYCHHE CpOKa ACWUCTBUS JOKYMEHTOB WM HW3MEHEHHWE HWH(POpPMALUU TOCIe
NEPBOHAYAILHOTO OTKa3a B IMpHEMe JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJOCTaBICHUS
rOCYJapCTBEHHOHN MIJIM MYHHUIIMIIATBHON YCIYTH, JIUOO B MPEIOCTABICHUH T'OCYIapCTBEHHON MITH
MYHUIIUTIAJILHON YCIYTH;

T') BBISIBJICHHE IOKYMEHTAJIBHO MOATBEPKICHHOTO (paKkTa (MPU3HAKOB) OMIUOOYHOTO WITH
MPOTUBOMNPABHOTO JAelcTBUs (0e34eCTBHSI) NOMKHOCTHOTO JIMIA OpTraHa, MPeaoCTaBISIOIErO
rOCY/IapCTBEHHYIO YyCIYyry, WJIA OpraHa, IpeIoCTaB/IAIOIMIEr0 MYHULUNAIbHYIO YCIYTY,
rOCYyIapCTBEHHOTO0 WU MYHUIMIAIBHOTO CIYyXallero, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO
[IEHTpa, pabOTHUKA OpraHU3aIliy, IPETyCMOTPeHHON YacThio 1.1 crateu 16 3akona Ne 210-D3,
IpU TEepPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX MM MPeqoCTaBICHUS
rOCYJapCTBEHHOHN MJIM MyHHUIIMIIATBHOHN YCIIyTH, MO0 B IPEAOCTABICHIH rOCY1apCTBEHHON WIIN
MYHUILIMNIATIBHOW YCIYTH, O 4YeM B NMHCbMEHHOM BHUJE 3a MOAMHCHI0 PYKOBOJIWTENSI OpraHa,
IPEOCTABISAIONIEI0  TOCYJAapCTBEHHYIO  YCIyry, WM  OpraHa, I[peJoCTaBJISIOLIEro
MYHULIMNIAJTBHYIO  YCIYry,  PYKOBOAWTENS  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa  IpH
NEepBOHAYAJIbLHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX Il MpPEIOCTaBIICHUS
TOCYIapCTBEHHOW WJIM MYHUIUMAIBHOW YCIyrW, JUOO PYKOBOAWTENS OpraHu3allvy,
npenycMoTpeHHoM yacThio 1.1 crateu 16 3akona Ne 210-D3, yBenomiisiercs 3asBUTENb, a TAKKe
MPUHOCATCS] U3BUHEHUS 32 JIOCTaBJICHHbBIE HEYI00CTBa;

MPEACTABICHUS JIOKYMEHTOB W WH(MOpPMAIMU, KOTOPHIE HAXOMSTCS B PACHOPSIKEHHH
aIMHHUCTpAIMU 3aBETHJILUYEBCKOIO CEIbCOBETa, MHBIX OPIraHOB MECTHOTO CaMOYIPABJICHHS,
TOCYJapCTBEHHBIX OPraHoOB, OpPraHU3aIMii B COOTBETCTBHM C HOPMATHBHBIMU IPABOBBHIMU
aktamu Poccuiickoit ®enepanuy, HOPMAaTUBHBIMU NPAaBOBBIMU aKTaMH AJTACKOTO Kpas u
MYHUIUTIATFHBIMU TPABOBBIMU aKTaMHM, 34 MCKIIFOUEHHEM JTOKYMEHTOB, YKa3aHHBIX B 4acTH 6
ctate 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opraHu3zaiuu MpenaocTaBlIeHUs
TOCYJapCTBEHHBIX U MYHUITUTIATIBHBIX YCIYTY;

MPEeIOCTaBlIeHUsT Ha OYMa)XHOM HOCHUTENIe JOKyMEHTOB M HWH(GOpMAIUU, SJIEKTPOHHBIE
00pa3pl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMMyHKTOM 7.2 yactu 1 crtathu 16
OenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeIoCTaBICHUS
rOCY/IapCTBEHHBIX W MYHUIUIAIBHBIX YCIYI», 3a HCKIIOUEHUEM CJIy4yaeB, €CIM HaHECEeHUe
OTMETOK Ha TaKHe [JOKYMEHTHl JHOO UX WU3BATHE SBISETCS HEOOXOAMMBIM YCIOBUEM
MPEOCTaBIEHUsI TOCYAApCTBEHHOM WM MYHULMINAIBHOW YCIYI'M, M HWHBIX CIy4aes,
YCTaHOBJICHHBIX (peiepalbHBIMU 3aKOHAMH.

MyHUIIUTIaTLHOMY apXWBY 3alpeniaeTcss OTKa3blBaTh B TPUEME 3ampoca W HMHBIX
JOKYMEHTOB, HEOOXOAMMBIX JUIS TMPEJOCTABICHUS MYHHUIIMIATBHOW YCIyrd, a Takke B
MPEIOCTaBIEHUU YCIYyTd B CIydae, €ClIM 3ampoc M JOKYMEHTbI, HEOOXOOUMBIE ISl ee
MPEIOCTaBlIEHUs, TOJaHbl B COOTBETCTBUM C UHPOpMalMell O Cpokax H TMOpSAKe
MPEOCTaBIEHUs MYHMIMIIAJBHOW  yClIyrd, oOmyOiuMKoBaHHOM Ha EnuHom  moprane
TOCY/IapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT ((yHKIIHIA).
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2.11. VcuepnpiBaromnii mepeueHb OCHOBAaHUM JUIs OTKa3a B MpHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTABICHUS] MyHULIUIIAIBHON YCIYTH.

OcHoBaHUs 17151 OTKa3a B IpUeMeE JOKYMEHTOB OTCYTCTBYIOT. [locTymnuBiiee 3asBieHue
HOJUIEKUT 00513aTEIILHOMY IIPHEMY.

2.12. VcuepnblBaronuii epeueHb OCHOBAHWM AJIs MPUOCTAHOBJIEHUS U (WIHM) OTKa3a B
IPEJOCTaBIEHUN MyHULIMIIAIILHON YCIIYTH.

2.12.1. OcHOoBaHUsAMU AJIs OTKa3a B IPEJOCTABICHUN MYHULIUIIAIIBHON YCIYTH SIBJISIFOTCSL:

OTCYTCTBME B 3allpOCE€ HAWMEHOBAaHUS IOPUIMYECKOIO JIMLA, OOILECTBEHHOIO
oOvenuHEeHUS (IS TpaxkaaH - GaMWIMM, UMEHH W OT4decTBa (TIOCIENHEE — MPH HAIMYHUH)),
IIOYTOBOT'O W/WJIM 3JIEKTPOHHOI'O aJipeca 3asBUTEIIS;

TEKCT 3aIlpoca He MOJAAaeTCs IPOUTEHHUIO;

OTCYTCTBHE B 3aIIpOCE CBEJCHUH, HEOOXOIUMBIX ISl IPOBEICHHS IOMCKOBOM padoThI;

OTCYTCTBHE JIOKYMEHTOB, [TOJATBEPKIAIOIIUX TOJTHOMOUUS JIULA IPEICTABIATH HHTEPECHI
OT UMEHH 3as1BUTEIIS;

OTCYTCTBHE JIOKYMEHTAJIBHO IIOATBEP)KICHHBIX IIpaB Ha IOJIYYEHUE CBEACHUH,
coJiepKalliX TOCYAApCTBEHHYIO TaliHy W/WIN KOH(DUICHIMAIbHYIO HH(OPMALIHIO;

3alpoC COACPIKUT HELEH3ypHBIE MO0 OCKOPOHWTENbHBIE BBIPAKEHUS, YIPO3bl JKHU3HH,
3JI0POBBIO U UMYIIECTBY JIOJPKHOCTHOTO JIMIA, @ TAKXKE YICHOB €ro ceMbu. JlOJPKHOCTHOE JIUII0
BIIPAaBE OCTABHUTH 3alpoc 0€3 OTBETa MO CYIIECTBY ITOCTABICHHBIX B HEM BOIPOCOB U COOOIINUTH
3asBUTEIII0, HAIIPABUBIIEMY €0, O HEJIOIYCTUMOCTH 3JI0YIOTpeOJIEeHUS IPaBOM Ha oOpalleHue B
Oprasbl TOCYJJapCTBEHHOH BJIACTH.

2.12.2. OcHOBaHuUs 17151 IPUOCTAHOBIICHUS NIPEJOCTABICHNUS] MyHULIMTAIIbHON YCIIYTH:

OcHoBaHMsI JUI1 NOPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHMLMIIAIBHOM  yCIyrd
OTCYTCTBYIOT.

2.13. TlepeyeHb ycCiIyr, KOTOpBIC SIBISIOTCS HEOOXOAUMBIMHU M OOS3aTCIIEHBIMH IS
IPEJOCTaBIICHUS] MyHULIUIIATBHON YCIyTH.

HeoOxonuMble n o0si3arenbHble YCIYTH JUIsSl IPENOCTABICHNUS MYHULIUINIAIbLHOW YCIYrH
OTCYTCTBYIOT.

2.14. Tlopsinok, pasMep U OCHOBAHHS B3UMaHHUS TOCYJaPCTBEHHOMN MOIUIMHBI WU WHOMN
IUIaThl, YCTAHOBJIEHHOM 3a MPEA0CTaBICHUE MYHUIIUIIAIbHON YCIIyTH:

[IpenocraBienne MyHULIUIIAILHON YCIYTH OCYILECTBIsETCS OECIUIaTHO.

B cnydae BHeceHHs W3MEHEHUH B BBIJAHHBIA IO pe3yjibTaTaM IPEIOCTABICHUS
MYHUIIMNIAJIbHONW YCIYTH JOKYMEHT, HAallPaBJIEHHBIX Ha MCIPABICHHE OIIMOOK, JONYLUICHHBIX IO
BUHE OpraHa ¥ (WiM) JOJKHOCTHOIO JIMIA, MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa U (W) pabOTHUKA
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, TUIaTa C 3asBUTENS HE B3UMAeTcs. (B COOTBETCTBUU C MHCbMOM
JnenapTaMeHTa rocciIysKOb)

2.15. MakcumanpHbBIi CpPOK OXHJAHUSI B OuYepenud IMpU TNoJadye 3asBICHUS O
IIPEIOCTABJICHUM MYHHULIMNAJIBHOW YCIYTM M TP IOJYyYEHUH pE3yibTaTa IPEAOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

2.15.1. Cpok oxugaHusg B oOuepeau IpU MOAAYe 3asBICHUS O IPENOCTaBICHUU
MYHULIMNIAJIbHOW YCIYIM M TpU TOJYYEHHUH pe3ysibTaTa IpPeIOoCTaBICHUS MYHHUIUIAIbHOM
YCIIYTH HE JI0JDKEH MPEBBIIATE 15 MUHYT.

2.16. Cpok perucrpaluu 3arnpoca 0 Ipe0CTaBIeHU MYHUITUTIATLHON YCIyTH.

IIpu oOpamenuun 3asBuUTENs (MPEICTABUTENS) 3a MPEJOCTaBICHHUEM MYHHUIMIATbHON
YCIYTH HEMOCPEACTBEHHO B MYHMIIMIIAJIbHBIM apXWB, CPOK PETHUCTpPALlMU 3alpoca He JOKEH
IpeBbIIIaTh 15 MUHYT.

IIpn oOpamenun 3asBuUTeNs (IPEICTaBUTENA) 3a TMPEAOCTaBICHUEM MYHUIUIATbHON
ycayr uepe3 MHOropyHKIMOHAIBHBIN HEeHTp U060 yepe3 EnuHblil mopTan rocyaapcTBeHHBIX U
MYHUILIMNIAJBHBIX YCIyT (QYHKIMI) yKa3aHHOE 3asiBJICHHME PETHUCTPUPYETCS B TEUEHHUE JIHS C
MOMEHTA €0 MOCTYIUIEHUSI B MyHULIUIIAJIbHBINA apXUB.

3anpocsl 3asBUTENEH, TOCTYNHUBIINE MO MOYTE, SJEKTPOHHOM MOoYTe, pEruCTPUPYIOTCS B
TEUEHHH 3 JHEH ¢ MOMEHTA MOCTYIUICHUS B 3 IMUHUCTPAIINIO 3aBETUILUYEBCKOTO CEeIbCOBETA.

2.17. TpeOoBaHuS K TIOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCS MYyHUIMIATbHAS
yclyra, K MecTaM OXHJIaHHsA, MECTaM Il COCTAaBJIEHHs 3allpOCOB IPU IPENOCTaBICHUU




MYHHIIUIIATLHON YCIIyTH, MH(OOPMAIIMOHHBIM CTEHIAaM ¢ 00pa3liaMu WX 3allOJIHEHUS U ITePEeIHEM
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHHUS MYHUIMIAIBHON YCIYrHM, B TOM YHCIE K
00eCreYeHn0 JOCTYIMHOCTH JUIi WHBAJIWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKoHoJaTenbcTBOM Poccuiickoit denepanviu 0 COMaNIbHOMN 3aIIUTE NHBAJIU]IOB.

2.17.1. llomemeHue, B KOTOPOM OCYILECTBISETCS NPUEM 3asABUTENEH, TOJIKHO
o0ecreunBaTh:

1) koMdopTHOE pACTIONOKECHHUE 3aSBUTENS] M JODKHOCTHOTO JUIA AIMUHHUCTPAINH
3aBETHJILUYEBCKOTO CEIbCOBETA;

2) BO3MOXHOCTb U yI00CTBO O(hOPMIICHHUS 3asBUTENIEM IMMCbMEHHOTO 3asIBICHUS;

3) mocTym K HOPMATHBHBIM IIPABOBBIM aKTaM, pEryJIHpPYIOIIMM IPEAOCTaBICHUE
MYHHULUIIAJIBHON YCIyTH;

4) Hamuuue WH(POPMALMOHHBIX CTEHAOB C oOOpa3laMu 3aloJIHEHUs 3asBJICHUH,
HEOOXOUMBIX JJIsl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH.

2.17.2. Agvunucrpanveii 3aBETUIBUYEBCKOI'O CEJILCOBETA OOECIIEYMBAETCS CO3JAHHUE
MHBAJIUIAM CIEIYIOIUX YCIOBUH JOCTYMTHOCTH MYHUIMIIAIBHON YCIYrH U 00BEKTa, B KOTOPOM
OHA MPEIOCTABIISIETCA:

BO3MOXXHOCTh O€CIHpPENSITCTBEHHOI'O BXOJa B OOBEKT M BBIXOJA M3 HEro, COJIEUCTBUE
WHBAJIMIY TIPU BXOJE B OOBEKT M BBIXOJC M3 HEro, MHGOPMHUPOBAHKWE MHBAIUIA O JOCTYITHBIX
MapIIpyTax oOIEeCTBEHHOTO TPAHCIIOPTA;

BO3MOXXHOCTb ITOCAJIKU B TPAHCIOPTHOE CPEICTBO M BHICAJIKM M3 HEro Iepe]l BXOJIOM B
00BEKT, B TOM YHCJE C UCIOJIB30BAHUEM KpEeCcia-KOJSCKU, P HEOOXOAUMOCTH — C MOMOIIBIO
pabOTHUKOB 00BEKTA;

BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TEPEIBIKEHUSI M0 TEPPUTOPHUH OOBEKTa B LEJSIX
JocTynla K MECTy IMpEeAOCTaBICHUS MYHMLIMIIAJIBHOM yCIyrd, B TOM YHCJIE C IOMOIIbIO
PabOTHHKOB 00OBEKTA;

COINPOBOXACHUE WHBAJIUJOB, HMMEIOIIMX CTOWKHE HApyIIEHUsS QYHKIUU 3pEHUS U
CaMOCTOSITENILHOTO MePEBUKECHHUSI, [10 TEPPUTOPUN O0BEKTA;

OKa3aHWE€ WHBAJIMJaM IIOMOIIM, HEOOXOJUMOW JUIsl MOJyYEHUS B JIOCTYHNHOM MJIsi HUX
dbopme uHbOpMaAIIUU O MpaBUIIAX MPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, B TOM 4HcCIEe 00
opopMIIEHHH HEOOXOJUMBIX JJIsi €€ IIOJIY4E€HHUS JOKYMEHTOB, O COBEPIIEHUU JAPYTUX
HEOOXOUMBIX JEWCTBUN, a TaKKe WHOW IMOMOIIM B TPEOJOJCHHH OapbepoB, MEIIAIOIINX
MOJIyYEHUIO MHBAJINIaMU MYHULIUIIAJIbHON YCIIyTH HapaBHE C APYTUMU JIMLIAMU;

Ha/JIexallee pa3MelleHne HocuTened MHQpOpMaluu, HeoOXoauMon A obecneueHus
OecnpensiTCTBEHHOT0 JO0CTYNa MHBAIMJIOB K O0BEKTaM U YCIyram C y4eTOM OTIpaHHYEeHUH HX
JKU3HEACSITENbHOCTH;

o0ecnieyeHrne JOMycka Ha OOBEKT COOAKU-TPOBOJHUKA MPU HAJUYUU JIOKYMEHTa,
HNOJATBEPXKIAIOIIET0 €€ CHeluagbHoe OoOy4yeHHe, BbIIAHHOTO M0 ¢GopMe MU B TOpSIKE,
YTBEPKJICHHOM IIpUKa30oM MMuUHHCTEPCTBA TpyJa W COLHMAIBHOM 3amuThl  Poccuiickon
®eneparun ot 22.06.2015 Ne 3681 «O6 yrBepkieHHH (HOPMBI TOKYMEHTA, MOATBEPKIAIOIEro
crernuaibHoe 00ydeHre cO0aKU-IPOBOIHUKA, U MOPSI/IKA €TO BbLAAUNY;

o0ecrieyeHre Ha CTOsTHKE (OCTaHOBKE) TPAHCIIOPTHBIX CPEACTB OKOJIO 3/1aHUs, B KOTOPOM
MPEIOCTABIISAETCS MYHUIIMIIANbHAS ycayra, He MeHee 10 mpoleHTOB MecT (HO He MEHEE OJIHOTO
MecTa) Juisi OecIlaTHOM TapKOBKH TPAHCIOPTHBIX CPEICTB, YIpaBIsIeMbIX HHBaIUgaMu 1,2
rpynn, a Takke HWHBAIMIAMU 3 TpyHmbl B MOpsjKe, ycTaHOBIeHHOM [IpaBuTenbcTBOM
Poccwuiickoit @eneparu, U TPAaHCHOPTHBIX CPENICTB, MEPEBO3ANIUX TAKUX WHBATUAOB U (WIIH)
JIeTe-NHBAIIUIOB.

2.17.3. CuermmanuctoM aIMUHHUCTPAINHU 3aBETHIILUYEBCKOTO CENbCOBETA
OCYIIECTBIISIETCS MH(MOPMUPOBAHUE 3asBUTENEH O MOCTYIUIEHWU 3asBICHUS, €ro BXOJSAIINX
PErUCTPALIMOHHBIX PEKBU3UTAX U T.I.

2.17.4. Mecra undopmupoBaHusi, peaHA3HAYCHHBIC 11 O3HAKOMJICHUS 3asBUTEINIEH C
WH(OPMAIIMOHHBIMU MaTepuanaMu, OOOPYAYIOTCS CTEHAAMHU, CTYIbSIMH U CTOJaMH JUIS
BO3MOXKHOCTH 0()OpMJIIEHHS IOKYMEHTOB.

2.17.5. Ha wuHOpMAIMOHHBIX CTE€HAaX AJAMHHHUCTPAIMU _ 3aBETUIBUYEBCKOTO
CeJIbCOBETA pa3MellaeTcs ciaenyomas MHpopMarus:




1) u3ByieyeHUsT W3 3aKOHOAATEIBHBIX M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COJIEpKalllUX HOPMBI, PETYIUPYIOIINE ACSITeIbHOCTh IO MPEAOCTaBICHUI0 MYHUIIMIAIBHOMN
YCIIyTH;

2) rpapuk  (pekuM) pabOTHIl  AJAMUHHCTPALMK 3aBETHJILUYEBCKOI'O  CEIIbCOBETA,
MPEIOCTABIISIONIEIO MYHHUIIUITATBHYIO YCIIYTY;

3) MeCTO  HaxOXICHHs  AJMUHHCTPAIMKM  3aBETUIBLUYEBCKOTO CEJIbCOBETA,
MPEIOCTABIISIONIETO MYHHUIIUIIATBHYIO YCIIYTY;

4) AIMUHUCTPATUBHBII PErIaMEeHT MPEJOCTABICHUS MYHUIUITATbHON YCITyTH;

5) pamunuu, wWMeHa, OTYECTBA JOHKHOCTHBIX JIMII MYHHIMIAILHOTO apXHBa,
OTBETCTBEHHBIX 3a MPEIOCTABICHNE MYHULIUTIATBHON YCIYTH;

6) pamuauu, WMeEHa, OTYECTBA JOJKHOCTH JIMI[, OCYIICCTBISIFOIIUX TPHUEM H
nH(OPMUPOBAHUE 3aIBUTENICH;

7) HOMepa KaOMHETOB, TJIC OCYIIECTBIISICTCS IIPUEM U HHPOPMHUPOBAHUE 3asIBUTEIICH;

8) aapec 3JEKTPOHHON TMOYTHI AIMHHUCTPANUHU 3aBETHJILUYEBCKOTO CEIbCOBETA,
MPEIOCTABIISAIONIEIO0 MyHUIIUIIAIBHYIO YCIIYTY;

9) anpec  OMUIMATBHOTO HMHTEPHET-CaliTa AJMHHUCTPAUU _ 3aBETHUIHLHYEBCKOTO
CEJIbCOBETA, MPEAOCTABIISIONIET0 MYHUIIUIAIBHYIO YCIYTY;

10) nopsi10K 1ostyueHus: KOHCY/IbTAlNM;

11) nopsmok  OOKaloOBaHHS PELICHMI, aeiCTBH (Oe34eHCTBUA) JOKHOCTHBIX JIHII
QJIMUHUCTpAIMK _3aBETHJILUYEBCKOTO CEIbCOBETA, MPEIOCTABIISIOMIEIO MYHHUIMITATbHYIO
yCIyry.

2.17.6. Ilomemenue g OKa3aHUS MYHHIMIAIBHOM YCIYTH JODKHO OBITH OCHAIICHO
CTYJBbsIMHU, CTOJIaMHA. KOJIMYECTBO MECT OXKHJIAHUS ONPEACISICTCS HUCXOAS W3 (PaKTUIeCKOU
HArpy3Kd U BO3MOKHOCTH JIsl pa3MEIICHHsI B 3aHUU.

2.17.7. Kabuner mpuema 3asBUTENCH HODKEH OBITH 000pyHOBaH WH(MOPMAIIMOHHON
TaOIM4YKOil (BBIBECKOM) C yKa3aHWeM HoMmepa kaOuHera, ¢GaMuwiInM, HWMEHHU, OTYeCTBa U
JOJKHOCTH CTICIIHATIUCTA, BEIYIIETO PHUeM, a TaKxke rpaduka padoThI.

2.18. Iloka3arenu JOCTYITHOCTH M Ka4€CTBA MyHULIUMIIAILHON YCIYTH.

2.18.1. KordwuaeHunanpHble CBEACHHS, CTABIINE N3BECTHBIMH JTOJKHOCTHBIM JIUIAM TIPU
pPaccMOTPEHHUH JJOKYMEHTOB 3asBUTEISI, HE MOTYT OBITh UCIIOJB30BaHbI BO BPE 3aBUTEIISIM.

2.18.2. Tloka3aTensiMu KadecTBa MPEIOCTABICHUS MYHHUITUIAIBHON YCIyTH SIBISIFOTCS:
MPaBOMEPHOCTh TMPUHUMAEMBIX PEHICHWH B pe3ylbTaTe OKa3aHUS MYHHUIMMAIbHON yCIyTH,
CBOCBPEMEHHOCTh OKa3aHMsI MYHHUIUTIAILHOMN YCIIYTH.

[{eneBble 3HaUEHUS MTOKA3ATENS] TOCTYITHOCTH U Ka4€CTBA MYHUIIMIIAIIBHOW YCIIYTH:

[Tokazarenu kayecTBa U JOCTYITHOCTH [{emeBoe 3HaueHKME
MYHULUIIAIBHON yCIyTH MOKa3aTest

1. CBOEBpEMEHHOCTh

1.1. % (moms) ciydyaeB TPEAOCTAaBIEHHS  YCIyTH B 90-95%
YCTAHOBJICHHBII CPOK C MOMEHTA C/Ia4M JOKYMEHTa

2. KauectBoO
2.1. % (nmonst) 3asBUTENEH, YIOBIETBOPEHHBIX KaueCTBOM 90-95%

nporecca NpeloCTaBICHHS YCIYTH

3. JoctynHOCTh

3.1. % (nons) 3asBUTENEH, YIOBICTBOPEHHBIX KaueCTBOM U 95-97%
nHpopManuei 0 MOpsIIKe MPETOCTABICHHS YCITYyTH

3.2. % (nmons) 3asBUTENEH, YIOBIETBOPEHHBIX OpraHMU3aluei 90-95%
MpOIeTyphl MpreMa U 0pOPMIICHHS JTOKYMEHTOB, HEOOXOIMMBIX
JUIsl IPEIOCTABICHUS! YCIYTH




3.3. % (moms) 3asBUTENEH, CUMTAIONMIMX, YTO TPEICTaBIICHHAS 75-80%
uHpopmanus o0 yciyre B ceTu MIHTepHET 10CTyIHA U MOHITHA

4. TIponecc obGxkanoBaHuUs

4.1. % (nonst) oOOCHOBAHHBIX >KAJIOO K OOIIEMY KOJHYECTBY 0,2-0,1%
00CITY’)KEHHBIX 3asiBUTENICH TI0 JAHHOMY BHJY YCIYT

4.2. % (nmonst) 3asBUTENCH, YAOBICTBOPEHHBIX CYIIECTBYIOIIUM 90-95%
MOPSIKOM 00)KaJIOBaHUS

43.% (mons) 3asBUTENEH, YIOBIETBOPEHHBIX  CPOKAMH 90-95%
00XaJIOBaHUS

44. % (monmsa) oOOOCHOBaHHBIX >KaJl0O, PACCMOTPEHHBIX B 95-97%

YCTaHOBJICHHBIH CPOK

5. BexxnuBocThb

5.1. % (most) 3asiBUTEIICH, yIIOBJIETBOPCHHBIX 90-95%
BE)KJIMBOCTBIO JIOJDKHOCTHBIX JIUI

2.19. Unble TpeOoBaHUs, B TOM YHCIIC YYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIMNAIBHOH  ycayrd  4depe3  MHOroQyHKIMOHAIbHBIH  LEHTP M OCOOEHHOCTH
NPEOCTABICHUS MyHHIIUTIAIBHOW YCIYTH B DJIEKTPOHHOU (opme.

2.19.1. AamunucTtpaiys 3aBETUIBUYEBCKOTO CEeIIbCOBETa 00ECIIEYNBACT BO3MOKHOCTD
HOJY4YEeHUsl 3asBUTE]IEM MHGQOpPMAMM O MPeJoCTaBIIeMO MYHHUIMIAIBHOM yciayre Ha
o(uIaTbPHOM MHTEPHET-CaiiTe aJIMHHUCTPALMU 3aBETUIBUYEBCKOTO CEIbCOBETa, HHTCPHET-
caiite MHOroQyHKUMOHAJIBHOTO LI€HTpa, Ha EjnuHOM mopTane rocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYHKITHIA).

2.19.2. Aamunucrpaiys 3aBETUIBUYEBCKOTO CEIIbCOBETa 00ECIIEYNBACT BO3MOKHOCTh
MOJIyYEHUsI U KOMUPOBAHUA 3asBUTEISIMHU HAa OQUIMAIBHOM WHTEPHET-CaiiTe aJIMUHUCTPALUU
3aBETWIILMYEBCKOIO CeJIbCOBETa, Ha EMHOM mopTaliie TOCyAapCTBEHHBIX W MYHHUIUITATbHBIX
yenyr (hyHkuuit) dhopM 3asBiIeHHM, HEOOXOIUMBIX ISl TIOJYYEHHUS] MYHUIIMIIAJIbHOU YCIYTH B
AJIEKTPOHHOH (opMme.

IIpu mpenocTaBieHUM MYHMLMNAIBHOW YCIYrHM B 3JEKTPOHHOW (hopMe MOCPeICTBOM
EnuHoro moprama rocymapCTBEHHBIX W MYHHIMNAIBHBIX yCIyr ((QYyHKIUI) 3asBUTEIIO
o0ecrieunBaeTcs:

1) Tlonydenue wuHpOpMANMKU O TOPSAKE M CPOKAX TMPEIOCTABICHUS YCIYTH B
COOTBETCTBUU C IMYHKTOM 2.3.1.1 AAMMHHCTPaTUBHOIO PETIaMeHTa.

2) 3amuch Ha TpUEM B MYHHIMNAIBHBIA apXWB JJIsl TMOJYYEHUs pe3ylibTara
IPEeOCTaBIEHHs YCIYrH ocpeacTBOM EanHOro mopransa rocyAapCTBEHHBIX U MyHULIMIAIBHBIX
yeayr (byHKIwmiA):

3anuch Ha MpHUEeM NPOBOJUTCA MocpencTBoM EamHOro moprajia rocyiapCTBEHHBIX H
MYHULIMNIAJIBHBIX YCIYT (QyHKIUI).

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTb 3allUCH B JII0ObIEe CBOOOJHBIE AJISI MpUEMa
JaTy W BpeMs B TIpeJAesiax YCTAaHOBJICHHOTO B opraHe (opraHu3anuu) rpaduka mnpuema
3asiBUTEIIEH.

3) ®opmupoBaHKe 3ampoca MOCPEACTBOM 3aIOIHEHUS 3JICKTPOHHOM (OPMBI 3ampoca Ha
EnnnoMm nopTane rocy1apcTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT ((PYHKIUI):

dopmupoBaHuE 3ampoca 3asBUTENIEM OCYIIECTBISIETCS MOCPEICTBOM  3aIlOITHEHHS
AIIEKTPOHHOM (hopMBI 3arpoca Ha EquHOM nopTase rocy1apcTBEHHBIX M MYHUIIUIAIBHBIX YCIIYT
(pyHkuMit) 6€3 HeOOXOAMMOCTH TOTIOTHUTENBLHOM MMOAa4uu 3ampoca B Kakoi-1100 UHOH dopMe.

Ha EnuHoMm mnoprane rocylapCTBEHHBIX M MYHHIMIAIBHBIX ycayr (QyHKIuiN)
pa3MemaroTcst 00pa3Ibl 3aN0THEHUS 3asBICHUS.

dopmarHO-IOTHYecKas IpoBepka C(HOPMUPOBAHHOTO  3ampoca  OCYLIECTBISETCS
ABTOMATHUYECKH TIOCJE 3allOHEHUS 3asBUTENIEM KaXIOTO M3 TOJEH DSJIEKTPOHHOH (OpPMBI
3anpoca. [Ipy BBISBIEHMH HEKOPPEKTHO 3allOJHEHHOTO IOJI AJIEKTPOHHOM (OpMBI 3ampoca
3asBUTENIb YBEAOMIIAETCSl O XapaKTepe BBIIBICHHOW OMMMOKH ¥ TOPSAKE €€ YCTpaHEHUs




MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B JJIEKTPOHHOH (opme
3arpoca.

[Tpu popmupoBaHKY 3ampoCca 3asBUTEIO 00ECTIEYNBACTCS:

BO3MOXKHOCTh KOINHPOBaHMS M COXPAaHEHHs 3alpoca, YKa3aHHOro B MmyHkTe 2.7.1
AJIMUHHCTPATUBHOTO PErJIaMEHTA;

BO3MOXKHOCTb I1€4aTH Ha OYMa)>KHOM HOCHUTEJIE KOIMHU 3JIEKTPOHHOM (OpMBI 3ampoca;

COXpaHEHHE paHee BBEACHHBIX B 3JICKTPOHHYIO (OpMy 3ampoca 3HAYEHUH B JIOOOU
MOMEHT IO JKEJIaHUIO II0Jb30BaTeNsl, B TOM 4YHCIE NPH BO3HMKHOBEHMM OIIMOOK BBOJA U
BO3BpATe JIJIsl IOBTOPHOTO BBOJIA 3HAYCHUH B SJICKTPOHHYIO (POPMY 3a1poca;

3allOJIHEHHE TI0JIeH 3JIEKTPOHHOM (OpMBI 3ampoca O Hayajla BBOJAA CBEJCHUH
3asgBHUTEJIEM C HCIOJb30BAHMEM CBEACHUH, pa3MENICHHBIX B (enepaabHON TrocyaapCcTBEHHON
uHpOpMaLMOHHON cucteme «EnuHas cucteMa uWACHTUGUKAIMM M ayTeHTHU(UKALUU B
UHpaCTpyKType, obecreunBaromeil HH(GOPMAIIMOHHO-TEXHOJOTHYECKOE B3aUMOJICHCTBHE
UH(QOPMALIMOHHBIX CHCTEM, HCIHOJb3YEMBIX JJs MPEAOCTAaBICHUA TIOCYJapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT B 3JIEKTPOHHOH (opme» (manee — equHas cucTeMa MACHTH(PHUKAINUU U
ayTeHTU(UKALMU), U CBEJCHUH, OMyOJMKOBaHHBIX Ha EAMHOM mopTane rocyaapCTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYT ((pyHKILUMI), B 4aCTH, Kacarollencs: CBEACHHM, OTCYTCTBYIOIUX B €IMHOM
cucTeMe UJIeHTU(UKALUU U ayTeHTHUPUKALIUN;

BO3MOXXHOCTh BEPHYTbCS Ha JI0O0OW W3 JTAlOB 3aMOJHEHHS DJIEKTPOHHOH (HOpMBI
3ampoca 6e3 oTepu paHee BBEJEHHOIN HH(opMauu;

BO3MOXXHOCTh JIOCTyHa 3asBHTENss Ha EJWHOM mopTrane TOCyAapCTBEHHBIX U
MYHUIMNAIBHBIX ycayr ((GyHKUMH) K paHee MOAAHHBIM UM 3alpocaM B TEUYEHUE HE MeHee
OJTHOTO TO/1a, & TAKXKE YACTUYHO C(POPMUPOBAHHBIX 3aMIPOCOB - B TEUCHUE HE MEHEE 3 MECSIIIEB.

ChopmupoBaHHBI U HOAMMCAHHBINA 3alpoC HANpaBiIAe€TCs B MYHUIUNAIbHBIA apXuB
nocpeacTBOM EMMHOro nmoprana rocyJapCTBEHHBIX M MYHHIUIIAIBHBIX YCIyT ((yHKITHI).

4) I[lpueM u perucrpaius OpraHoM (OpraHu3anuenl) 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIS MIPEJOCTABICHHUS MyHUIIUTIAIBHONW YCITYTH.

MyHununanbHbIl  apXuB oOecreyuBaeT IMpUEM JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEOCTABICHUS MYHUITUTIAIBHON YCITyTH, M PETUCTPAIIMIO 3aIIPOCa B COOTBETCTBUU C ITYHKTOM
3.2.3.2 AAMUHUCTPATUBHOI'O PETJIaMEHTA,

5) INonmyuenue cBeieHNH O X0/1€ BHIMOJIHEHUS 3aMpoca.

3asgBUTENb HMMEET BO3MOXHOCTh NOJY4YEeHUS HHPOpPMALUKM O XOJA€ MpPeJOCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

Wudopmanus o XoJe TMperoCTaBICHUs MYHUIUNAIbHON YCIyTH HampaBiseTcs
3asBUTEITI0O MYHUITUIIAIBHBIM apXUBOM B CPOK, HE TPEBBIIIAIOIINN OJHOTO Pabovyero JHS MOCIe
3aBEpILEHUs BBIMOJIHEHHUS] COOTBETCTBYIOLIETO JAEUCTBUS C HCIHOJIb30BaHUEM CpeAcTB EnuHoro
noprana TOCYJapCTBEHHbIX M  MYHMUIMNAIBHBIX  yciuyr (pynkuwmit). Ilpu  Hanuuum
COOTBETCTBYIOLIMX HacTpoek B «JlnyHom kaOuHere» 3asBuTens Ha EauHom mnoprtane
TOCYJApCTBEHHBIX ¥ MYHHUIMIIAJIBHBIX YCIYyr HMHGOpMAmus O XOJIe MPeIOCTaBICHUS
MYHUIUTNAIBHON YCIIYTH HAmpaBiseTcs B YKa3aHHbIE CPOKM TAKKe M Ha AJIEKTPOHHYIO MOUTY
3asiBU-TEJIS.

IIpu mnpenocTaBieHMM MYHMLIMNAIBHOW YCIYTH B 3JIGKTPOHHOM (popMe 3asBUTENIO
HaIpaBJIsAETCs:

a) yBEeJIOMJICHHE O 3allMCH Ha MPHUEM B OpraH (OpraHM3alLMIo), CoJeprKallee CBEJCHUS O
nate, BpeMEHH U MecTe TprueMa;

0) yBelOMJICHHE O IpUEMe M PErucTpaluy 3arpoca, cojepikallee CBeACHUs O (akTe
pHeMa 3arpoca M Hadalle MpOoIleaypbl MPEAOCTaBICHUs YCIyTd, a TaKKe CBEJIEHUS O JaTe U
BpPEMEHU OKOHYAHUS MPEIOCTABICHUS YCIYTH;

B) YBEJAOMJICHHE O pe3yslbTaTax pPAcCMOTPEHHUs 3amlpoca, COJIEprKallee CBEIEHUs O
IOPUHATHH TIOJIOKUTEIBHOTO PEIIEHUSI O MPEJAOCTABICHUH YCIYTH U BO3MOXHOCTH MOJYYUTh
pe3yNbTaT NPeJOCTaBICHUS YCIYTH MO0 MOTUBUPOBAHHBIN OTKa3 B PEIOCTABICHUH YCIYTH.

6) HocyneOHoe (BHecyaeOHOe) oOkajloBaHHME pelIeHWd u JaedcTBuil (Oe3mercTBuUsA)
opraHa (opraHu3aiuu), AOHKHOCTHOTO JIMIAa OopraHa (OpraHu3aiuu) Ju00 ToCyaapCTBEHHOTO
WA MYHUIMIIAIBHOTO CIYXKAaIEero.



B memsx mpemocraBieHUs YCIyr OpraH MECTHOTO CaMOYIpaBlieHUs o0ecreunBaeT
BO3MOXXHOCTh JJISl 3asBHUTENSl HANpPaBUTh >KaloOy Ha peuIeHHs, NEHCTBUS WM Oe3leHcTBUE
JIOJIKHOCTHOTO JIMIIa OPraHa MECTHOTI'O CaMOYIIPABIIEHUS, [IPEIOCTABIIAIOIIEIO0 MYHUIIUTIATbHYIO
yCIIYr'y, B TOM YHUCJ€ MOCPEACTBOM EIMHOro moprana rocyJapCTBEHHBIX M MYHUIMIAIbHBIX
ycnyT (hyHKIUIT) B COOTBETCTBUU C pasnenoM V AJIMHHHCTPATHBHOTO PETIaMEHTA.

2.19.3. OOpaimeHne 3a TOJYYCHHEM MYHUIMIIAIBHONW YCIYTH W TPEIOCTABICHHUE
MYHUIUIIAIBLHON YCIYTH MOTYT OCYIIECTBIISITHCS C UCIIOIB30BAHUEM DJICKTPOHHBIX IOKYMEHTOB,
MOJMMCAHHBIX AJIEKTPOHHOMN MOJIUCHIO B COOTBETCTBUU ¢ TpeOoBaHUsIMU DeepaabHOro 3aKkoHa
oT 06.04.2011 Ne 63-®3 «O0 31eKTpOHHON noanHcH» U TpeboBaHusIMU DeepantbHOro 3aKOHA
or 27.07.2010 Ne 210-®3. Ilpu oOpameHuu 3a IOJIYYCHHEM MYHUIUIIAIBLHON YCIyrd
JIOMYCKAeTCsl  MCMOJB30BAaHUE TMPOCTOM  DJIEKTPOHHOM moAnucd ¢ (WiIM) YCHJICHHOM
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

Omnpenenenue cilydaeB, IPU KOTOPBIX JONYCKAeTCsd HCIOJb30BAHHUE COOTBETCTBEHHO
MPOCTOM 3JEKTPOHHOM MOANUCH WM YCHJICHHON KBaTU(UIIMPOBAHHOM 3JEKTPOHHON MOAIKUCH,
ocymiecTBisieTcss Ha ocHoBe [lpaBun ompeneneHus BHUIOB — 3JIEKTPOHHOM — MOAIKCH,
HCIOJIb30BaHUE KOTOPBIX JOIMYCKAeTCsl MpU OOpalleHHH 3a MOJyYEHUEM TOCYIapCTBEHHBIX U
MYHUIIUMTIATBHBIX  YCIYT, YTBEPKACHHBIX TMoctaHoBieHueM [IpaBurensctBa Poccuiickoi
Oenepanun ot 25.06.2012 Ne 634. TIpaBuia UCHONB30BAaHUS YCUICHHON KBAIU(DUIIMPOBAHHOMN
HNOJANUCU MpU  OOpalleHHMH 3a IOJYyYEHHUEM MYHHUIMNAJbHOM yCIyTM  yCTaHOBIJIEHBI
noctaHoByieHreM IlpaButenscTtBa Poccuiickoit ®enepanuu ot 25.08.2012 Ne 852 «O6
yrBepxaAeHuH [IpaBui NCnoab30BaHUs YCUICHHON KBAIU(DUIMPOBAHHOMN AJIEKTPOHHON MOJAIUCU
npu OOpalleHUH 32 MOJYyYEeHHEM TOCYJapCTBEHHBIX U MYHHIMMNAIBHBIX YCIYyT U O BHECEHHH
u3mMeHeHuss B IlpaBuna pa3pa®OTK U YTBEPXKACHHS aJIMHUHUCTPATUBHBIX PETIAMEHTOB
MIPEI0CTABIECHUS FTOCYJaPCTBEHHBIX YCIIYI.

2.19.4. Cenenusi, OTHECCHHBIC K KOHPUACHIIMATHHOW HH()OPMALINHU, TIPEOCTABIISIOTCS C
Y4eTOM KaTeropuu KOHGUACHIMATLHOW HHPOPMAIMK M yCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM
Poccniickoit denepanuy orpaHuYeHUN AOCTyNa K HEH.

II1. CocTaB, nmocj1e10BaTEJIbHOCTH U CPOKY BBINOJTHEHUS A IMUHUCTPATHBHBIX
npoiueayp, Tped0BaHus K NOPSIAKY UX BbINOJHEHHS, B TOM YUCJI€ 0COOEHHOCTH
BBINOJHEHUS AAMUHUCTPATUBHBIX NMPOLEAYP B 3JIEKTPOHHOM (popMme

bnok-cxema mpenocTaBiIeHUss MYHHIMIAIBHOW YCIIYTH TIpHBEJIEHA B TPHIOKEHUH S
HACTOSIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1. Onucanue Mociaen0BaTeIbHOCTH JIEHCTBUN MPU MPEIOCTaBICHUN MyHHUIMNAIbHOMN
yCIyTH.

[IpenocraBneHne  MyHUIMNATBHOM  yCIyrm  BKJIIOYaeT B ce0s  clemyromue
a/IMUHUCTPATUBHBIE MTPOLETYPHI:

1) mpuem 3ammpocoB, UX perUCTpaIys;

2) aHaJIM3 TEMATUKH 3alPOCOB;

3) HampaBJIeHHE 3allPpOCOB HA HWCIOJHEHHE [0 MPHUHAIEKHOCTH B OpraHbl |
OpraHu3alii JUIsi OTBETa B aJpec 3asBUTENS; MUCHBMEHHOIO YBEIOMJICHHS 3asBUTENS O
HaMpaBJICHUH 3ampoca 10 MPUHAIISKHOCTH B JIPYTOM apXWB M OPTraHU3AIHI0, KOTOPBIE MOTYT
UMETh Ha XpaHEHUH HEOOXOJUMbIe JOKYMEHThI, MOTUBUPOBAHHOIO OTKa3a B IPEIOCTABICHUHU
MYHUIIUTIATIBHON YCITYTH; YBEIOMIICHUS O HEOOXOJWMOCTH TIPEIOCTABICHUS JOTOTHUTEIBHBIX
CBEJICHUH [T HCIIOJHEHUS 3aIpoca;

4) ACTIOTHEHNE 3aIIPOCOB 3asBUTEIICH, ITOITOTOBKA, 0(OPMIICHUE U HAIIPaBJICHUE OTBETOB
B aJipec 3asBUTEIIEH;

3.2. [Ipuem 3ampocoB, UX PETUCTPAIIHSL.

3.2.1. FOpuauueckue (HakThl, sIBISIONIMECS OCHOBAHUEM JJIsl Havyajla aIMUHUCTPATUBHOM
HPOLEAYPHI.

OcHoBaHMeM JUId Hayajla MPEOCTAaBICHUS MYHUIMIAIBHON YCIYTH SBISETCS JIMYHOE
oOparieHue 3asBUTEINS B aIMHHUCTPAINIO 3aBETUIBUYEBCKOTO CEIbCOBETA C 3alPOCOM JIHOO
HaIpaBJICHHE 3a1poca B aIMUHUCTPAIINI0 3aBETUIBUYEBCKOTO CElIbCOBETA C UCIOIB30BAHUEM




MOYTOBOM CBsI3M, depe3 MHOro(yHKIMOHANBHBIA LEHTP WIM B DIIEKTPOHHOH ¢dopme ¢
UCMOJb30BaHuEM EIUHOro moprana rocyAapCTBEHHBIX U MYHUIMNAIBHBIX YCIYr (QYHKLIMH) B
UH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn MHTepHeT.

B cnydae oOparieHus 3asBUTENs 3a NPEAOCTABICHUEM MYHUIMIAIBHON YCIyTH 4epe3
MHoroyHKIIMOHAIBHBIN LIEHTp, 3asBUTENb BIIPaBe BBHIOpaTh yIOOHBIEC /IS HEro JaTy U BpeMs
npuemMa Ha o¢uUIHMaIbHOM caiite MHOroyHKIMOHAJIBHOIO LEHTpa JHUOO Yepe3 LEHTp
TeneOHHOTO 00CIyXuBaHusi MHOTO(YHKITMOHATLHOTO IIEHTPA.

3.22. CsenmeHus O JODKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a  BBIIIOJIHCHHE
aJMHHHMCTPATUBHOTO JEHCTBUSI, BXOASILIETO B COCTaB a/IMUHUCTPAaTUBHON IIPOLIEAYPHI.

IIpuem 3ampoca M JOKYMEHTOB, HX PErMCTpalUs OCYLIECTBISETCS CIELUAINCTOM,
OTBETCTBEHHBIM 3a IPUEM U PETUCTPALIMIO 3a1poca (1ajiee — «CIEeHAIUCTY).

3.2.3. CopepxaHue  aJAMUHUCTPATMBHOTO  JEWCTBUS,  BXOJMILEIO B COCTaB
aAMMHHUCTPATUBHONW IPOLENYPHl, IMPOJOJDKUTENBHOCT M (MJIM) MaKCUMAaJbHBIH CPOK €ro
BBIIOJIHEHUSL.

3.2.3.1. [Ipu nruHOM OOpAIIEHNH 3asBUTENS JIMOO MPU HANIPABICHUN 3asBJICHUS TIOYTOM:

1) ycraHaBnuBaeT mpeaMeT OOpalleHMs, JIMYHOCTh 3asBUTENS  (IIOJHOMOYUS
IIPEJICTABUTEIIS 3asIBUTEIIA);

2) npoBepsieT MOJIHOTY 3all0JIHEHUS CBEJICHUI;

3) oOecneunBaeT BHECEHHWE COOTBETCTBYIOIIEW 3alMCU B JKypHal pErucTpanuu c
yKa3zaHHEeM JaTbl NpUEeMa, HOMEpa 3alpoca, CBEICHUH O 3asBHUTENE, HMHBIX HEOOXOIMMBIX
CBEJCHUM B COOTBETCTBUU C IOPSJIKOM JIEJIONPOU3BOJACTBA HE IO3JHEE JHS IMOCTYIJICHUS
3ampoca B aIMUHHUCTPALNI0 3aBETHJILUYEBCKOTO CEIbCOBETA,

4) yBe1OMIISIET 3asIBUTENIS O IPUHATUHU U PETUCTPALIUU 3asIBJICHUS.

[Tpr nuyHOM OOpalIeHuy 3asBUTENS B MyHMLUNAIBHBIA apXHUB CHELHUAIUCT MOJy4aeT
NUCHMEHHOE COTJIACHE 3asiBUTENSI HA 00pabOTKy €ro NepCOHANBHBIX JAHHBIX B COOTBETCTBHHU C
TpeOOBaHUSAMHU ®denepaabHOTO 3aKOHA oT 27.07.2006
Ne 152-@3 «O nepcoHanbHBIX 1aHHBIX».

3asBUTENIb BIpaBe IO COOCTBEHHOM WHHUIMATUBE MPEACTaBIATH KOINUU JOKYMEHTOB,
3aBEpEHHBIX B YCTAHOBJIEHHOM mopsake. B ciiydae, ecnu mpelcTaBiCHHbIE 3asBUTENIEM
JIOKYMEHTbI HE 3aBEpEHbl B YCTAHOBJICHHOM IOPSJKE, OJHOBPEMEHHO C KOMMSIMHU JTOKYMEHTOB
NPEeIbABISAIOTCS HX OpUruHaibl. Komus JOKyMeHTa I©ocje NPOBEPKU €€ COOTBETCTBHS
OpUTHHAIIy 3aBEepsETCs JIMIOM, MPUHUMAIOIIKUM JOKyMeHTHL. [Ipy JMYHOM mpenocTaBieHUN
JIOKyMEHTa CBEpKa IPOU3BOJUTCS HEMEUIEHHO, I0CJIE€ 4Yero NOJUIMHHUKU BO3BpAILlalOTCs
3asBUTEIIO JIMIIOM, IPUHUMAIOIUM JTOKYMEHTHI. [Ipyu HampaBieHu MOJIMHHUKOB JOKYMEHTOB
MOYTOM CBEpKa JIOKYMEHTOB NPOM3BOAUTCA B COOTBETCTBHM CO CPOKaMHU aJAMHHHMCTPATHUBHON
IIPOLEAYPHI 110 PACCMOTPEHHUIO, MPOBEPKE 3asBJIECHUS U JOKYMEHTOB, IIOCJE YEro MOJIMHHUKHU
BO3BpAIIAIOTCSI BMECTE C PE3YJIbTAaTOM MPEJOCTABIECHUS MyHUIIUTIATbHON YCIYTH.

3.2.3.2. B cnyyae monmauM 3ampoca uepe3 MHOroQyHKIMOHAIbHBIM LEHTpP 3asBUTEIb
JOTIONIHUTENBHO JaeT corjacie MHOroQyHKIIMOHAJIbHOMY LEHTPY Ha o00paloTKy ero
NEepCOHANbHBIX JaHHbIX. [lo 3aBepuieHHMI0O mOpuema 3ampoca IpH JUYHOM OOpalleHuu
cnenuanuct (GOpMUpYET paclucKy B IpUeMe JOKYMEHTOB (Mpu Hanuuuu). B pacnucke
YKa3bIBAa€TCS HOMED 3alpoca, JaTa PEerucTpalud 3amnpoca, HaMMEHOBAHME MYHHLMIAIbHON
YCIIyTH, CBEJIEHUS O CHEIHAJIMCTE, IPUHSABILEM 3allpoC U UHBIE CBEJIEHUS, CYIIECTBEHHBIE IS
IpeoCTaBlIeHUs] MyHUIMNANbHOU yciyru. Pacnucka ¢gopmupyercs B IBYX 3K3eMIUIsipax, o0a
HK3EMILISIpa MOANUCHIBAIOTCS CIELUAINCTOM M 3asgBUTENEM, OJMH SK3EMIUIAp Iepeaaercs
3asBUTEINI0, BTOPOIl OCTaeTcs B aJAMHUHUCTPAIMK 3aBETHJILUYEBCKOTO cenbcoBera. Ilpu
oOpaleHnH 3asBUTENIS TIOUYTOM paclucka B IpueMe JOKYMEHTOB He (POpMHUPYETCSI.

3.2.3.3. Ilpu oOpamenuun 3asBuTesisi yepe3 Eaunblii moprana rocyiapcTBeHHBIX H
MYHHUIHMIATbHBIX YCIYr ((PYHKIMI) D3JIEKTPOHHOE 3asBJICHUE, 3alojdHEHHOe Ha EauHoM
MopTaje rocy1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYHKIINIT) B COOTBETCTBUH C MOAITYHKTOM
3 nmynkTta 2.18.2 AZAMUHUCTPaTHBHOTO perjlaMeHTa, nepeaaercs B Enannyro MHPOpPMALMOHHYIO
cUCTeMY AJNTalCKOro Kpas MpeJoCTaBICHUS TOCYAAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYT B
anekTpoHHo# dopme (nanee — EUC).

[Ipy HampaBiieHMH 3ampoca B 3JEKTPOHHOW (opMe B aBTOMATUYECKOM pPEXKHUME




OCYIIECTBIIsICTCS (POPMATHO-IOTUIECKHI KOHTPOJIb 3a1poca.

Cnenunanuct, oTBeTCTBeHHBIN 3a padoty B EMC, npu 06padoTke moctynusiiero B EVC
AJIEKTPOHHOI'O 3asBJICHUS:

1) ycranaBmuBaeT TmpeaMeT oOOpalleHus, JHMYHOCTb 3asBUTENS  (TIOJTHOMOYHS
IIPEJICTABUTEIIS 3asIBUTEIIA);

2) mpoBepsieT MPaBUILHOCTb OPOPMIICHHUS 3asIBICHHUS;

3) oOecrieunBaeT BHECEHME COOTBETCTBYIOIIEM 3amUCH B JKYpHaJl PETUCTpALMM C
yKa3aHWeM JaThbl IpUeMa, HoMepa 3asiBJICHHS, CBEICHUN O 3asBUTENC, MHBIX HEOOXOJMMBIX
CBEJICHUI B COOTBETCTBUHU MOPSIKOM JIEJIONPOU3BOJICTBA HE MO3/IHEE JIHSA [TOJIyUYEHUS 3asBIICHUS.

ENC aBromartuyecku QOpMHUpPYET MOATBEPKIECHUE O PpErucTpanudl MOCTYIUIEHUU
3asBIICHHUS] M HAMpaBIIIET COOTBETCTBYIOIEE YBEIOMJICHHE 3asBiieHHEe B «JIM4HBI KaOuHET»
3asBHUTENs HA EquHOM moprane rocy1apcTBEHHBIX U MyHUIIMITAIBHBIX YCIYT ((pyHKUINN).

WudopmupoBanue 3asBUTENS O €0 PETUCTPALIMIOHHOM HOMEpE 3asBJICHUS MPOUCXOAUT
yepe3 «JInynblit xabuner» EaumHOro moprana rocylapCTBEHHBIX W MYHULMMAIbHBIX YCIYT
(pyHKLmi).

[locne mpuHsATHS 3ampoca 3asBUTENS] AOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
IIPEIOCTaBIEHNE MYHULIUIIAJIbHON YCIIYTH, CTAaTyC 3amnpoca 3asBUTeis B «JInuHOM kaOuHeTe» Ha
EnunoMm moprane rocyaapCTBEHHBIX W MYHHUIMMANbHBIX YCIyr (pyHKuuii) oOHOBISETCS 10
CTaTyca «[IpHHATO B pabOTy BEJOMCTBOM/3asIBIICHUE IIPHHATO K PACCMOTPEHHUIOY.

3.2.3.4. Ilpu oOpatieHuu 3asBuTens yepe3 MHOroyHKIIMOHAIBHBIN LEHTp, CIeIHATUCT
MHOroyHKIIMOHAJILHOTO IEHTpa TMPHHUMAECT JTOKYMEHTBI OT 3asABUTENS M IEpelacT B
AJIMUHHCTPAIMI0 3aBETUJIBMYEBCKOTO CEIbCOBETA HAa CIEAYIOIIUN pabodnii IeHb C MOMEHTA
MOJTy4YEHHUs JOKYMEHTOB ¥ HH(POPMALIUHU O TPEAOCTABICHHH MYHUIUIIAIILHON YCIIYTH.

3.2.4. Pe3ynpTaTOM MCHOJHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SIBISETCS:

1) Ilpu npenocraBieHuu 3asBUTEIEM 3alpoca JUYHO — IPUEM, pPErucTpanus 3ampoca.
MaxkcuManbHbI CPOK BBITIOJIHEHUS IEHCTBUN aIMUHUCTPATUBHON MPOLEAYPHl — B TEUCHUE THS
C MOMEHTA TPUEeMa B aIMUHUCTPALINIO 3aBETUILUYEBCKOrO CEIbCOBETA.

[Tpu HampaBieHUHU 3asIBJICHUS [IOYTOM — IPUEM, PETUCTPALIMS 3apoca OCYLIECTBIISIETCS B
TedyeHun 3 pabounx JAHEW C MOMEHTa TMOCTYIUIGHHMsI 3ampoca B aIMUHHUCTPAIUIO
3aBETUIBUYEBCKOTO CENbCOBETA.

YBenoMieHue 0 MpueMe 3anpoca K pacCCMOTPEHHIO OCYILECTBIISIETCS B TEUEHUE OJHOTO
paboyero JHs, CIEIYIOIIEro 3a JHEM IMOCTYIJIEHUS 3ampoca U MPUIaraeMbix JTOKYMEHTOB (Tpu
HEOOXOIMMOCTH) B aIMUHUCTPAIINIO 3aBETUIHLUYEBCKOTO CETbCOBETA.

2) Ilpu npenocTaBiieHNH 3asBUTEIEM 3anpoca yepe3 EAuHbIi mopTan rocyaapcTBEHHBIX
U MYHULMNAIBHBIX yCIOyr ((QYHKIMI) — MpUEM M PErucTpanus 3asBICHUS U YBEAOMJIEHHE O
peructpanuu uepe3 «JInuHblii kabuHer». [Ipy HaTMUMU COOTBETCTBYIOIIMX HACTPOEK B
«Jlmanom kabmHeTre» 3asBUTENs Ha EaMHOM mopTane rocyJapCTBEHHBIX M MYHHIIMMAIBHBIX
yeayr ((pyHKUMHA) yBeIOMIIEHHME MOXKET OBbITh TakXKe HalpaBlI€HO Ha 3JEKTPOHHYIO MOYTY
3asiBUTEIIS.

VYBenomsieHue  3asBUTENs O  IOCTYIJICHMHM  3ampoca B aJAMHUHUCTPAIMIO
3aBETHJILUYEBCKOTO CEIbCOBETA OCYIICCTBISETCS ABTOMATHYECKHM B COOTBETCTBUH CO
BpPEMEHEM pEerucTpaluy 3asBieHus Ha EauHOM mopTaiie rocyAapCTBEHHBIX M MyHHMIIMIAIBHBIX
yeuyr (yHKIui) (C TOYHBIM YKa3aHUEM YacOB M MUHYT).

YBenomiieHUe 3as8BUTENS O PErUCTpaluy 3ampoca yepes «JInunblit kabuuer» Ha EquHom
IopTaje TOCYAAPCTBEHHBIX W  MYHHIUNAIBHBIX  ycuyr (QYHKIHIA)  OCYIIECTBIISIETCS
aBTOMaTHuecKH nocie BHeceHus: B EVIC cBeenuit o perucrpanuu 3amnpoca.

3) [Ipu npenocraBneHuu 3asgBUTENEM 3arnpoca yepe3 MHOTroQyHKIIMOHAIbHBIA LIEHTP —
IpUEM M pEerucTpalys 3arnpoca, Ha3HaYeHHe YIMOJIHOMOYEHHOIo crenuanicta. MakcuMalbHbId
CPOK BBITIOJTHEHHS JEHCTBUH aJIMUHHCTPATUBHOW MPOIENyphl — B TEUCHHE JHA C MOMEHTa
npuemMa u3 MHOrOQYHKIHOHAJIBHOTO [EHTpA B aJAMHUHUCTPALMIO 3aBETUIbUYEBCKOTO
CeJIbcoBeTa 3ampoca.

3.3. AHanu3 TeMaTUKH 3aIIPOCOB.

3.3.1. OcHOBaHUeM U1 Hayala UCTIOJIHEHUS MPOLEAYPHI SABISIETCS PUEM U PETUCTpalUs
3arpoca Ha MpeoCTaBIeHe MyHUIIMITATbHON YCIIyTH.




3.3.2. YIIOJHOMOYEHHBIH CICIHAINCT aIMUHUCTPAIMK 3aBETUILUYEBCKOTO CEIbCOBETA
(manee — «yHmOJHOMOYEHHBIH CHEIMAIMCT») OCYIIECTBISET aHAIW3 TEMATHUKH IOCTYMUBIIUX
3alIpOCOB C MCIOJIb30BAHUEM HWMEIOIIMUXCA ApPXUBHBIX CIPABOYHHKOB B TPAJAUIIMOHHOW U
JNIEKTPOHHOU opMe, COIepXKALIUX CBEACHHS O MECTaX XpaHEHHs apXHUBHBIX JOKYMEHTOB,
HEOOXOAUMBIX ISl UCTIOJTHEHUS 3aIpOCOB MnoJib3oBaresiet. [Ipu aTom onpenensiercs:

MIPAaBOMOYHOCTh TIOJYYEHHs 3asBUTEJIEM 3ampaiinBaeMoll WHGOpMAlUUu C Y4ETOM
OTpaHMYCHUH HA MPEIOCTABICHUE CBEACHU KOH(DUICHIINAILHOTO XapaKTepa;

CTENEeHb MOJHOTHI CBEJCHUM, COAEPKAIIUXCS B 3aIPOCE 3asiBUTENS, HEOOXOAUMBIX JIs
MIPOBEICHUS TIOMCKOBOH pabOTHI;

MECTOHAXOXKJCHHE ApXUBHBIX JTOKYMEHTOB, HEOOXOIUMBIX [UIsl UCIOJHEHMs 3arpoca
3asIBUTEJIS;

aJgpeca KOHKPETHBIX apXWBOB M OpraHM3alui, KyJda [0 MPUHAJIEKHOCTH CIEIYET
HaIPaBUTh HA UCIIOJTHEHHUE 3aIIPOC 3asIBUTEIIS.

[lo uToram nmpoBEEHHOIO aHaau3a YIMOJIHOMOYEHHBIN CHEIUAINCT OCYILIECTBIISIET OJHO
13 CJIEAYIOMMUX AJIMUHUCTPATUBHBIX JICHCTBHIA:

1) moaroTaBiIMBacT MPOEKT COMPOBOAMUTEIHLHOIO MUChbMa K 3alpoCy, HaIpaBIIeMOMy Ha
WCIIOJTHEHUE TI0 TPUHAUICKHOCTA B JIPYrOM apXWB W OpPraHU3AIMIO JUIsI OTBETa B apec
3asiBUTENS U TMPOEKT YBEIOMIICHHMS 3asBUTENS O HAIPABJICHUU 3alpoca Ha MCIOJHEHHUE I10
MIPUHA]JICKHOCTH B OPTaH W OPTaHU3AIMI0, KOTOPHIE MOTYT UMETh Ha XpaHEHUU HEOOXOJIMMBIC
JIOKYMEHTBI, B CIIy4ae €CJIM 3alpoC HE OTHOCHUTCS K COCTaBY XPaHAIIMUXCS B MYHHUIIMIAIbHOM
apXMBE ApPXUBHBIX JIOKYMEHTOB;

2) MOArOTaBIMBAET  MPOSKT  MOTHBHUPOBAHHOTO  OTKa3a B  MPEJIOCTABICHUH
MYHULIMNIAJIbHOW  yCAYrd TpUd HaJM4YUM OCHOBAHWM, yKa3aHHBIX mnoanyHkre 2.11.1
AJIMUHHCTPAaTUBHOIO pErJIAMEHTa, M PpPa3bsCHAET 3asBUTEII0 JajJbHEWINE JEHCTBHUS,
MPEIyCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickon denepanunu;

3) MOAroTaBIMBACT MPOCKT YBEIOMIICHHS 3asBUTENS 00 YTOYHCHHH M JIOTIOJHEHUH
3ampoca HEOOXOIUMBIMH JIJII €r0 MCIOJHEHUS CBEACHHUSMHU, B Clydyae OTCYTCTBHUSI B 3ampoce
3asgBUTENS JOCTATOUHBIX JAHHBIX JJI OPraHU3alluU BHISBICHHUS 3alpalliiBaeMoil HHPOpMaIU B
apXMBax, HEYETKO, HEKOPPEKTHO CPOPMYIUPOBAHHOTO 3aMPOCa;

4) npuHUMaeT penieHue 00 ucmnoaHeHuu 3amnpoca 1o HCA MyHHIMNATBHOTO apXuBa U
(M) apXUBHBIM JOKYMEHTaM.

3.3.3. Pe3ynbTaToM NMpOBEACHUS aIMUHHMCTPATUBHOW MPOLEIYPHI ABISIETCS MOArOTOBKA
MIPOEKTOB: COMPOBOJUTEIHLHOTO MMHUCHhbMa K 3ampocy, HaIlpaBiIsieMOMY Ha WCIOJHEHUE 10
MPUHAJIEKHOCTH B IPYTOM apXUB U OPraHU3alUIO JIJIsl OTBETA B aJpEC 3asBUTEIIS; YBEIOMICHUS
3asBUTENISI O HAIMpaBJIEHUWU 3alpoca Ha HMCIOJHEHUE MO MPUHAJICKHOCTH B JPYrod apXuB U
OpraHMW3aIio, KOTOpble MOTYT HMEThb Ha XpPaHEHHMH HEOOXOIUMBbIE  JIOKYMEHTHI;
MOTHUBUPOBAHHOTO OTKa3a B MPEIOCTABICHUN MYHUIIUIIATBLHON YCIYTH; YBEIOMJICHUS 3asIBUTEIIS
00 YTOYHEHMHM W JIOTIOJHEHHH 3ampoca HEOOXOAMMBIMHU MJi €r0 HCIIOJHEHUsS CBEICHUSMU;
MPUHATHE pelieHus 00 ucnonmHeHuu 3amnpoca no HCA MyHUIIUIIATBHOTO apXUBa WM apXUBHBIM
JIOKYMEHTaM.

MaxkcuManbHbI  CPOK  BBIIOJHEHHUS AJIMUHUCTPATUBHOM MPOLEAYPhl HE JOJIKEH
MPEBBIIIATH TPEX THEW C MOMEHTA PErUCTpaluu 3ampoca.

3.4. HamparyieHre 3ampocOB Ha WCIOJHEHHUE MO0 MPHHAUICKHOCTH B JIPYrOW apXWB U
OpraHu3alu JUisi OTBETa B aJpec 3asBUTENs; MUCbMEHHOTO YBEIOMJICHUS 3asBUTEN O
HaIpaBJIEHUH 3aIpoca N0 MPUHAIJICKHOCTH B OpraH U OpraHU3aIMI0, KOTOPhIE MOTYT UMETh Ha
XpaHEHWU HEOOXOIMMBbIE JOKYMEHTBI; MOTHBHUPOBAHHOTO OTKa3a B MPEIOCTaBICHUU
MYHUITUTIATLHON YCIYTH; YBEAOMIICHHUS O HEOOXOIUMOCTH TPEIOCTABICHUS JOMOTHUTEIHHBIX
CBEJICHUH JJIs1 UICTIOJIHEHHUS 3aIpoca.

3.4.1. OcHOBaHWEM I HAadYaia aIMUHUCTPATUBHOM TPOIEAYPHI SBISCTCS MOIATOTOBKA
MPOEKTOB: COMPOBOJIUTENBHOTO MMHCbMa K 3alpocy, HaMpaBiIsieMOMY Ha HCIIOJHEHHUE IO
MPUHAJIC)KHOCTH B IPYTOM apXWB U OPTaHU3AITUIO JIJIST OTBETA B aPeC 3asBUTEIIS; YBEIOMIICHUS
3asBUTENISI O HAIMpaBJICHUU 3alpoca Ha UCIOJIHEHHWE N0 NPUHAAJIEKHOCTM B OpraH u
OpraHu3aIMio, KOTOpPhle MOTYT UWMETh Ha XPaHCHHWH HEOOXOJUMBIE JTIOKYMEHTHI;
MOTHUBHUPOBAHHOTO OTKa3a B PEJIOCTABIECHUN MYHULIUIIAIbHON YCIYTH; YBEIOMJICHUS 3asiBUTEIS




00 YTOYHEHHH U JIOTIOJIHEHUH 3aIIpoca HEOOXOAUMBIMU JJISl €70 UCTIOTHEHUS CBEICHHUSIMU.

3.4.2. IloAroToBIEHHBIE MPOEKTHl JOKYMEHTOB IMOJMUCHIBAIOTCS YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMLIOM B COOTBETCTBHM C TIOPSJIKOM JIE€JIONPOM3BOJCTBA aJMUHUCTPALUU
3aBETUIBUYEBCKOTO CEIbCOBETA.

3.4.3. ITlognucaHHble CONPOBOAMTEIbHBIE IIMCbMAa BMECTE C 3allpOCOM 3asBUTEISA
HAIPAaBIIAIOTCA 110 IPUHAUICKHOCTH B apec IPYroro apxwBa M OpPraHU3allud, KOTOPBIE MOTYT
UMETh Ha XPaHEHUH HEOOXOAUMBIC JOKYMEHTHI.

3.4.4. ITucpMeHHBIE YBEIOMIICHHS 3asBUTEINSI O HAIIPABJICHUU 3aIIpOCa HA UCIIOJHEHUE 10
NPUHAAICKHOCTH B JPYrol apXWB M OPraHU3alMio, 00 YTOYHEHUH W JOMOJHEHUH 3ampoca
HEOOXOJUMBIMU ISl €r0 MCIIOJIHEHHMsI CBEICHUSAMH, a TaKKe MOTHUBUPOBAHHBIM OTKa3 B
IIPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYry HANPABIISIOTCS 110 YKa3aHHOMY 3asiBUTEIIEM aJIpeCy.

3.4.5. Pe3ynpTaTOM  BBINOJIHEHWS ~ aJIMUHMCTPATUBHOW  IpOLENyphl  SIBISAETCS
HalpaBJIEHUE 3ampoca B JPYrodl apXuB U OpraHU3aLUI0, KOTOPHIE MOTYT MMETh Ha XPaHEHUU
HE00XO0/UMBbIE IOKYMEHThI, IUCbMEHHOI'O YBEJAOMIICHUS 3asBUTEII O HAIPABJIECHUU 3arpoca 10
IIPUHAUIEKHOCTH B OpPraH M OpraHU3alyio; MOTHMBHUPOBAHHOIO OTKa3a B IPEJOCTABICHUU
MYHUIUNAIBHON YCIIYTH; YBEIOMJIEHUS O HEOOXOAMMOCTH INPEIOCTABICHUS JOMOIHUTEIBHBIX
CBEJICHUH VISl UCTIOJHEHHUS 3apoca.

MaxkcuMaibHbIii CPOK BBINOJIHEHHWE JTAHHOM aJIMMHHUCTPATHUBHOMN MPOLENYPE HE JOJDKEH
IpeBbIIATh JIBYX JHEH C MOMEHTA NPUHSTUS pElICHUH, yKa3aHHBIX B MOANYHKTaX 1-3 myHKTa
3.3.2 AIMUHUCTPATUBHOTO pETJaMEHTa.

3.5. HcnonHeHnue 3ampocoB 3asBUTENCH, MOArOTOBKAa, O(QOpPMIICHHE W HalpaBlICHUE
OTBETOB B a/IpeC 3asBUTEIICH.

3.5.1. OcHoBaHMeM JiJIs1 Hayaja BBINOJIHEHUS aIMUHUCTPATUBHON IPOLEAYpHI SBISETCS
OpUHATHE pelleHus o0 ucnoiHeHuu 3amnpoca 1nmo HCA MyHununanbHOro apxuBa u (WiIM)
ApXUBHBIM JIOKYMEHTaM.

3.5.2. McnonHeHue 3arpocoB OCYLIECTBIIAETCS 110 UTOraM aHaJIn3a TEMATHUKH 3aIpoca Ha
ocHoBe HCA u (um) apXMBHBIX JOKYMEHTOB, HaXOJSAIIUXCS Ha XPAaHCHUH B aJIMUHUCTPAIIAU
3aBETUIBLUYEBCKOTO CEIbCOBETA.

3.5.2.1. 3anpammBaemble  JOKYMEHTHl  MOJATOTaBIMBAIOTCS U OQOPMIISIFOTCS
YIOJTHOMOYEHHBIM CIIELIUAIUCTOM, B COOTBETCTBMM C ACUCTBYIOUIMMH €IUHBIMU IpaBUIIaMU
OpraHM3alMy XpaHEHMUs, KOMIUIEKTOBAaHUS, y4€Ta U HCIIOJIb30BAHMS JOKYMEHTOB APXUBHOIO
¢onna Poccuiickoit @Penepanyi U IpPYrMX apXHUBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMU
crenuanbHO ynoiaHoMouyeHHbIM [IpaBurensctBom Poccuiickoit ®expepaunu  denepaabHbIM
OpraHOM HCIOJHHUTEIbHOM BIIACTH.

3.5.2.2.1lo pe3ynapTaraM MHCIOJHEHMsS 3alpoca  YINOJHOMOYEHHBIH  CIEHUAIUCT
MOJIFOTABINBAET:

1) uHpOpMALIMOHHBIE TUCHMA;

2) apXUBHBIE CIIPaBKH;

3) apXMBHBbIE BBIMHUCKH,

4) apXUBHbBIC KOIIHH;

5) TeMaTHUYECKUE NEPEYHH APXUBHBIX IOKYMEHTOB,;

6) TemaTHuecKre NoJ00PKU KON apXUBHBIX IOKYyMEHTOB;

7) TeMaTHYeCKHe 0030pbl APXUBHBIX JOKYMEHTOB,

8) muchbMeHHBIH OTBET 00 OTCYTCTBUU 3alpalllUBA€MbIX CBEIEHUN U MPU BO3MOKHOCTH
JlaeT PEKOMEHJIAIMK O JAJIbHEHIINX MyTAX [MOMCKa He00X0AUMOW HHPOPMALIUH.

MakcumanbHbBli  CPOK  HCIIOJHEHUS aJMUHHCTPATHUBHOIO JEWCTBHS HE JOJDKEH
IpeBbIIIAaTh 25 THEHN cO IHS MPOBEICHUS aHaAJIM3a TEMATHUKHU 3aIIpoca.

3.5.3. TloxroroBneHHbie W O(OPMIICHHBIE B COOTBETCTBHU C CIWHBIMU TPABHIAMH
OpraHM3alMi XPaHEHMs, KOMIUIEKTOBAaHUS, y4€Ta U HCIIOJIb30BAHMS JOKYMEHTOB APXUBHOIO
donna Poccuiickoii @Penepani U IpYrMX apXHMBHBIX JOKYMEHTOB, YCTaHOBJIEHHBIMH
crenuanbHO yrnoiaHoMouyeHHbIM [IpaBurensctBom Poccuiickoit ®expepaunu denepaabHbIM
OpraHOM HCIIOJIHUTEIbHON BIIACTH, PETUCTPUPYIOTCA YIOJIHOMOYEHHBIM CIIELIUAINCTOM B
TedeHUH 2 nHed. Ilocrme 4ero ymoaHOMOUYEHHBIM CHELUAINCT BBIAAET WIM HANpaBisIET IO
aZpecy, yKa3aHHOMY B 3ampoce 3asBHUTeNs, JIMOo uepe3 MHOroyHKIHOHAIBHBIM LIEHTP




JOKYMEHT, IOATBEPKAAIOIINI pacCMOTPEHHE 3a1poca.

ITpu 3TOM 3asBUTENIO COOOLIAETCSA O MPUHATOM PEIIEHUH U O BO3MOXKHOCTHU TOTY4EHHS
pe3ysibTaTa MyHUIIMIIAIBHON YCIIYTH JIMYHO.

3.5.4. Ilpu oOpamenun 3asBHUTENs depe3 EAuHBIN TOpTam TrocyJapCTBEHHBIX |
MYHUIUTNATBHBIX yCIYyT ((PYHKUMI) yBEIOMIICHHE O MPUHSATOM PEIIEHHH U O HEOOXOAMMOCTH
SABUTBCS 3a IOJy4YEHUEM pe3ynbTaTa (yBEJOMJIEHHE O CTaTyce 3asBICHMS) HaIpaBIsAeTCs
3agBUTeNI0 B «JIMuHbIl KaOuneT» 3asBUTENs Ha EnuHOM mopTane rocylapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT ((PyHKITHI).

3.5.5. Ilpu mpenocraBieHUHM MYHULIMOAIBHOW YCIYyTrH 4yepe3 MHOTo(pyHKIHNOHATHHBIHA
LCHTP aAMUHUCTPAIWsi 3aBETUIBUYEBCKOTO CEIbCOBETA!

1) B cpok, yka3aHHBI B MyHKTe 3.5.3 AJIMHHHCTPATUBHOIO PErjaMeHTa, HAIpaBJIseT
IUCbMEHHBIE YBEJJOMJIEHUS O pe3yJbTaTax pacCMOTPEHHs 3ampoca JUO0O0 OTBETHl Ha 3allpOChl B
MHoroyHKIIMOHABHBIA IIEHTP, KOTOPBI COOOIIAET O NPHUHITOM pPEIICHUH 3asBUTENIO U
BBIJJA€T  COOTBETCTBYIOLIMM  JIOKyMEHT  3asiBUTENI0  INpU  €ro  oOpalleHuu B
MHoroyHKIIMOHATBHBIN LEHTP (IPH OTMETKE B 3asBJICHUU O MOJYYCHUH PE3yJbTaTa yCIyTd B
MHoro()yHKIIMOHAILHOM IIEHTPE);

2) B CpOK, yKa3zaHHbIM B myHKTe 3.5.3 AJIMHUHHUCTPATUBHOI'O PETJIAMEHTa, COOOIIAET O
IIPUHATOM DPELIEHUU 3asBUTEII0 U BBIIAECT COOTBETCTBYIOIIMKA JOKYMEHT 3asiBUTEINIO IPU €0
JUYHOM oOpalieHuu JubO0 HalpaBisieT 10 aJpecy, YKa3aHHOMY B 3asBJIEHUHM, a TaKKe
HanpasiseT B MHOro(pyHKIMOHANbHBIM LIEHTP YBEAOMIIEHHE, B KOTOPOM DACKPBIBAET CYTh
pelleHus, MPUHATOrO MO OOpaIleHMIO, YKa3blBaeT ATy HPUHSITHUS peuieHus (IpU OTMETKE B
3asIBJICHUH O TIOJIyYCHHH YCIYTH B aIMUHHUCTPAany 3aBETUIbUYEBCKOTO CEIbCOBETA).

3.5.6. 3asgBuTENI0 TNEpeAArOTCS JOKYMEHTHI, IOATOTOBJICHHBIE aJMHUHUCTPALACH
3aBETHJIbUYEBCKOIO CEJILCOBETA 110 pe3yiibTaTaM MPEIOCTABICHUSI MyHUIMIIAIBHON YCIYTH, a
TaK)Ke JOKYMEHTBI, II0JUIEKAIINE BO3BPATy 3asiBUTEIIO 110 3aBEPILECHUIO NIPENOCTABICHUS YCIyTU
(pu HAJIMYKH).

Bblaua TOKyMEHTOB MPOM3BOAMUTCS 3asBUTENIO JTMOO NPEICTABUTEINO 3asBUTENS MPU
OPEIbSABICHUM  JOKYMEHTa,  YIOCTOBEPSAIOIIEr0  JIMYHOCTh, a  TakkKe  JOKYMEHTa,
HOJTBEPKIAIOIIET0 TMOJHOMOYMS IO IOJYYEHHIO JOKYMEHTOB OT HMEHM 3asBUTeNs (A
IIPEJICTAaBUTEIIS 3asIBUTENS).

Bbinaua JOKYMEHTOB, COAEp)KAIlMX CBEIEHUs, OTHECEHHble K KOH(HIECHIMAIbHON
uH(pOpMaLnH, TPOU3BOANUTCS MIPU MOATBEPIKICHUH IPaB HA NOJyYEHUE TAKUX CBEIACHUM.

3.5.7. Pe3ynbTaTOM  BBINOJHEHUS  AJAMUHUCTPATUBHOM  TNpOLEAYpbl  SIBISETCS
HAIPAaBJICHUIO 3asIBUTEIIIO:

MH(OPMALIMOHHBIX THCEM;

apXUBHBIX CIPABOK;

ApPXUBHBIX BBINHCOK;

ApPXHUBHBIX KOIIMH;

TEMaTUYECKHUX MIEPEUHEN apXUBHBIX JTOKYMEHTOB;

TEMaTUYECKHUX M0I00POK KOMHM apXUBHBIX JJOKYMEHTOB;

TeMaTUYeCKHX 0030pOB APXUBHBIX IOKYMEHTOB;

MUCHbMEHHOTO YBEJOMJICHUS O HalpaBJICHUH 3alpoca Ha UCIOJHEHHE B JPYroil apXuB,
OpraHH3aIHIo;

MMCBMEHHOTO YBEAOMJIEHHSI O HEOOXOJUMOCTH NPEJOCTABICHUS JOMOJHUTENIbHBIX
CBEICHMM JUIsl UCIIOJIHEHUS 3aI1poca;

MMCBMEHHOT0 OTBETa 00 OTCYTCTBUU 3aIlpallliBa€MbIX CBEICHMUIA;

pEeKOMEeHAaLuH O JaJbHEHIINX MYTIX MOMCKa HEOOX0MMOM HH(popMaruuy;

MOTHBHUPOBAHHOT'O OTKa3a B PACCMOTPEHUHU U HCIIOJIHEHHUH 3a1poca.

PaccmoTpenue 3ampoca 3asBUTEISl CUMTAETCSI OKOHYEHHBIM, €CIU IO HEMY MPHUHSATHI
HE0OXO0UMbIE MEPBI, 3asIBUTENb MPOUH(DOPMHUPOBAH O pe3yIbTaTaX PACCMOTPEHUS 3aIpoca.

MakcuManbHBIE  CPOK  BBIIOJIHEHHS aJMUHUCTPATUBHOM TNPOLEAYpbl HE JOJKEH
MPEBBIIATH 27 AHEW CO AHS PETUCTPAIlUU 3aMpoca.

V. ®opMbI KOHTPOJISI 32 MCTIOJTHEHHEM AJIMUHMCTPATHBHOIO perjiaMeHTa.



4.1. KoHTpoJb 32 IpeIOCTaBICHUEM MYHHUITUTIATIBLHON YCIIYTH OCYIIECTBIISIETCS B popMme
TEKYIIEro KOHTPOJIsI 3a COOJIOACHMEM U MCIIOJIHEHHEM OTBETCTBEHHBIMM JOJKHOCTHBIMU
JMIAMHA aIMUHUCTPALMK 3aBETUIBUYEBCKOTO CEIbCOBETA MOJIOKCHUN AJIMHHUCTPATHBHOTO
periJamMeHTa, IUIAHOBBIX M BHEIIAHOBBIX IMPOBEPOK IIOJHOTHI M KauyecTBa IPEIOCTABIICHUS
MYHHULUIIAJIBbHON YCIYyTH.

4.2. TlopsAmoK OCYIIECTBICHHUS TEKYIIETO KOHTPOJISI 3a COONIOJACHHEM U HCIOIHEHUEM
OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMIAMHM  MYHHULIMOAJIBHOIO  apXUBa  IOJOKEHUU
AJIMUHUCTPAaTUBHOI'O PErVIaMEHTa U MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTaHaBIMBAIOLIUX
TpeOOBaHUSI K MPEAOCTABICHUIO MYHHUIMIAIBHOM YCIyrd, a TakXe 3a NMPUHATHEM pelleHui
OTBETCTBEHHBIMHU JIOJDKHOCTHBIMU JIMI[AMH  OCYIIECTBIISCTCS IJaBOii 3aBETUIBLUYEBCKOTO
CEJIbCOBETA.

4.3. Tlopsiiok ¥ NEPUOAMYHOCTb IPOBEACHMS IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI ¥ KayecTBa MPEJOCTaBICHHS MYHUIIUTIAIBHON YCIYTH, B TOM YHUCIIE MOPAIOK U (hOPMBI
KOHTPOJISI 3a MOJIHOTOW M Ka4eCTBOM €€ MPEAO0CTaBICHHUSI, OCYIIECTBIISETCS COOTBETCTBEHHO Ha
OCHOBaHUU €XKETOJIHBIX TUIAHOB PA0OTHI U 110 KOHKPETHOMY 00pallleHuIO.

IIpn exerogHoM IUIaHOBOM IIPOBEPKE pPACCMATPUBAIOTCS BCE BOIPOCHI, CBS3aHHBIE C
[PE0CTABIEHUEM MYHUIMIAIBHONW YCIyTH (KOMIUIEKCHBIE MPOBEPKU) WM OTAENIbHBIE BOIPOCHI
(TeMaTHYECKHUE ITPOBEPKH ).

Jlnsg npoBeneHMs MPOBEPKU IMOJTHOTHI M KayecTBa IPEIOCTABICHUS MYHULMIAIBHON
yciyru (opMHupyeTcss KOMUCCHUS, COCTaB KOTOPOM yTBEP>K/IaeTCsl IJIaBOM (3aMecTUTENeM TJIaBbl)
AIMUAHHUCTPALNHA 3aBETHJILHYEBCKOTO CEIBCOBETA.

PesynbTarhl 1eATeNbHOCTH KOMHCCUU O(QOPMIISIFOTCSI B BHJIE AKTa IPOBEPKU MOJIHOTHI U
KayecTBa MPEIOCTABICHNUS MYHULMIAIBHON YCIyTH (nanee — «AKT»), B KOTOPOM OTMEYArOTCs
BBISIBJICHHBIE HEJOCTAaTKU U NMPEAJIOKEHUS 10 UX YCTPAaHEHHUIO. AKT MOJIUCHIBAETCS 4JI€HAMU
KOMUCCHH.

4.4. OTBETCTBEHHOCTh JOKHOCTHBIX JIMI] MyHUIIMIAIBHOTO apXuBa AJITaliCKOro Kpas 3a
pemenust u  neictBus  (Oe3neiicTBue), TpUHUMAaeMble  (OCYIIECTBISIEMBIE) B XOJIE
MPEA0CTABICHUS MYHULIUITAIBHON YCITYTH.

[To pe3ynbraraM MpOBENEHHBIX IPOBEPOK, B Ciydac BBIABICHUS HapyLICHUH IpaB
3asiBUTEJIEN, OCYLIECTBIISIECTCS IPUBJICUEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aK0oHOJaTenbCTBOM Pocculickon denepanuu.

[lepconanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII MYHUIMIAIBHOIO  apXHBa
3aKperIsieTcsi B MX JOJDKHOCTHBIX HHCTPYKLHSAX B COOTBETCTBUHM C TpeOOBaHUAMU
3akoHoarenbeTBa Poceniickoit denepanum.

V. JocyneOHblii (BHecyaeOHBIH) NOPSAAOK 005ka10BAHUS PellleHUI U AeiicTBUIi
(Oe3neiicTBHS) OpPraHa, NPeAOCTABJIAOIIECIO MYHHIIUIIAJIBHYIO YCJIYTY,
MHOTO(YHKIHOHAILHOIO HEeHTPaS, opranu3anuii, NpUBJIEKAEMbIX YIOJIHOMOYEHHBIM
MHOT0(pYHKIMOHAJIBHBIM HEHTPOM B YCTAHOBJICHHOM 3aKOHOM MOPSJIKe, a TAKKe HX
JAOJIKHOCTHBIX JINL, MyYHHIMIIAJIbHBIX CJIYKALIUX, PA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPABO Ha JocyneOHoe (BHecyaeOHOe) o0XajloBaHUE PEIICHUN U
neicTBuii (Oe3aeiicTBIS) aIMUHUCTPANUK 3aBETUIILUUEBCKOTO CebCOBETA, JOIKHOCTHBIX JIHI]
aJIMMHUCTpAIMK 3aBETUIBUYEBCKOTO CellbcoBeTa JMOO MYHHIUMATIBHBIX CIYKAlIUX TPU
MPEIOCTaBIIEHUH MMH MYHHUIMIAIbHON YCIYrM, a TakXe MpaBO Ha MOJIyY€HUE CBEACHUU U
JIOKYMEHTOB, HEOOXOAMMBIX JJIs1 0OOCHOBAHUS M PACCMOTPEHUS KaJIO0O0BI.

3asgBUTENN MMEIOT IpaBo Ha JocyieOHoe (BHecyneOHOoe) 00kajJoBaHHME pELIEHUH u
JEUCTBUN (GezneiicTBus) MHoro¢yHKIIMOHATBHOTO LIEHTpA, paboTHHKa
MHOroQyHKIIMOHANBHOTO IIEHTpa MpH MPEAOCTaBICHUH HMH MYHHUIMIAILHOW YCIYrH B

% Ha MHOroQyHKIMOHAIBHEIN IEHTP HE BO3JIOXKeHa (QYHKIHMSA MO MPEJOCTABIEHHI0 MYHHUIMNAILHON YCIyTH B
MOJIHOM 00bEMe B MOPSI/IKE, ONpeieliecHHOM YacThio 1.3 cratbu 16 denepansHoro 3akoHa ot 27.07.2010 Ne 210-03
«O06 opraHu3alyy IPe0CTaBICHUS TOCYAaPCTBEHHBIX U MYHHUIMIIANBHBIX YCIIYT»



ClIydasiX, NpPEeAyCMOTPEHHBIX B nyHKTax 1, 3, 4, 6, 8 myHkra 5.2 AJIMUHUCTPaTUBHOIO
perjJameHTa.

5.2. 3asgBUTENb MOXKET OOPATHTHCS € KATOOOH, B TOM YKCIIE B CIACAYIONINX CITyJasiX:

1) HapymieHue Cpoka perucTpalMyd 3amnpoca 3asBUTENss O IPEAOCTaBICHUU
MYHHULUIIAJIBHON YCIyTH;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MYHUIIUITATILHOM YCIIyTH;

3) TpeOoBaHue Yy 3asBUTENS JIOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickoit denepaiiu, HOPMaTUBHBIMU [IPABOBBIMU aKTaMU AJITalCKOTO
Kpasi 1 MyHULIMIIAJIbHBIMU IIPAaBOBBIMU aKTaMU JJIs1 IPEIOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

4) oTkaz3 B TIpUEME JOKYMEHTOB, IMPEIOCTABIEHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Pocculickoir denepanuy, HOPMAaTUBHBIMHU IIPABOBBIMU
akTaMud AJTaliCKOTO Kpas, MYHUIUNAIbHBIMU IPAaBOBBIMU aKTaMH [UIsl TPEIOCTaBIICHUS
MYHHULUIIAJIBHON YCIyTH;

5) oTka3z B MPEAOCTABICHUM MYHHIMIAIBHOM YCIYI'M, €ClIM OCHOBaHHUS OTKa3a He
OPEIyCMOTPEHBI (pefiepaibHbBIMU 3aKOHAMH M TNPHHATBIMH B COOTBETCTBUM C HHMH WHBIMH
HOPMAaTUBHBIMHM  [paBOBbIMU  akTamMu  Poccuiickoii ~ @enepanuyi  3aKOHAMH, HHBIMU
HOPMAaTUBHBIMHM TPAaBOBBIMU aKTaMM AJNTANCKOro Kpass M MYHULUIAIbHBIMU IPABOBBIMU
aKTaMu;

6) 3aTpeboBaHue C 3asABUTENS MPU MPEJOCTABICHUH MYHULIUITAIILHON YCIIYTH IUIATHI, HE
NPEeIyCMOTPEHHONH  HOPMAaTHUBHBIMM  TpPaBOBbIMH  akTamMu  Poccuiickoii ~ denepanuu,
HOPMAaTUBHBIMU [IPAaBOBBIMU aKTaMU AJITaliCKOTO Kpasi, MyHULIUIIAIbHBIMU IIPAaBOBBIMU aKTaMU;

7) oTka3 oprasa, MpPeAOCTABISIIONIETO MYHHIMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIHIA
oprasa, IpeJ0CTaBIISAIONIEr0 MyHULIUIIAJIbHYIO YCIYTY, B UCIIPABICHUH JOIMYIIEHHBIX ONEYaTOK
¥ OIIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHUIUIAIBHON YCIYTH TOKYMEHTax
I100 HapyIIEHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH;

8) HapylmieHue cpoka WIM TOpsSAKa BbIIAYM JOKYMEHTOB IO pe3ylbTaTam
IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH;

9) npuocTaHOBIEHUE TPEJOCTABICHUS MYHULUINAILHOW YCIYTH, €CIU OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepaibHBIMHA 3aKOHAMH M IPHUHATHIMUA B COOTBETCTBUU
C HUMHU HMHBIMH HOPMAaTUBHBIMH TpaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkoHaMH,
MHBIMM HOPMATHUBHBIMU MPAaBOBBIMH aKTaMH AJITaliCKOTO Kpasi U MyHULIUIIAJbHBIMU NTPAaBOBBIMU
aKTaMu;

10) TpeGoBanwe y 3asBUTENs TPH TPEJAOCTABICHUU TOCYJApPCTBEHHON WM
MYHUIIUNAIBHON YCIYTH JOKYMEHTOB WM MH(POPMAIUU, OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJUCh MPU NEPBOHAYAIILHOM OTKAa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEJOCTaBIIEHHUS TOCYJapCTBEHHON MM MyHULIMNAIBHOW YCIYTH, MO0 B MPeI0CTaBICHUN
roCy/IapCTBEHHOW MJIM MYHHUIIMIAIbHOM YCIIYTH, 32 UCKIIOYEHHEM CIy4yaeB, MPEAYyCMOTPEHHBIX
OyHKTOM 4 dactu | crateu 7 3akona Ne 210-®3. B ykazanHoM ciydae nocynedOHOe
(BHecyneOHoe)  oOkajoBaHWE  3asBUTENEM  peumeHut u  JgedctBuil  (0e3neiicTBus)
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpPa, pabOTHUKAa MHOTO(YHKIMOHAIBHOTO IIEHTPa BO3MOXKHO B
cilydae, ecii Ha MHOTO(QYHKIIMOHAIbHBIN LEHTP, PEelIeHus U JIeHcTBUs (06e31eiicTBUE) KOTOPOTo
00KaJTyt0TCsl, BO3JIOKE€HA (PYHKLUS MO MPETOCTABICHUIO COOTBETCTBYIOIIUX T'OCYAapCTBEHHBIX
WIA MyHUIUTAIBHBIX YCIIYT B ITOJIHOM 00BEMe B MOPSIJIKE, ONpeieIeHHOM YacTtblo 1.3 cratbm 16
HacTosero denepanbHOro 3aK0Ha.

5.3. O6ume TpeGoBaHUS K MOPSJIKY [TOIaYH U PACCMOTPEHUS JKaJIOOBI.

5.3.1. XKanoba momaercs 3assBUTENEM B MUCHMEHHON (QopMe Ha OyMaKHOM HOCHTENE, B
3IIEKTPOHHOH (hopMe B OpraH MECTHOTO caMOyIpaBiieHusl, MHOTO(YHKIIMOHAIBHBINA EHTP JINOO
B COOTBETCTBYIOIIMH OpraH rocyJapCTBEHHON BIAcTH MYyOJIMYHO-TIPAaBOBOTO OOpa30BaHUA,
ABIAIOMIMKCA ~ yupenuTeneM MHOroQyHKIMOHAIBHOIO ILIeHTpa (Jajnee —  y4ypeauTenb
MHOropyHKIIMOHAIBHOTO LIEHTPA).

XKanoba na geiicTBus (Oe3neiicTBHE) M pEIICHHS PYKOBOIUTENS OpraHa MECTHOTO
CaMOYITPaBJICHUS HAIPaBJISIETCA rIaBe AJIENCKOro pailoHa.

XKano6sl Ha pemieHus u aercTBus (Oe3neiicTBue) paboTHHKa MHOTOQYHKIIMOHAIBHOTO
LEHTpa MOJAITCA PYKOBOAMUTENIO 3TOoro MHorodyHkunoHanpHoro 1enrpa. KamoObl Ha
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pemienus u aeicteus (Oe3neiicTBue) MHOrOo(GyHKIIMOHATLHOTO IIEHTPA MOJAIOTCS YUPEAUTEITIO
MHOroQyHKIIMOHANBHOTO EHTPA WX JOKHOCTHOMY JIMILY, YIIOJTHOMOUYEHHOMY HOPMAaTHBHBIM
IIPABOBBIM aKTOM AJTalCKOro Kpas.

5.3.2. XKanoba moxxkeT OBITH HampamjieHa IO MOYTe, 4Yepe3 MHOrodyHKIIMOHAILHBIA
HEHTP, OQUIMAIBHBI CaliT oOpraHa MECTHOTO CaMOVIpaBieHWs, EIWHBIA mopTan
FOCYJAapCTBEHHBIX M MYHHIUNAIBHBIX  ycuyr  (dhyHKmWi) B HMHPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONW cetn  «MHTepHeT», mopTan (QeaepanbHOl  rocynapcTBEHHOU
WH(pOPMAITMOHHOW CHUCTEMBI, OOEcTeunBaroNIell MpoIecc J0CyneOHOro (BHECYIEeOHOTO)
00XkaJloBaHUsl peUIeHU U aecTBUi (0€31elCTBUSA), COBEPIIEHHBIX IpU IPEIOCTABICHUU
rOCy/IapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT OpraHamMH, MpeJoCTaBISIONMMHI rOCy1apCTBEHHbIE
M MYHMLIMIAIbHBIE  YCIYIH, HX JOJDKHOCTHBIMHU  JIMIAMHM, TOCYJApCTBEHHBIMH U
MYHULIMNIATBHBIMU CIY)KAlIUMU (Jajiee — «IIopTall JAO0CYIeOHOro o0XalloBaHUS»), a TaKkKe
MOYET OBITh MPUHSTA TPU JINYHOM MPHEME 3asBUTEIIS.

5.3.3. B anektpoHHOM BH/IE jKalt006a MOXKET OBITh MOJ[aHa 3assBUTEIIEM ITOCPEICTBOM:

a) o(puIUaNBbHOrO calTa OpraHa MECTHOI'O CaMOYIpaBJeHHS B HWH(GOPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHOU ceT «HTepHeT»;

6) EnuHoro nopraia rocyJapCTBEHHBIX U MYHHIIMIIATBHBIX YCIyT ((QyHKIHN);

B) mopTaiia gocynebHoro ooxkanosanus (do.gosuslugi.ru).

5.4. Tlpuem >xano0 B NHCbMEHHOH (OPME OCYIIECTBISAECTCS OPraHOM MECTHOTO
CaMOYIpPAaBIIEHUS, B MECTE MPEJOCTABICHUS MYHHUIIUIAIBLHOW yCIyru (B MecTe, T/ie 3asBUTENb
1oJlaBaj 3asBJICHUE Ha MOJYyYEHUE MYHUIMIIAIbHOW YCIyTd, HapylLIEHHE IOpsiiKa KOTOPOH
oOxainyertcs, 1100 B MeCTe, T/ie 3asBUTEIIEM IOJY4YEeH Pe3yJabTaT YKa3aHHOW MYHUIMIAIbHOM
YCIIYTH).

Bpemsi mpuema >xano0 coBmagaer co BpPEMEHEM IPEIOCTAaBICHUS MYHULUIMATBHON
YCIIYTH.

5.5. B ciydae mogauu »xanoObl Py JIMYHOM MPUEME 3asBUTEIb MPEICTABISIET TOKYMEHT,
YAOCTOBEPSIOIIMNA €ro JIMYHOCTh B COOTBETCTBUHM C 3aKOHOJATEILCTBOM Poccuiickoit
®enepanuu.

5.6. B cimywae ecim jkamoba momaercs dYepe3 NPEICTABUTENS 3asBUTENS, TaKKe
MPEJICTaBIsIeTCS JOKYMEHT, TOATBEPKIAIONINIA [MOJHOMOYHUSL Ha OCYIIECTBICHUE NEHCTBUN OT
MMEHHU 3adBUTENS. B kauecTBe TOKyMEHTa, MOATBEPKIAIOIIET0 TOJHOMOYUS HA OCYIIECTBICHUE
JeMCTBUIM OT MMEHU 3asIBUTENS], MOKET OBITh MpE/ICTaBIICHA:

JIOBEPEHHOCTh, O(OpPMIIEHHAs B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuitckoit denepanuu;

KOIUSl pELIEeHUs O Ha3HayeHUM uiau o0 u30paHuu MO0 TpHUKa3a O Ha3HAYEHUU
(Gu3MUecKoro JMIa Ha JODKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PHU3UYECKOE JIHIO
o0JaiaeT MpaBoM JIEWCTBOBATh OT UMEHU 3asiBUTENS 0€3 TOBEPEHHOCTH.

5.7. Ilpu mopmave aynoObl B JIEKTPOHHOM BHUJAE JOKYMEHT, yKa3aHHbIH B IyHKTE 5.6
AJMUHUCTPAaTUBHOTO peErjlaMeHTa, MOXET ObIThb MpeAcTaBieH B (OpMe BIEKTPOHHOIO
JOKYMEHTa, TOANKMCAHHOTO 3JEKTPOHHOM IOANMCHIO, BHJ KOTOPOM  INPESyCMOTpPEH
3aKoHOAarenbCcTBOM Poccuiickoit denepanuu, Npyu 3TOM TOKYMEHT, YIOCTOBEPSIIOIUN TUYHOCTD
3asgBUTENS, HE TpeOyeTcs.

5.8. Ilpu momaue xano0Obl yepe3 MHOro(yHKIIMOHATBHBIN LIEHTP €€ Iepeaada B Opra
MECTHOT'O CcaMOyIpaBiieHus1 obecrieunBaeTcs MHOTro(QyHKIMOHAIBHBIM LEHTPOM B CPOK HeE
MO3/HEE CIIEIYIOMIET0 pabovero JTHs CO JHS MOCTYIIEHUS KaJ00Bbl.

5.9. Cpok paccMOTpeHHus: KajloObl HMCUUCIAETCS CO JHS PETUCTPAllMH KajJoObl B
YnpasneHun.

5.10. Xanoba nomxHa couepkarh:

1) HauMeHOBaHUE OopraHa, MPeJOCTaBISIONIEr0 MyHUIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa opraHa, IPEJOCTaBIIAIOIIEr0 MYHULUIAIBHYIO YCIYry, MYHHULHINAIBHOIO CIIY)KAIEro,
MHor0o()YHKIIMOHAIBHOTO TIEHTPA, €T0 PYKOBOAUTENS U (UJK) paOOTHHUKA, PEIICHHS U JICUCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (MPU HAJIUYWU), CBEICHUS O MECTE )KUTEIbCTBA 3asBUTENS -
¢usmueckoro nuua JauMOO0 HAMMEHOBAHUE, CBEJEHHS O MECTe HaXOXKICHUS 3asBUTENS -




IOPUJIMYECKOTO JIMIIA, a TakXke HOMep (HOMepa) KOHTakTHoro tenedoHa, aapec (aapeca)
3JIEKTPOHHON MOYTHI (IIPH HAJIMYKHU) U MOYTOBBIM aJpec, M0 KOTOPHIM JO0HKEH ObITh HaIlpaBiieH
OTBET 3asBUTEITIO;

3) cBemeHus 00 OOXKaIyeMbIX peEHICHHSX W JAcHCTBUAX (Oe37eiicTBUU) oOpraHa,
IPEOCTABIISIOLIETO MYHUIUTAIBHYIO yCIyTy, JOJPKHOCTHOTO JMna oprasa,
MPEIOCTABISAIONIEI0  MYHULMIAIBHYIO  yCIyry, Ju00  MYHUIUNAIBHOTO  CIIY)Kallero,
MHoro(yHKIIMOHAJILHOTO IIEHTPa, pa00THUKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

4) noBOIbI, HA OCHOBAaHUHM KOTOPBIX 3asBUTENh HE COIJIACEH C PEUICHHEM M JeWCTBUEM
(Oe3meiicTBUEM) OpraHa, MPEJOCTABIAIONIETO MYHHLIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIUIA
opraHa, MpPEJOCTaBISIOUIET0 MYHUIIMNAIBHYIO YCIYTy, JTUOO MYHUIHMIAIHHOIO CIIY)KAaIIEro,
MHoOro¢yHKIIMOHAIBHOTO IIeHTpa, paboTHHKa MHOTrO()YHKIMOHAILHOTO LEHTpA. 3asBHTEIEM
MOTYT OBITH IPEICTABICHBI JOKYMEHTHI (IIPU HAIUYUH), TIOITBEPKIAIONINE JOBObI 3asBUTEII,
100 UX KOIUHU.

5.11. Opran MecTHOTO caMOYIIpaBJIeHUs 00eCTICUNBACT:

OCHAIIIEHUE MECT ITPHeMa 5kKanoo;

nH(OpMHUpOBaHHE 3asBUTENCH O TOpsSAKe OOXaJlOBaHUS pELIeHU U JelcTBUi
(Oe3melicTBUSI) OpraHa MECTHOTO  CaMOYIPAaBIICHWsS, WX JOJDKHOCTHBIX JIMI[  JIHOO
MYHUIIMIIATBHBIX CIYXaIlUX MOCPEACTBOM pa3MelleHuss WHGOpMalud Ha CTEHJaX opraHa
MECTHOTO CaMOYIpaBICHHs, Ha O(QUIMAIBLHOM CaiiTeé OpraHa MECTHOI'O CaMOYIpaBJCHHS, Ha
Enunom nopTaie rocy1apcTBEHHBIX U MyHULIUTIAIBHBIX YCIYT (QYHKIUN);

KOHCYJIbTUPOBAHHE 3asiBUTEICH O TMOpsSAKe O0XKaJIOBaHMS PEIICHUH W JeUCTBUI
(Oe3meicTBUSI) OPraHOB, MPEIOCTABISAIONIMX MYHUIMNANBHYIO YCIYTY, UX JOJKHOCTHBIX JIHII
1100 MyHUITMTIAIBHBIX CIYKAIINX, B TOM YHCIIE 10 Telae(oHy, 3JEKTPOHHOH 1M0YTe, IPH JTUIHOM
npreme;

3aKJIIOYCHWE  COTJIAIIEHWH O  B3aMMOJCHCTBMM B YaCTH  OCYILECTBIICHUS
MHOroQyHKIIMOHANBHOTO IIEHTpa TMpHeMa KajJo0 W BbLAAYU 3aABUTENSIM PE3yJIbTaTOB
paccMOTpeHUs Kajnoo.

5.12. Opran MecTHOTrO caMOyIpaBleHus 3aKkitouaeT ¢ MHOTO(QYHKIIMOHATIBHBIM [IEHTPOM
COTJIAIIGHWE O  B3aWMOJACHCTBMM, B TOM  YWCI€ B  YacTH  OCYIIECTBIICHUS
MHOroQyHKIIMOHANBHBIM [IEHTPOM TMpHEeMa >Kalo0 U BbLAAYU 3aABUTENSIM PE3yJIbTaTOB
paccMOTpeHUs Kaoo0.

5.13. XKainoo0a, [oCTynuBOIasE B opras MECTHOTO caMOyTIpaBJICHUS,
MHOTOQYHKITMOHAIBHBIA TEHTP, Y4peauTeato MHOTODYHKIIMOHAIBHOTO IEHTPA TMOMIJIEKHUT
pPacCMOTPEHHIO B TEUYEHHE MATHAAUATH pabouyMx JHEW cO JTHS ee perucTpalnuu, a B Ciydae
00’KaJIOBaHUsI OTKa3a aJJMUHUCTPALMK 3aBETHJIBUYEBCKOTO CEIbCOBETA, JOHKHOCTHOTO JIHIA
aIMHMHUCTpAIMU 3aBETHUJILMYEBCKOIO CEelTbCOBETa B MPUEME JTOKYMEHTOB y 3asBHUTEIs JTHOO B
WCIPABIEHUU JOMYIIEHHBIX OMEYaTOK M OIIMOOK MM B CiIy4ae OO0KaloBaHHUS HapyIICHUS
YCTAHOBJICHHOTO CPOKa TaKWX WCIPABIEHUH — B TEYCHHE IMATH paboymx IHEH co IHS ee
pErucTpaIyi.

5.14. Tlo pe3ynbpTaTamMm pacCMOTPEHUS KAIOOBI I1aBa aAMUHUCTPAIIUU MYHHUIIUTIATHHOTO
o0pa3oBaHUs, PYKOBOJIUTENb OpraHa MECTHOIO CaMOYINpaBJIEHUS NPUHUMAET OJHO U3
CIEAYIOLIUX PEUICHUN:

1) ynosnerBopsieT *anoOy, B TOM uucie B (opMe OTMEHbl NPUHATOIO pELICHus,
UCTIPABJICHUS] JIOMYIIEHHBIX OPraHOM MECTHOTO CaMOVIIPABJICHUS OMEYaTOK W OMMOOK B
BBIIAHHBIX B pe3yabTaTe MPEAOCTaBICHUS MYHHUIUMAIBLHON YCIYTM JOKYMEHTaX, BO3BpaTa
3asBUTEII0 JICHEXKHBIX CPEJACTB, B3MMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
paBoOBBIMU akTamu Poccuiickoit deeparinu, HOPMAaTUBHBIMH TIPABOBBIMHU aKTaMU AJNTaiCKOTO
Kpasi, MyHHIIMTIAILHBIMU TIPaBOBBIMH aKTaMu. B oTBeTe 3asBUTENIO gaercs wH(pOpMaus o
JIENCTBUSAX, OCYIIECTBISIEMBIX OpraHOM, MPEIOCTABISIONIUM MYHUIIUNIATBHYIO YCIYTY, B IENIX
HE3aMeUTUTEIHPHOTO YCTPAHEHHUS! BBIABICHHBIX HAPYIICHWH TNPH OKa3aHUM MYHUITUIAIBHON
YCIOYrd, a TakXe IPHHOCATCS HW3BMHEHHs 3a JOCTAaBICHHbIE HEYJOOCTBAa M YKasbIBaeTcs
UHpOpPMANUS O JATFHEHITNX EHCTBHUAX, KOTOPhIe HEOOXOMMO COBEPIIUTH 3asBUTENIO B HENIX
MOJTyYeHUs] MyHUIIUTIATbHON YCIYTH;




2) OTKa3bIBaCT B YAOBJIETBOpEHHHM KaloObl. B oTBere 3asBUTENIO Jal0TCA
apryMEHTHPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPHUHATOrO PEIICHUs, a Takke MHpopManus o
HopsiIKe 00KaIOBaHUS MPUHATOTO PELICHUS.

5.15. OtBer mo pe3ynbTaTaM pPAcCMOTPEHMS KajJoObl HANpaBIIAETCS 3asBUTEII0 HE
MO3/IHEee JHS, CIACAYIONIETro 3a JHEM MPHUHATHUS PEIIeHHs, B TUCbMeHHOU Gopme. B ciyuae ecnu
xajmoba ObUla HampaBiieHa CHOCOOOM, YKa3aHHbIM B IOJIYHKTE «B» MyHKTa 5.3.3
AJMUHUCTPAaTUBHOIO pEIVIAMEHTAa, OTBET 3asBUTENIO HAMpaBISETCS IOCPEACTBOM CHUCTEMBI
JIOCYIeOHOTO 00XKATOBAHMS.

5.16. Ilo >xenaHuIO 3asgBUTENS OTBET IO pE3yabTaTaM PAacCMOTPEHHS >KAIOObI MOXKET
ObITh NPEACTABICH HE IO3/HEee JHA, CIEYIOUIero 3a JHEM HpPUHATUS pelleHus, B (opme
AJIEKTPOHHOI'O JOKYMEHTA, IOANMCAHHOIO 3JEKTPOHHOM MOANMCHIO YIOJHOMOYEHHOIO Ha
paccMOTpeHHe Kajao0bl JOJKHOCTHOIO JIMLA OpraHa MECTHOI'O CaMOYIIPABIIEHUsI, BUJ KOTOPOH
YCTaHOBJIEH 3aKOHOAATeNbCTBOM Poccuniickoit denepanuu.

5.17. HcuepnplBarolinii mepeyeHb OCHOBAHUI HE JlaBaTb OTBET 3asBUTEII0, HE
HAIpPaBJIATh OTBET 110 CYILIECTBY:

OTCYTCTBHE (DaMUIIMU WM TIOYTOBOTO a/ipeca 3asBUTEIIA (3a UCKIIIOYEHUEM cilydast, Koraa
xano0a HarpaBIISIeTCS HA aJIpec AJIEKTPOHHON MOYTHI MM TOCPEIACTBOM IOpTaia A0CYAeOHOTO
00>xaIoBaHuUs);

coJiep’KaHue B KajloO0e HELEH3YpPHBIX JMOO OCKOPOUTENbHBIX BBIPAXKEHHUM, Yrpo3bl
KHU3HU, 3/I0pPOBbIO U UMYIIECTBY JIOJDKHOCTHOTI'O JIMLA, & TAKXKE YWIEHOB €ro ceMbH. B ykazaHHOM
cilydae 3asBUTEII0, HAIIPaBUBIIEMY Kajlo0y, COOOIIaeTcss 0 HEJOMYCTUMOCTH 3J10yOTpeOIeHUs
IPaBOM;

TEKCT NUChbMEHHOM Xajlo0bl HEe MOJJaeTcs NPOUYTEHNIO. B yka3aHHOM ciydyae B T€UEHHE
CeMM JHEW CO JHS PpEerucTpalu >KajoObl 3asBUTEII0 COOOIIAETCS O HEBO3MOXKHOCTH
paccMOTpeTh Kajgo0y IO CYIIECTBY, €CiH ero (GamMuius W TOYTOBBIA aapec IMOANAI0TCS
IPOYTEHHUIO;

B MIUCbMEHHOH JKao0e 3asiBUTENS COJIEPKUTCS BOIPOC, HA KOTOPBIA €My HEOJHOKPATHO
JTaBaJIUCh MUCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSI3U C paHEe HalpaBiIsIeMbIMU jKanobamu, u
IIPY 3TOM 3asiBUTEJIEM HE MPUBOASTCS HOBBIE JOBOJbI MM 00CTOATENBCTBA. B yKkazaHHOM ciiydae
OpraH MECTHOTO CaMOYIIPABJICHUs BIIpaBe MPUHSATH pellIeHHE O OE30CHOBATEIBHOCTH OYEPETHOM
KaoObl M MPEKPALIEHUH MEPENUCKH C 3asBUTENIEM IO JaHHOMY BOMNPOCY IMpPH YCIOBHUH, YTO
yKa3zaHHas jkajnoba M paHee HalpaBisieMble KajJoObl HANpPaBSUIUCh B OpraH MECTHOIO
CaMOYNpPAaBJIEHUS WM OJHOMY U TOMY € JODKHOCTHOMY Jniy. O JaHHOM pelieHuu
yBEJIOMJISIeTCS 3asBUTEIb, HAIIPaBUBILUH jkanooy;

OTBET M0 CYHIECTBY IOCTaBJIEHHOIO0 B jkajoOe Bompoca HE MOXeT ObIThb JaH 0e3
pasrylalleHusl CBEICHUH, COCTaBIAIOIIMX TOCYAApPCTBEHHYI0 WIM HHYI0 OXPaHAEMYIO
denepanbHBIM 3aKOHOM TaiiHy. B ykazaHHOM ciydae 3asBHUTENIO, HAlpaBUBLIEMY >KajoOy,
cooO011aeTcss 0 HEBO3MOXKHOCTH J1aTh OTBET IO CYLIECTBY IOCTABJICHHOIO B HEM BOIpoca B CBSI3U
C HEJIOMYCTUMOCTBIO pa3IJIallIeHHs! TaHHBIX CBEACHMIA;

TEKCT NHCbMEHHOIO OOpalleHHss He TO03BOJISET OINpPEeAeIuTh CYTh MPEIJIOKEHUS,
3asiBJICHUS WM *KanoObl. O JaHHOM pelIeHUH 3asBUTEIb, HallPaBUBLIMM 5ka00y, YBEJOMIISETCS
B TE€UCHHME CEMU JHEW CO JHs perucTpaiuu oOpamieHus.

5.18. IIpn ynoBIETBOPEHHH >KajJOOBI OpraH MECTHOTO CaMOYIPABICHUS TPHHAMAET
MCYEPIBIBAIOIINAE MEPBI M0 YCTPAHEHUIO BBIABIECHHBIX HApYIIEHWH, B TOM YHUCIIE 10 Bblaue
3asBUTENIO pe3ySibTaTa MYHUIIMTIAIIBHON YCIIYTH, HE TMO3/IHee S5 padounx THEW CO JHS MPUHSITHS
pEIIEHNs, €CIIM NHOE HE YCTAaHOBJIEHO 3aKOHOaTenbcTBOM Poccuiickoit denepanun.

5.19. B ciydae ycTaHOBIIEHHS B XOA€ WJIM IO pe3yJbTaraM PacCMOTPEHHUS >KAIOOBI
MPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPAaBOHAPYIIEHMS] WM MPECTYIUIEHUS JOJKHOCTHOE
710, paOOTHUK, HAJENEHHBIE MMOJHOMOYUSMHU II0 PACCMOTPEHMIO *ajlo0, He3aMeMJTUTENbHO

HAIpaBJISIIOT UMCIOIUECA MAaTCpHUAJIbl B OpraHbl IPOKYpPATYPHI.
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K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHHS MYHUIIATIATEHON
YCIIYTH «MHpopmanmonHoe
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

Nudopmanus
00 AAMUHUCTPAUMHU YPIONUHCKOIO CeJIbCOBETA, MPeI0CTABISIOIIEM
MYHHIHMNAJIbHYIO YCJIYIy

HaunmenoBanue opraHa MECTHOI'O
CaMOYyIIpaBJICHU, ITPECAOCTABIAIOMICTO

MYHULUIIAIBHYIO YCIYTY

AJIMUHHCTpALIUS
3aBETHJILUYEBCKOIO CEJIbCOBETA
Aueiickoro paifona AnTalcKoro kpast

PykoBoauTens oprana MECTHOTO
CaMOYIPABJIEHUS, IPEJOCTaBIISAIOLIETO

MYHUIUNIAJIBHYIO YCIYTY

['maBa AnMHMHHCTpalMM CEIbCOBETA
3aBanumunHa TarbssHa FOppeBHA

HanmMeHnoBaHue CTPYKTYPHOT'O
nmoapasaCICHusA, OCYIICCTBIIAIOIICTO
pPaCCMOTPCHUC 3asABJICHUA

AJMUHUCTpaALUS
3aBETHIIbUYEBCKOTO CEJILCOBETA
Auteiickoro paifona AnTaicKoro kpast

PykoBoauTens CTpyKTYpHOTO
MOAPA3AEIICHUs], OCYLLIECTBIIAIOIIETO
pacCMOTPEHUE 3asIBJICHUS

['maBa AIMHHHUCTpALIMK CEIbCOBETA
3aBanuiunHa TarbssHa FOppeBHA

MecTo HaXO0XKJI€HUS U IMOYTOBBIN ajipecC

658120, Anratickuit kpai, AecKuii

paiion, moc. 3aBetsl Unbuua, yn. CagoBas ,
17

I'paduk paboTe! (mpremMa 3asBUTENECH )

ITa.- Yr. 8.00-17.00
IIr. 8.00-16.00
O6ex 12.00-14.00
Co6., Bc. Beixomnoit

Tenedon, agpec 2IeKTPOHHON OYTHI

8-38553-4-06-41
e-mail; alzavess@mail.ru

Anpec opUIMABHOTO caiiTa opraHa
MECTHOTO CaMOYTIPaBJICHUS,
MIPEIOCTABIISAIONIET0 MyHHUIIUIIATBHYIO YCIYTY
(B citydae OTCYTCTBUSA — aApec 0pUIIUATIEHOTO
caiiTa MyHUITMTIAILHOTO 00pa30BaHMsI)

www.aladm.ru

Enunblidi  mopran 51

www.gosuslugi.ru

roCy/1apCTBEHHBIX

MYHULIMNAJIBHBIX  ycayr  (QyHKIUN)


mailto:alzavess@mail.ru
http://www.gosuslugi.ru/
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K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHHS MYHUIIATIATEHON
YCIIYTH «MHpopmanmonHoe
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®enepanuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

CBenenust 0 MHOTO(YHKITMOHAIBHBIX IIEHTPAX
TIPeIOCTaBIEH S FOCYAAPCTBEHHBIX H MyHHIMMANLHBIX yCTyr™

Mecro wnaxoxaenus u | 658130, yn. [laptuzanckas, 93a, r. Aneiick

MOYTOBBIN ajpec

I'padpux paboThr ITa: 8.00 - 20.00
Bt: 8.00 - 18.00
Cp: 8.00 - 18.00
Yr: 8.00 - 18.00
IIt: 8.00 - 18.00
C6: 8.00-17.00
Bc: BbIXOHBIC THU

Enuabrii nentp | 8-800-775-00-25

TeneOHHOTO

00CITy)KMBaHUS

Tenedon nenrpa | +7 (3852) 200-550

TeNePOHHOTO

00CITyKUBaHUS

Wutepner — caiit MOI] http://mfc22.ru/

Anpec anekTponHou | 01l@mfc22.ru

TIOYTBI

4 MyHI/I[!I/IHaHLHLIﬁ ApXWB YKa3bIBAKOTCA CBCACHUA O TCX MHOFO(I)yHKIII/IOHaIH)HLIX HEHTpax MpeaoCTaBJICHUA
TOCYAAapCTBEHHBIX W MYHUIUIIAJIBHBIX YCIYr, € KOTOPBIMHU 3aKJIOYCHO COIVIAHICHHUE O MNOPpeAOCTAaBICHUUN

MYHULMINIAIbHON yCIyTH


http://mfc22.ru/
mailto:01@mfc22.ru

[Ipunoxenue 3

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHHS MYHUIIATIATEHON
YCIIYTH «MHpopmanmonHoe
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

PYKOBOIII/ITCJHO MYHUIUIIAJIBHOTO apxuBa

@®.1.0 (mocneaHee mpy HAJTUIKH)

aJIpeC EKTPOHHOMU MOYTHI

(s hu3MYECKOTro JIUIA)

[Tpomy undopmaruio B hopme

(uH(OpMAIIOHHBIE THChMA, APXUBHBIE CIIPABKH, APXHUBHBIC BBINUCKU, APXUBHBIC KOTIHH,
TeMaTU4YeCKHe NepeyHU, TEeMaTHUECKUE MT0100PKU KON apXUBHBIX JIOKYMEHTOB, TEMAaTHUECKUE

0030pbI apXUBHBIX JOKYMEHTOB)

HW3noxxeHue cyiecTsa 3amnpoca

(mpobnema, Tema, BOIpoc, coObITHE, (PaKT, CBEACHUS U XPOHOJIOTHUYECKHE PAMKHU

3arpammnBaeMoil HH(OpMaIH)

[TepeuyeHb JOKYMEHTOB, IPUJIAraeMbIX K 3a1pocy (3asiBIE€HUIO):

HaunmenoBaunue

KomnunuectBo nuctToB

Ha 06pa60TI<y MpeaAOCTABJICHHBIX ICPCOHAJIIBHBIX JaHHBIX cornaceH(Ha).
Hacrosmee cornacue JIGP'ICTByeT B TCUCHUC IIATH JICT ITOCJIC MMPEAOCTABIICHUA PE3yIbTaTa
MYHHHHHaHLHOﬁ yciayru. Ilo ucredyenuro CpOKa JEHCTBUS COIJIacus MOU MEPCOHAJILHBIC TaHHBIC

nmoaJIc)KaT YHUYTOKCHHIO.

3a AOCTOBCPHOCTDL IMPCACTABIICHHBIX AJOKYMCHTOB MW COACPIKAIIUXCA B HHUX CBEJICHUM

HECY OTBCTCTBCHHOCTD.

Pe3ynbrar MyHMIIMITATBHON YCIYTH X0UY HOJTYYUTh (HY>KHOE TOJYEPKHYTD):

B MYHUIIMIIAJIBHOM apXHBE;
B MHOTO()yHKITMOHAJIBHOM IIEHTPE
IO4YTOH




(moamuck 3asBUTEIISA)
JIOKyMEHTBI MPUHSTHI « » 20 1.
oz Ne

CHCI_II/IEUII/ICT MYHUIIMIIAJIBHOTO apXWBa

(pacuudpoBka
bamuum)



[Ipunoxenue 4

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHHS MYHUIIATIATEHON
YCIIYTH «MHpopmanmonHoe
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

PykoBoauTtento MYHUIUIIATBEHOTO apxuBa
OT

®.1.0 (mocneanee mpy HATUYUH) TPEICTABUTEIIS
FOPUITYECKOTO una, 00IIECTBEHHOTO
00BeIMHEHUSI

HanMeHoBaHue FOPUINIECKOTO JINIIA,
00IIeCTBEHHOTO0 00 bEINHEHUS
MOYTOBBIN aapec
TenedoH:
aJIpecC IEKTPOHHOM MOYTHI:

3AIIPOC

(17151 FOpUINYECKOTO JIUIA, OOIIECTBEHHOTO 00 BETUHEHHS )

[Tpomy npenoctaButh uHGOpMaLHIO B popme

(uH(OpMAIIOHHBIE THChMA, APXUBHBIE CIIPAaBKH, APXHUBHBIC BHIIUCKU, APXUBHBIC KOTIHH,
TeMaTU4YeCcKHe NepevyHU, TeMaTHUECKUE 0I00PKU KOMUN apXHUBHBIX JTIOKYMEHTOB, TEMAaTHUECKUE

0030pbl apXUBHBIX JOKYMEHTOB)

W3noxeHue cyiecTsa 3amnpoca

(mpobGniema, Tema, BOpoc, COObITHE, (haKT, CBEACHUS U XPOHOJIOTMUECKUE PAMKH

3anpammBaeMoi HHGOpMaIUn)

HepequL JAOKYMCHTOB, ITPUJIAraCMbIX K 3aIlIpOCy (33§IBJ’ICHI/IIO)Z

HaunmenoBaunue

KomnunuectBo nmuctoB

Ha 06pa0oTky mpenocTaBiIeHHbIX TEPCOHAIBHBIX JaHHBIX COTJIaceH(Ha).
Hacrosiee cornacue 1efCTBYeT B TEUCHHE IIATH JIET TIOCIE MPEIOCTABICHUS pe3yibTaTa
MyHULUIIAIBHOMN ycayru. [Io nereuenuto cpoka 1eUCTBUS COTIIacusl MO NTEPCOHAJIBHBIEC TAHHBIE

nmouIC)KaT YHUYTOKCHHUIO.

Pe3ynbrar MyHMIIMITATBHON YCIYTH X0UY HOJTYYUTh (HY>KHOE TOJYEPKHYTD):

B MYHUIMIIAJIBHOM apXHBE;
B MHOTO()yHKITMOHAJIBHOM IIEHTPE
IO4YTOH



(moamuch 3asBUTEIIA)
JIOKyMEHTBI IIPUHATHI « » 20 1.
oz Ne

Cl'IeI_[I/IaJ'II/ICT MYHHUIUIIAJIBHOTO apXHUBa

(pacudpoBka
bamun)



IIpunoxxenue 5

K AJIMUHHUCTPATUBHOMY PETJIAMEHTY
MPEI0CTABIICHHS MYHUIIATIATEHON
YCIIYTH «MHpopmanmonHoe
o0OecrieueHne rpakJIaH 51
IOpUIUYECKUX  JIMII HAa  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

biiok-cxema nociie10BaTeIbHOCTH AIMUHUCTPATUBHBIX IIPOLIEYP IIPU IIPEIOCTaBICHUN
MyHUIUNaIbHO! yciyru «MHpopmannoHHOe obecrieueHue rpax/iaH 1 IOpUINnYeCcKHX JIUI] Ha
OCHOBE JOKYMEHTOB ApxuBHOTO (poHma Poccuiickoit denepanuu v APYyrux apXUBHBIX
JIOKYMEHTOB) (COCTABJISAETCSI MyHULIMIIAIbHBIM apXMBOM CaMOCTOSITENIbHO Ha OCHOBe pazzena |11
AJIMUHHUCTPATUBHOIO PErJIaMEHTA)

3anpoc

Hauano npenoctaBJieHnA MyHVILI,VII'IaJ'IbHOIZ ycnyru:
B ApXVIBHbIVI oTAes1 NoCTynun 3anpoc 3adaBUTENA

PeFMCTan,VIﬂ 3anpoca 3adasurtensa

v

PaCCMOTpeHMe 3arnpocoB 3aMecTUTeNnemM Ha4valibHUKa
ApXVIBHOI'O oTaena un onpeaeneHne ncnofiHnTenA

v

HET AHanus TemaTvki 3anpoca. IA

rlpVIHFlTVIe pelweHna o0 BOSMOXHOCTU UCNOJTHEHUA

\/

7

yBeﬂ,OMJ‘IeHMe 3adaBuTend o

> npenoctaByieHn AONOJTHUTENbHbIX
CBeD,eHI/I|7| Aana ncnonHeHunsa 3anpoca

=7

YBenomneHune 3asBuTens ob oTkase B
nonyyYeHnyn nHgopmMaLmnm
OrpaHu4eHHOro JocTyna npu
OTCYTCTBWM Y HEFO 3TOrO NMpaBa u
pas3bsiCHEHUE O ero AanbHenLWwmnx

=7

YBeagomrneHve 3asasutens ob
OTCYTCTBMM 3anpallmBaemMbIX CBEOEHWUN
N pekoMeHAaumm no ux ganbHenwemy
NMOuCKy

A 4

A

HanpasneHve ysegoMneHns

MpenocTtaBneHe MyHULMNANbLHON
YCIyr 3aBepLUEHO

=7

\ 4

MogroToBka 3anpoca Kk HanpaBeHuo
Ha MCMONHEHMe MO NPUHALEXHOCTM
B OpraH, opraHusauuto ans
rnocrneayoLero oTeeTa 3asBUTENIO

=7

'

YBegomneHune 3asaButens o
HanpasneHun 3anpoca Ha
MCMOSTHEHNE MO NPUHAAIEXHOCTU B
opraH, opraHm3auuto

v

HanpasneHwne 3anpoca B opraH,
opraHusauuio, yBeJoMneHns
3A9RUTENH |

lMpepocTtasneHne MyHULMNaNbLHON
YCIyrn 3aBepLUEHO



ITpunoxxenue 6

K AJIMUHHUCTPATUBHOMY DETJIaMEHTY
MPEI0CTABIICHHS MYHUIIATIATEHON
YCIIYTH «MHpopmanmonHoe
o0OecrieueHne rpakJIaH 51
IOpUJIMYECKUX  JIMI] Ha  OCHOBE
JOKYMEHTOB ~ ApxuBHOTO  (hoHIa
Poccuiickoit ®Denepauuu U JIpyrux
APXHUBHBIX JOKYMEHTOB)

KonTakTHBIC JaHHBIC 1JIA IToJa4u ’KaJI00 B CBSI3M C npeaoCTaBJICHUEM MYHHHHHaHBHOﬁ

yCIyrH

AJMHHHCTpAIUsl MYHUIUITATIHHOTO
00pazoBaHus

658120, Anraiickuii kpail AJeHCKHI paiioH,
Iloc. 3aBeTs! Mnbuua, yn. Canosas 17,

Opran MECTHOTO caMOYIPaBIICHUS

658120, Anraiickuii kpail AJeHCKH paiioH,
[Toc.3aBeTsl Unbuua, yn. CagoBasil’7,




